YIIPABJEHMUE 3ATC H APXUBOB
JUTENKON OBJIACTHU

ITPUKA3

/me@,’éimz Ne 12~

OO yTBepsKIeHHH aJIMUHHCTPATHBHOTO
PEriaMeHTa NpefoCcTaBIeH!s [OCYAapCTBEHHOIM
yenyru «HcnonHenne 3anpocos rpaxian
Poccuiickoit Denepauun MyHUIMNATEHBIMA
apxuBaMu Jlunenkoi obmactun

B coorserctBuM ¢ 3akonom Jluneukoit o6nacti ot 30.11.2000 Ne 117- 03 «O
HaJICICHUK OPraHOB MECTHOIO CaMOYNpPaBlICHHs I'OCYHapCTBEHHBIMH [10OJHOMOYHSAMH
Jluneuxoit obmacTu B cdepe apxXMBHOro Aena», MOCTAHOBICHHEM aAMUHUCTPALIMH
Jlunenko#t obmactu or 09 asrycra 2011 roma Ne 282 «06 yrBepxaeHun Ilopsaka
PazpaboTKH M YTBEPXIEHHS aIMHHUCTPATHBHBIX PErAMEHTOR NpPEAOCTABICHHS
FOCYAApCTBEHHBIX YCIIyI HCIIONHHUTENIBHBIMU OpraHaMM TIOCYAapCTBEHHOH BIIacTH
Jlunenxoit o6mactu, ITopsaka npoBefeHUs IKCIEPTH3B! IPOEKTOB aAMHHUCTPATUBHBIX
PErIaMeHTOB  NPEJOCTaBIeHUs  IOCYJ@pPCTBEHHBIX  YCIyr»,  pacrnopsKeHHEM
anmMuHucTpaunu Jluneukod obnactu or 14 ampens 2009 roma Ne 166-p «O6
yrBepxaenuu Ilonoxenns o6 ynpaBneHuun 3amdcy akToB IPaXkJaHCKOrO COCTOSHHS U
apX4BOB Jluneukoi obiacTu»

[TPUKA3BIBAKO:

YTBEpAUTE aJIMHHUCTPATHBHBEIA perjiaMeHT MpeaocTaBieHUs rocyaapCTBeHHOMN
yeayru «Menonnenue 3anpocos rpaxaan Pocculickoit Mejepanun MYHUIMITATEHBIMH
apxuBamu Jlunenxoi o61acTu» coryiacHO NPUIOKEHHIO.

HavansHuk ynpasnenus C.A. Koponeea




[Tpunoxenue
K mnpukasy ynpaBineHuss 3AIC wu
apxuBoB Jlumenkoit o6Gmactu  «O6

YTBEPKIEHUHU aJIMMHUCTPATHBHOIO
periaMeHTa [IpeOCTaBIIEHUS
rocy1apCTBEHHOM YCIyTH
«McnonHeHne  3ampocos rpaxkaad
Poccuiickoii Qenepanun
MYHULHUNATEHBIMHA apxXuBaMH
Jluneuxoii obnactuy

oT 2020 roma Ne

A/IMHHMCTPAaTHBHBII perJamMeHnT
TIPEA0CTABICHHS roCy1apcTBeHHOH yeayru «Mcnonnenne 3anpocos rpa;<aaH
Poccuiickoii ®exepaunn MyHHUHNAIBLHBIMH apxuBamu JInneukoi o6aacTu»

Pazgen I. O6mmue nonoxkenns

1. Ilpeamer peryaupoBanus periiamMenta

1. AIMMHHCTpaTHBHBIH periameHT NPEAOCTaB/IEHHS TOCYAapCTBEHHON YCIyTH
«Mcnonuenne 3ampocoB rpaxman  Poccmiickoii Qenepalul  MyHHUMOATbHBIMA
apxuBamu Jlumenkoif obnactu» (mamee — PeryIaMeHT) yCTaHaBIMBAe€T CPOKH U
HMOCIEN0BATEILHOCT aAMUHHUCTPATUBHBIX IpoLeayp (neiicTBuit) IIPH NIPEJOCTaBIIEHUH
rOCY1apCTBEHHOM YCIYTH 110 UCIIOIHEHHIO 3anpocoB rpaxnat Poccuiickoii ®enepanun
(manee — rocymapcTBeHHas yciyra), MOCTYNHBIUMX B TOPOACKHE OKpyra u
MYHHIHMIAbHbIE padoHbl JIunenkoi obnactu (anee — MyHHUMATBHEIE apXMUBBI), TIPH
HCIIOJIHEHHH  TOCYNapCTBeHHBIX IMONHOMO4MH Jlumenkoit o6iacTw, IIepelaHHbIX B
COOTBETCTBHH ¢ 3akoHOM Jlumenkoit o6mactu ot 30.11.2000 Ne 117- O3 «O HaJleJIeHUH
OPTaHOB MECTHOIrO CamOYNpaBIeHHs [OCYAapCTBEHHBIMH MOTHOMOYHSMH JIHITELKOl
obnmacTd B chepe apXHBHOrO eay U, TOPANOK B3aUMOAEHCTBUSA MEXIy
AO/DKHOCTHBIMH ~ JIMLIAMH ~ MYHHMUMIANBHBIX apXHMBOB M  3aABHTE/ISIMH pu
IIPEAOCTABIECHNH I'OCY JApCTBEHHOM YCIIYTH.

2. Kpyr 3asiBureseii

2. 3adBUTENSAMM, B OTHOINEHHH KOTOPBIX MNpPENOCTaBIIAETCS TIOCYyIapCTBEHHAs
yemyra,  SBISIOTCS  (U3MYECKHe,  IOpHAMYECKHE M, HHJIMBUyaJIbHbBIE
MIpCINIPUHAMATENH,  OpPraHbl — rOCYJapCTBEHHOM  BIIACTH, OpraHbl  MECTHOI'O
CaMOYNPABICHHA, YUPEXKIECHHS U OPraHM3aLUs, a TAKkKe UX NpeACTaBUTeNU (maee —
3aBUTEJID).

3. TpeGoBanus K nopsiaKy HH(OPMHPOBAHHS 0 NpPeJOCTABIECHHH
rocylapcTBeHHOH yCayru

3. MudopmupoBanme o nopsiake u xoe IIPEIOCTABJIEHHs FOCYJapCTBEHHOM
YCIYIH  OCYIIECTBIACTCS ~ MYHMUMNAIBHBIMH — apXMBaMH C  HCIOJIB30BAHHEM



HH(bOpMaLIPIOHHO-TeJIeKOMMYHHKaI_IHOHHBIX ceTel OOIIero monb30BaHUA, B TOM YHCIIe
cetd MuTepHer, Bxmoyas Eunbrit TTOpTaJl TOCY 1apCTBEHHBIX M MyHHUIHUITAIBHBIX YCIIyT
(byHkuuit) (mamee - EIII'Y) wu pervonansueii IIOPTaJl TOCYJapCTBEHHBIX M
MYHULHMANBHBIX ycayr Jluneukoi obnactu (mamee — PIII'Y), cpencts tenedonuoit
CBI3SH, CPEACTB MAacCOBOH HMHObOPMALMH, HHPOPMAIHOHHBIX MaTepHasoB, IyTeM
HallpaBJICHUsl ITHCBMEHHOTO OTBeTa Ha ObpalleHHe 3asBHTENS 110 II0YTE, NPU JTHYHOM
TPHEME 3ajBUTEIICH B MYHHLMTIANbHBIE apXMBbI, 4 TAKXKE B O6IACTHOM O10KeTHOM
YUPEKACHUH «YTIOJIHOMOYEHHBIH MHOTO()YHKIIMOHALHBIIH LEHTp IIpeNOCTaBJIEHHS
FOCYNapCTBEHHBIX M MyHHUMIATIBHBIX yeuryr JIHnenkoi o61acTiy 1 ero CTPYKTYPHBIMHU
lozpasnenenusmu (nanee - YM®LI).

4. Mudopmaimio o Mecre HaxoxIeHHS W rpajguxke paboThl MyHULHNATBLHBIX
APXMBOB, MPEAOCTABISIOMX TOCYAaPCTBEHHYIO ycnyry, ofpalleHHe B KOTOpEIe
HEOOXOMMMO /ISl TOy4eHHs TOCYNapCTBEHHOH yCIIyrH, CIpaBOYHBIE TenedOHbI
MYHHMIIMIIATBHBIX apXWBOB, Y4YacTBYIOIUUX B NPEIOCTABICHUH TI'OCYNapCTBEHHOM
YCIYTH, alipeC 3NIEKTPOHHON MOYTHI ¥ (U1K) hopmax 00paTHOH CBSA3H, MOXHO MOJTYYUTE
Ha oQHUMAILHOM caiiTe ynpasinennst 3AI'C u  apxuBoB Jlumenkoil o6iacTu
(http://www.uzags.com), Ha caiitax MYHHLIHMNAIBHOTO 00pa3oBaHUs B  CEeTH
«HMHuTepHeTy, Ha PITTY (https://pgu.admlr.lipetsk.ru), Ha EITY
(http://www.gosuslugi.ru) wu B MH(OPMAIMOHHOM cHcTeMe «PeroHalbHbI peectp
FOCYIapCTBCHHBIX ¥ MYHULMIATBHBIX YCIyr» (nanee - PPI'Y), YMOILI.

5. Hndopmuposanue o TOPANIKE  NIPENIOCTABNEHNs TOCYNapCTBEHHON yciyru
OCYILIECTBIISETCS:

Ha EIIT'Y http://www.gosuslugi.ru;

Ha PIIT'Y http://pgu.admlr.lipetsk.ru;

Ha caliTaX MyHHIMIATbHEIX o0pazoBanmii;

Ha  calite  ynpaenenus 3AIC ¢ apxuBoB  Jlunmemkoii  obnactu
http://www.uzags.com;

Ha canite YM®I] https://umfc48.ru/servicesnc/litb;

Ha MH(OPMALIMOHHOM CTEH/IE B [IOMEIIeHHH MYHHULHIIAIBHOIO apXHBa;

110 TeNeOHY MYHHIHIATLHEIX APXHBOB.

6. Ha EIY, PIITYV, YM®ILL, oduuHanbHBIX caiiTax MYHHULUIIAJIEHOIO
00pa3soBaHHA M Ha HHMOPMALMOHHBIX CICHIaX B IOMEIUEHUH MYHHIMIIAIBHBIX
dPXUBOB pasMeIaeTcs WHGOPMALHA O HPeOCTaBIeHHH rOCYy/1apCTBEHHOH yCIyru
CIICAYIOILEro COMEePKAHUS:

- MECTO HaXOx/eHHe, rpaguk paGoTsl, rpaduk mpuema TIOCETHTENIEH, Tese(hOHBI,
d/IpeC JIIEKTPOHHOM ITOYTHI My HULIUITANIEHBIX APXHBOB;

- TICPeYCHb  HOPMAaTHMBHBIX  IIPAaBOBBIX  AKTOB, PerJIaMEHTHPYIOIIHUX
[IPEAI0CTABICHHE rOCY JapCTBEHHOM YCITyTH;

- MCUCPIBIBAIOIMA MEPEYeHb OKYMEHTOB, HEOOXOUMBIX s IPeIOCTaBIEHHs
FOCY/IapCTBEHHOH yCIyry, TpeboBaHus K OMOPMIECHHIO YKa3aHHBIX JIOKyMEHTOB, a
TAKKE  NIepeYeHb OKYMEHTOB, KOTOpDBIE 3asBHTENb BIIpABE€ INPEACTABUTH 110
COOCTBEHHOM HHHUIUATHUBE;

- KpYT 3asiBUTeNIEeH;

- CPOK IPEJOCTAB/ICHAS FOCY IaPCTBEHHOM yCITyTH;

- PE3YIBTaTBl  NMpPENOCTABIEHHS  rOCYAApPCTBEHHOMN YCIYTH,  HOPSIOK
[IPCACTaBICHUSI  NOKYMEHTa,  SBISIOLIErOCs Pe3ynbTaToM  MpenoCTaBICHHS
FOCYIapCTBEHHOH yCITyTH;




- HCYEpPBIBAIOIIWN Nepe4YeHb OCHOBAHUM Ul NMPUOCTAHOBJIEHHS WJIHM OTKa3a B
NPEeI0CTaBIIEHHH I'OCY 1apCTBEHHOH YCITYIH;

- O IpaBe 3asBUTENIS Ha JocynebHoe (BHecyneOHOe) obOkaloBaHWe AEHCTBHIA
(GesmeHcTBHA) M peINEeHMH, NPUHATBIX (OCYIIECTBIAEMBIX) B XOJe IMPENOCTABICHHS
roCyZapCTBEHHOU YCITyTH;

- (Gopmel 3asBneHMH, o0Opasnbl WX 3anoNHEHMS, (OPMBI  YBEJOMICHHIA,
HCIIOJIb3YyeMbl€ IPH IIPEI0CTaBIE€HUH FOCYIapCTBEHHOM yCIyTH.

[Ipy u3sMeHeHuH MH(OpPMAIMH MO MPENOCTABIEHHIO TOCYNAPCTBEHHON YCIYTH
OCYILECTBIIAETCS €€ IIepUOAUYECKOe OOHOBIIEHHE.

Uudopmamms wa EITY, PIOTY, VM®ILl, odunuaneHeIx caiitax
MyHULMNAIBHOrO oOpasosanus, ynpasieHus 3AI'C u apxuBoB JIumenkoil o61acti o
NOpsJiKe M CpOKax TMpeNOCTaBIeHHUs TOCYAapCTBEHHOM YCIYTH IIPENOCTaBIIAETCS
3asBUTEIIO OECIUIATHO.

Hoctyn k uHGOpMaIMK O CPOKax M MOPSAKE MPeJOCTaBIEHHS FOCYAapCTBEHHOM
YCIIYTH OCYILECTBISAETCS O€3 BBIIOMHEHUS 3asBUTETIEM KaKHX-THOO TpeOGOBaHMi, B TOM
yhcie 6e3 KMCMOJb30BaHMs IPOrPaMMHOIO OGecIedeHHsi, YCTaHOBKa KOTOPOTO Ha
TEXHHUYECKHE CPEJCTBA 3aABHUTEN TpeOyeT 3aKIOYeHHs JIMIEH3MOHHOIO MIH HHOIO
COrNameHus B npasoobiasareneM IIPOrpaMMHOTO obecrnieueHus,
NpeyCMaTPUBAIOLIET0 B3UMAHME IIAThl, PETHCTPALMIO WJIM aBTOPH3ALMIO 3asBHTEIIs
HITH TPeZIOCTaBICHUE UM NIEPCOHAIBHBIX JaHHBIX.

7. OCHOBHBIMH TpeOOBaHUSIMHU K MHOOPMHUPOBAHHIO 3asBUTENElH O
roCy/1apCcTBEHHOMN YCIyre SIBJISIOTCS:

- aKTYaJIbHOCTh, CBOEBPEMEHHOCTb, JOCTYITHOCTh U MOJHOTa MH)OPMALIHH;

- YETKOCTb U3JIOKEHHUS MaTepHaa.

8. Ilpu KOHCYIETHPOBAHUM MO Tele(OHy U MPH JTMYHOM OOpAIeHHH 3asSBUTEIIS
CHIELHATUCTBI MyHUIIMIIAIBHBIX apXMBOB IIOAPOOHO U B BEKIUBOU (KOPPEKTHOM) hopme
MH(OOPMHUPYIOT OOpPATUBLIMXCS 110 MHTEPECYIOLIMM HX BompocaM. KOHCynbTanus 1o
Tele(OHy NOJDKHA HAYMHATECS ¢ WHGOPMALMM O HAMMEHOBAHHM MYyHMIMIAIBHOTO
apxuBa, (AMHWINM, MMEHH, OTYeCTBA M JIO/DKHOCTH CIEIMATUCTa, HPHUHABLIETO
Tene(OHHBIA 3BOHOK.

9. Ilpn HEBO3MOXXHOCTH CIEL[HAINUCTOB, NPHHSABIINX 3BOHOK, CAMOCTOSTEILHO
OTBETUTh Ha I[IOCTABJICHHbIE BOIPOCH], TeJe(OHHBEIH 3BOHOK JO/KEH OBITh
nepeanpecoBaH (IepeBelieH) Ha PYKOBOAUTENS MYyHHIMIAJIbHBIX apXHMBOB, WM K€
0OpaTHBIEMYCsl TpaXKJaHHHY JOJDKEH ObIThb CcooOlueH TenedOHHBIH HOMep, IO
KOTOPOMY MOXHO MOJTY4YHTh HEOOXOIUMYIO HH()OPMALIHIO.

10. 3asBuTenu, npeicTaBMBIIME B MYyHWIMNAJbHblE APXHMBHI 3alpOCH], B
00s13aTeILHOM NOpPSIIKe HHOOPMHPYIOTCS CIIELHATHCTAMH:

- 0 NIOpsIJIKe ¥ OCHOBAHHUAX IPEIOCTaBIEHHS YCIIYTH;

- 0 MPHOCTAHOBJIEHUH NIPEIOCTABIICHUS YCIIYTH;

- 00 OTKa3e B NPeIOCTABIEHHH YCIIYIH;

- O CPOK€ UCIIOJTHEHHUS YCIIYTH U BO3MOXKHOCTH ITOJIyY€HHUS OTBETA.

11. B mob6oe Bpems, ¢ MOMEHTa IpUeMa 3asBIIeHHs, 3asBUTe/Ib HMeEeT [IPaBo Ha
MOJNy4YeHHEe  CBEJCHHM O  MNPOXOXKIACHUM  NpOUeAyp IO  MPEeJOCTABIECHHUIO
rOCy1apCTBEHHOM YCIYr'H MYHHLMIAIBHBEIMM apXMBaMH IpH MOMOLIM TejedoHa,
MOCPEJCTBOM IHUCBMEHHONO M JIMYHOrO OOpalleHus, IO 3JIeKTPOHHON Io4re.
3asBUTEIO NpPEOCTABNAIOTCA CBEJEHHS O TOM, Ha KakoM JTame (B Iporecce



BBITIOJIHEHUS KaXK[OH aIMHHHCTPaTHBHO NPOLENYPbI) HAXOMMTCS NpPeNCTABIEHHbI]
HM 3aI1poc.

Pazpen II. Crangapr Ipe10CTaB/IEHHsI TOCYAAPCTBEHHOI yCayru

4. HanmenoBanmue rocyaapcTBeHHOM ycayrn

12. TocynapcrBennas yenyra — HCIIOJIHeHHe 3alpOCOB IpaxiaH Poccuiickoit
Denepaliun MyHHIUNATEHEIME apxuBamH JIunenkoi o6macTy.

5. HanmenoBanue opranua, MPENOCTABIISIONYIO FOCY1apCTBEHHY IO ycayry

13. TocynmapcrBennas yciyra NpeloCTaBlIAETCS MYHUIIMIIAIbHBIME apXuBaMu
Jlunenkoii o6mactw.

4. Cornacno mymkry 3 wactu 1 cratem 7 DenepanbHOro 3akoHa ot 27 Hrojs
2010 roma Ne 210-®3 «O6 OPTaHH3alMK  NIPEIOCTABICHHs] [OCYNAPCTBEHHBIX M
MYHULHMOANBHBIX yemyr» (manee — denepaibHblii 33KOH) MyHHIIUIANbHEIE ApXHMBEL,
YM®II He Bnpase TpeboBaTh OT 3asBUTENs OCYLICCTBICHHS NEUCTBHI, B TOM YHCJIe
COTNIACOBAHHMH, HEOOXOMMMBIX TSl IOy e HHS FOCYIapCTBEHHOM YCIIYI'H M CBS3aHHBIX C
oOpallleHHeM B HHbIe TOCYNapCTBEHHbIE OpraHbl, OPraHbl MECTHOLO CaMOyIIpaBlIeHHMSI,
OPTraHM3allMM, 3a HCKIIOYEHHEM MOy4YeHHUs YCIYT W IONYy4YEeHUS OOKYMEHTOB U
HH(OPMAIIHK, BKIIOYEHHBIX B Ilepeuens ycmyr, koTopsie sBsoTCS HEOOXOIMMBIMH 1
O0A3aTENbHBIME 1711 [pefoCTaBIICHHS TOCYIapCTBEHHBIX  YCIIYT, yTBEPIKIEHHBIH
HMOCTAHOBNICHUEM aIMUHHMCTpaLUH JIunenkoi o61acTi ot 23 HOs10ps 2011 roga Ne 414
«O0  yTBepkneHUH Ilepeuns ycmyr, KOTOpBI€  SBIAKOTCA HEOOXOAMMBIMHU ¥
00s(3aTeBHBIMM [T TIPEAOCTABIICHHUS HUCIIOJIHHTEIBHBIMM OPraHaMH I'OCYIapCTBEHHOM
Brnact  Jluneuko#  o6mactu TOCYNApCTBCHHBIX ~ yCIYT M NpefOCTaBJIfIOTCS
OPTaHH3ALHUSIMH, Y4aCTBYIOIIHMMHU B MPELOCTABICHHH TOCYIapCTBEHHBIX YCIIyT».

6. Onucanue pesybrara MPEAOCTABJIEHHS FOCY1aPCTBEHHOH yCaIyru

15. Pesynsrarom IIPEIOCTABIICHUS IOCYAapCTBEHHOM YCIIYTH SIBJISIFOTCSA :

- apXHUBHas CIIpaBKa;

- 8PXHUBHAas BBIIIHCKA;

- ApXHBHAas KOIIHS;

- OTBET 00 OTCYTCTBHH 3aNpalIHBAEMBIX CBE/ICHHI;

- PEKOMCHIIANNSA O NalIbHEHIIINX MY TSIX [TOMCKa Heo0XoauMoi HHbopMaLHy;

- HHQOPMAIHOHHOE MACHMO;

- YBC/IOMIICHHE O HaNpaBJIeHHUH COOTBETCTBYIOLLETO 3ampoca Ha HUCIOITHEHHE I10
TNPHHANIKHOCTH B APYTHe OPraHbl U OPraHU3allHi.

Pesynbrar npenocrasnenns TOCYNapCTBEHHON yCIyrM 10 BEIGOPY 3asBHTEIIs
MOXeT OBITh NpeaCTaBieH B ¢opme nokymeHTa Ha OyMaxHOM HocuTene, a Takxe B
dopMe  aexTpoHHOrO AOKYMEHTA,  yBEIOMIEHHA O IPUHSTOM PeLIEHUH,
TIOANMCAHHBIMA  YIIOJTHOMOYEHHBIMH  JOJKHOCTHBIMH JTHIAMH  MYHUIHOAIBHBIX
dPXHMBOB C HCIOJIb30BAHHUEM YCHIIEHHOI KBUTU(QUIHPOBAHHOM 3JIEKTPOHHOM IOIHUCH.



7. Cpok npenocraBienus roCyl1apCcTBeHHOM yCayru

16. 3ampocsr 3asBUTENICH, IIOCTYIHUBIIHE B MyHHLMIAJIbHBIE  apXHBBI,
NOJpa3AensoTCs Ha:

- 3alpOCBl  COLMATBHO-IIPABOBOIO  XapaKTepa — 3alIpOCHI, CBS3aHHBIE C
COLHANPHOM 3aLIUTON IpaxkuaH, NpeycMaTpUBaOLIeH UX NTeHCHOHHOe obecrievenme, a
TaKKe TIOMy4eHHe IIBIOT W KOMIEHCALHWi B COOTBETCTBHHM C 3aKOHOJATEIbCTBOM
Poccuiickoit  ®enepauun  u MEXIYHAapOIAHBIMH  00s3aTeNbCTBaMKH  PoccHiicKoit
Qenepauuy;

- TEMaTHYeCKUe 3aIpoChl — 3alPOCHl O NPEeIOCTABICHUH apXUBHOH MH(pOpMaly
[10 onpe/ie/IeHHON mpobiieMe, TeMe, COOBITHIO, (aKTy.

17. Ha 6e3Bo3Me3Hoi ocHOBE MYHULIUINIAIBHBIMH apXWBaMH HCITOIHAIOTCS

- 3allpOCEI COLNANBHO-TIPABOBOTO XapakTepa — B TeyeHHe 30 KalleHapHbIX JHel
CO JHA PEerucTpalyy 3anpoca.

- TCMATHYeCKHMe 3anpoCBl OpraHOB TOCYJAapCTBEHHOH BIACTH K MECTHOTr'0O
CaMOYIIpaBICHUS, HAlpaBIseMble B LEIAX WUCIOJHEHHS MMM CBOMX IIOJIHOMOYHH, —
TOPAJIKe W B CPOKH, YCTAaHOBIEHHBIE 3aKOHOJATebCTBOM Poccuiickoit ®eneparuy,
100 B COTNIACOBAHHBIE C HUMH CPOKH.

18. Ha Bosme3smnoit OCHOBE  HCHOJHSIOTCA  TeMaTHYECKHe 3aIpoCHl,
HMOCTYNHBIIME OT IOPUIAWYECKHX H (U3HYECKHX man.  TemaTtuyeckue 3ampocsr
HCIOMHAOTCS Ha OCHOBAHMH JIOTOBOPOB BO3ME3THOIO OKA3AHMUSI YCIIYT.

19. 3anpocsl, npuciaannse no SJICKTPOHHOH II0YTE, PAaCCMAaTPHUBAIOTCS B 06IIEM
NIOpsIIKeE.

20. OcHoBanme mig PHOCTAHOBIICHUS TPEAOCTABIEHHUS TOCYNAPCTBEHHOI
YCIIYTH OTCYTCTBYIOT.

8. HopmaTuBHbIe npaBoBbIe aKTbl, peryJHpylomue
TMPE0CTaBIEHHE IOCYAAPCTBEHHOM YCaIyru

21. INepevyens HopMaTHBHBIX TIPABOBLIX aKTOB, PEryJIMPYIOIINX [IPeJOCTABICHHE
FOCYNApCTBEHHOH  ycnyrm (¢ yKasaHHeM — ux PEKBH3UTOB M  HCTOYHHKOB
OmyO/MKOBaHHUs), pa3MelneH Ha OhHLIHATBEHOM caiiTe ynpasnenust 3AI'C u apxuBoB
Jlunenxoit o6nactu mo agpecy  http://www.uzags.com, OQHIMANTBHEIX  caiiTax
MYHHIHUNAJIBHOTO 00pa3zoBanus, wHa PIITY (https://pgu.admlr.lipetsk.ru), Ha EIIT'Y

(http://www.gosuslugi.ru) u B MH(OPMALMOHHOH cHcTeMe «PerHoHaNbHb peectp
FOCYAapCTBEHHBIX U MYHULMIANBHBIX YCITYT» (nanee - PPT'Y),

9. UcuepnwiBaromuii NepevieHb 10KYMEHTOB, HeOOX0IHMBIX
B COOTBETCTBHH ¢ HOPMAaTHBHBIMH NPABOBLIMH aKTAMH AJIst
TPENOCTABIEHHS rOCYIaPCTBEHHOM YCIyru u YCJyr, KoTopble
HBJIAIOTCS HeOOXOAMMBIMH H 06513aTe/IbHBIMH 1151 NnpeaocTaB/IeHUst
FOCYAAPCTBEHHOH yC/IyIH, MO/IEKAIMX IPEACTABICHH IO 3asiBHTEJIEM, CIIOCOOBI X
N0JyYeHHs 3asiBUTe/IeM, B TOM YHCJIe B 3JIEKTPOHHOI# hopme, nopagok Hx
npeAcTaB/IeHHsA

22. OcHoBanuem s TMPEAIOCTABICHHUS TOCYapCTBEHHOM YCIYrH SIBISIOTCS
3aMPOCHI 3asBUTENICH, IIOCTYUBIUKE B MYHHULMTIATbHbIE ApXHBBI B ITHCBMEHHOM (hopme



110 IOHTE, MO 3/ICKTPOHHOMH 10YTe, 10 (aKcy, IPH TMYHOM ObpaleHnH, B 9JIEKTPOHHOMH
dopme yepes EITTY (ITpunoxenue).

23. B 3anpoce n0/mKHBI GBITH YKa3aHbI:

- CBENCHHA O 3asBUTeNe: (YaMWIHA, UMS W OTYECTBO (IIOCTEHee — pH
HaJIM4HH);

- IOYTOBEIH ¥ (MJIM) 37IEKTPOHHBII a/pec 3asBUTEs, KOHTAKTHBIE TeneQOHHI (Tpu
HaJIU4IHH ),

- MHTCPECYIOIME 3asABUTENA TeMa, BONPOC, COOBITHE, (aKT, CBeAeHHS W
XPOHOJIOTUYECKHUE PAMKH 3allpalliBaeMOoil HH()OPMALIHH;

- (opMa NOJy4eHHs 3asBHTEIEM HHQOpManMH (HHGOPMAIMOHHOE MHCHEMO,
apXHMBHas CNIPAaBKa, apXHBHasl BBINUCKA, ADXMBHBIE KOIIHH);

- JIN9HAs TIONITHCE 3asBUTEIA IIPH [0Ja4e 3a1poca Ha GyMaKHOM HOCHTETE;

- JaTa.

B 3anmpoce Moryr 6bITh ykasaHbl uHBIE CBEICHHSA, HEOOXOAMMBIE ISl ero
HCIIOTHEHHS, TaK)Ke MOTYT ObITh MPHUIOKEHB! KOIUU JJOKYMEHTOB, CBA3aHHbIE C TEMOl
3ampoca.

24. Jlna ucTpeGOBaHMs CBeEHHIA, COAEpKalllUX IEPCOHAJIbHBIE [aHHBIE O
TPETBHX JIMLAX, JIOTONHHUTENBHO IPEACTABNSIOTCA NOKYMEHTHI, IOATBEPKIAIOIIHE
TIOJIHOMOYMS ~ 3asBHTENS, IPENYCMOTPEHHBIE 3aKOHONATENLCTBOM  Poccuiickoii
Denepanun.

25. JlaHHBIA mepedeHb SABIAETCS MCYEPHBIBAIOIIAM M  He Ipeanomiaraer

MEXBEJJOMCTBEHHOI0 MH(QOPMAIIMOHHOTO B3aUMOIEHCTBHUS.

26. VYcimyra MOXKeT NpeIoCTaBisaThCS B 3IIEKTPOHHOH (opme.

Ilpu obpaleHHH B 31eKTPOHHOM dopme 3a momydeHHEM TOCYHApCTBEHHOI
YCIYTH 32iBIICHHE M KaXKABIM IIpUIaraeMblii K HeMy IOKYMEHT AOJKHBI OBITh
MOITHCAaHbI IIPOCTOM 3JIEKTPOHHOM TTOIITHCHIO, nubo YCHIIEHHOH
HEeKBaJIM(PUIIUPOBAHHO 3JIEKTPOHHOM IIOAIUCHIO, nubo YCHJIEHHOM
KBaITHOULUHMPOBAHHOMN 3JIEKTPOHHOM MOAMHUCEHIO rpakJlaHuHa.

Ilpy sTOM ycHieHHas moOANHCH AOMKHA ObITH CO3/laHa JIMIIOM, KOTOpOe B
COOTBETCTBUM C (pelepalbHbIMH 3aKOHAMH U W3IAHHBIMH B COOTBETCTBHH C HUMH
HOPMAaTHUBHBIMH  [IPABOBBIMH aKTAMH HAJIENeHO IIOJHOMOYMSIME Ha CO3JaHHE U
HOANKMCaHNE MPUIIaraeMbIX K 3asBIE€HHIO JOKYMEHTOB.

Ilpn nopaue 3asBreHMs HemOCpenCTBEHHO B MYHHUIIMIIATBHbBIE apXHUBBI, KM
00eCreYnBaeTCss U3rOTOBIEHHE KOMHIA AOKYMEHTOB, IIPEICTABICHHBIX 3asBUTENIEM, B
MOMEHT NpHHATHS 3aABCHUA. [lociie H3rOTOBIEHUS KOMH JOKYMEHTOB MOIHHHUKH
BO3BPALLIAIOTCS 3asIBUTEITIO.

Ilpi HanpaBneHWH 3asBleHHS 3aKA3HBIM  ITOYTOBBIM OTIPABIIEHHEM C
YBEIOMIICHHEM O BPY4CHHH IIpUIIAraeMple KOIUH JOKYMEHTOB JIOJIKHBI OBITH 3aBEpPeHbI
HOTapHalbHO WIIM OpraHaMH, BBIJABLIMMH JaHHbIE JOKYMEHTHI B YCTaHOBIIEHHOM
IIOpsIJIKe.

10. McyepnbiBaomuii nepeuens AOKYMEHTOB, HEOOXOAHMBIX
B COOTBETCTBHH C HODMATHBHBIMH NPABOBLIMH AKTAMH ISl
MPE10CTABIEHUs FOCYAAPCTBEHHOM YCIyIH, KOTOpble HAXOASATCS
B paclopsizKeHHH HCTIOTHHTEIbHbIX OPraHOB IroCy/1apCTBEHHOI BIACTH
Jlnneuxoii 06;1acTH, HHBIX OPraHoOB U OpPraHH3alMH H KOTOpbIE 3asiBUTE/Ib BIIPaBe
MPEACTABHTD, a TAKIKE CMOCOOLI HX NOTYHYEeHHs 3asiBHTEISAMH, B TOM YHCJIe B
3JIEKTPOHHOH (popMe, NOPAIOK HX NPeACTAB/IEHHS]



27. JlokyMeHTEI, HeoOXOqUMbIe IS TIpe10CTaBICHHUS FOCYAapCTBEHHOM YCIyTH,
TOMVIEHKAIINX  TIOJIyYeHHIO IIOCPENCTBOM MEKBEOMCTBEHHOIO B3aUMOJEHCTBHS He
PeyCMOTPEHBL.

11. Yka3anue Ha 3anpet Tpe6oBaTh oT 3asiBHTeIS

28. 3anpemaercs TpeGoBaTh OT 3aBUTES:

PEAOCTAB/ICHUS. IOKYMEHTOB M MH(OPMALIMM HJIM OCYLIECTBICHHS NEHCTBHIA,
[IPE/ICTABIICHUE MJIM OCYUIECTBIIEHHE KOTOPHIX He NIPeAYCMOTPEHO HOPMATHBHBIMU
TPAaBOBBIMH  aKTaMH, PETyJTHPYIOIUMMH OTHOLIEHHS, BO3HHMKAIONIHE B CBS3H C
[IpELOCTaBICHHEM IOCY IaPCTBEHHOM YCIIyTH;

NMpEACTABICHUS JOKYMEHTOB M HH(OPMALMH, KOTOPHIE B COOTBETCTBHH C
HOPMaTHBHBIMM NpPaBOBLIMH akKTaMUd PoccHUCKOi Denepanind, HOPMAaTHBHBIMU
IIpaBOBBIMM aKTaMu JIunenkoit o6nactu HaXoaaTCs B PacropsHKEHUH UCTIOTHUTEIbHBIX
OPraHOB  rocynapctseHHoi Bnactu Jlumeukoii  oGnactw, NIPEAOCTABISAIOIIMX
TOCYAAapCTBEHHYIO yCIYTy, HMHBIX TOCYIapCTBEHHBIX OPIaHOB, OpraHoB MECTHOI'O
CaMOyNpaBlIeHHs ¥ (WIM) IOJBEOMCTBEHHBIX  MCIIOJHHTENIBHBIM opraHam
FOCynapCcTBeHHOH BiacTi Jlumenkoi o61acTy M opraHaM MecTHOro CaMOyIIpaBJIeHH
OpraHM3alud,  y4acTBYIOIMX B  NpPeOCTABICHHH TrOCYIapCTBEHHBIX  WJIH
MYHHLATATBHEIX yCITYT, 32 HCKIFOYEHHEM JOKYMEHTOB, yKa3aHHBIX B Y4CTH 6 cTAThH 7
DenepanbHOro 3akoHa oT 27 HIONS 2010 roma Ne 210-®3 «O6 OpraHM3aluu
IPEAOCTABIICHUS FOCYAaPCTBEHHBIX H MYHHLIUTATBHBIX YCIIyT»;

[IpCACTABICHUS ~ IOKYMEHTOB M  HH(OpMAIHH, OTCYTCTBHE U  (WIIH)
HCAOCTOBEPHOCTE KOTOPBIX HE YKa3bIBATHCH MPH MEPBOHAYANLHOM OTKA3e B rnpueme
AOKYMEHTOB, HEOOXOOMMBIX ISl HpeNOCTABICHHUS rOCyapCTBEHHON yCiIyrd, nubo B
NIPCIOCTABIICHUA  TOCYNapCTBEHHOW  YCIOyrM, 3a  HCKIIOYEHHeM ClIy4aes,
IIPETYCMOTPEHHBIX MYHKTOM 4 yactu 1 craTbu 7 ®enepanbHOro 3akoHa or 27 HIONS
2010 roma Ne 210-®3 «06 OPraHM3alli¥ IPENOCTaBIEHUS IOCYJaPCTBEHHBIX U
MYHHLHUIAIBHBIX YCITyT».

12. UcuepnriBaomuii nepeyens ocHoBanuii AJIA 0TKa3a B IpHeMe
AOKYMEHTOB, HeOOXOAMMBIX [I/Isl IPEA0CTABIEHHUS rocy1apcTBeHHOH yCIyru

29. OcHoBaHHeM IS OTKa3a 3asBHTEIIO B [IpHeMe JOKYMEHTOB, HEOOXOIUMBIX
AJIs1 IPEIOCTAaBIICHUS TOCY JAPCTBEHHOM YCIIYTH, SBISETCA:

TIpH IPEIOCTABJICHHH TOKYMEHTOB Ha OYMa)KHBIX HOCHUTEIISIX:

- IPC/CTAB/ICHHE HEMONHBIX CBSACHUH M JOKYMEHTOB, YKa3aHHbIX B IyHKTax 22-
24 pernamenTa;

- HECOOTBETCTBHE NPENICTABICHHBIX JOKYMEHTOB TpeGOBaHMsM, TIpe AbSBIIIEMbIM
K UX 0(OpPMIIEHHIO;

- HJINIHE B NOKYMEHTAX MPHUIIUCOK, 3a9€PKHYTHIX CIIOB, UCIPABIIEHUH, a TaKxke
AIOKYMEHTOB, ~ WCIIOJHEHHBIX  KapaHJAWIOM,  JOKYMEHTOB ¢ CEPbe3HBIMHU
TIOBPEXK/ICHUSIMH, He MO3BOJIAIOLINMHI OJHO3HAYHO MCTOJIKOBATE MX COJlepKaHHe;

1P IpEACTABICHNH I0KYMEHTOB B 3JIeKTPOHHOM (opMme:



- IPE/ICTAB/ICHHE HETIOHBIX CBEACHHH U JOKYMEHTOB, YKa3aHHOTO B IyHKTax 22-
24 pernamMeHnra;

- TOANMCAaHNE NOKYMEHTOB HECOOTBETCTBYIOIMMH 3J1€KTPOHHBIMH MOAIIHCSIMU;

- HEJCHCTBHMTENbHBIH CTaTryc cepTH(UKATOB 3JIEKTPOHHBIX MOAIKCEH Ha
NOKYMEHTax;

- HEMIOUIMHHOCTb 3JICKTPOHHBIX MMOJMHCEH JOKYMEHTOB;

- OTCYTCTBHUE 3JIEKTPOHHOI MTOAIUCH;

- HCKOppEKTHOE 3allONHEHHME MNaHHBIX JJEeKTPOHHOW (OPMBI  3asBJIEHUS
(He3anmonHeHHe 06S3aTeNbHBIX TONei B 3asBJIEHUH, 3aIIOJJHEHHUE MOJIeH 3asBIIEHUS C
olHOKaMH);

- HAIMYME B SNICKTPOHHBIX JOKYMEHTaX M3BSHOB, KOTOPbIE HE II03BOJISIOT
OZITHO3HaYHO HUCTOJIKOBAThE UX COMEPIKAHUE.

13. HcuepnrpiBalowuii nepeyens 0CHOBaHHIT 1151 NPHOCTAHOBJICHHSA
HJIH 0TKa3a B PE/10CTABJIEHHH IOCY1aPCTBEHHOH YCJayrH

30. T'ocymapcTBeHHas yciayra He MOXeT ObITh NPEJIOCTaBIeHa B ClIeIyIOLIHX
clIyyYasx:

- CCJIN 3aMPOC 3aABUTENIS HE CONCPXKUT (aMUTHH, IMEHH, OTYECTBa (IOC/IeqHee —
NPY HAJIYMH), [I0YTOBOTO aJpeca M (HMin) 3IeKTPOHHOTO azipeca 3asiBUTEIS;

- CCIM B 3anpoce 3ajBUTENA OTCYTCTBYIOT HEOOXOAMMBIE CBENEHMS IS
NPOBEJEHHS IIOUCKOBOU paboTh;

- CCJIN 3aMpOC 3asBUTEIIS HE TOJIAeTCs IPOYTEHHIO, OTBET Ha 3aNpocC He JaeTcs |
OH HE IOMICKHUT PaCCMOTPEHHIO, O 4eM COOOLaeTcs rpakIaHHHY, HalpaBUBIIEMY
3aIIpOC, €CII ero GamMHUINA U [IOYTOBbIH apec HOLNAI0TCS IIPOYTEHHMIO;

- CC/IM OTBET II0 CYIIECTBY IOCTABIEHHOIO B HEM BOIPOCA HE MOYXET OBITH IaH
0e3 pasriamleHus CBENEHHMH, COCTABIAIOMIMX FOCYapCTBEHHYI0 HIH  HHYIO
OXPaHSEMYIO  ()eflepalbHBIM  3aKOHOM  TalHy. 3asBHTEIO coobmaercs o
HEBOSMOXHOCTH J1aTh OTBET MO CYIIECTBY MOCTABIEHHOrO B HEM BOIPOCA B CBA3H C
HC/IOITyCTUMOCTBIO  pasIlallleHusl YKa3aHHBIX CBeJeHMiH. VYKa3aHHAas HHpOpMaLIHsL
MOXeT OBITb MNpPENOCTABIeHa TONBKO NPH HATHYUH Yy 3asBHTENs OKYMEHTAJIbHO
MOATBEPIKACHHBIX NpaB Ha MOJNY4YeHHE CBENCHMH, CONEpIKAlUX rOCYAapCTBEHHYIO
TalHy ¥ (M) KOHOUICHUHATBHYIO HH(BOPMALHIO;

- CCIM B 3alpoce COAEPXKUTCA BONPOC, HA KOTOPHIA 3asBHTENIO paHee
MHOTOKPaTHO NaBalliCh MUCbMEHHBIE OTBETHI IO CYIIECTBY, H IIPH 3TOM He IPUBOIATCS
HOBbIC TOBOABI WJIH OOCTOATENBCTBA. PyKOBOAMTENN MyHHLMNATBHBIX apXMBOB HIIH
YIOIHOMOYCHHOE® Ha TO JIHLO BIpaBe NPHHATH peLIEHHE O 6e30CHOBATEILHOCTH
OHEPEIHOro 3ampoca U MPEeKPaleHnH MEPENUCKH 110 JaHHOMY BOIIPOCY IIPH YCJIOBHH,
1TO YKa3aHHbBIH 3aNpOC M paHee HapaBliseMble 3apOChl HANPABJIHCH B OMHH H TOT
K€ TOCYIapCTBEHHBIH OpraH, OpraH MECTHOIO CaMOYIIPABIICHHS HTH OJTHOMY U TOMY XK€
AOTDKHOCTHOMY JsiMlly. O HaHHOM pelleHHH YBEeJOMISeTCS 3asBHTEIb, HalpaBUBIIHA
obpaluenue;

- CCIIH B 3aMpOCe COACPKATCS HElleH3yPHbIE IO OCKOPOUTETbHEIE BbIPaXKEHHS,
YTPO3Bl XKH3HH, 3NOPOBBIO W UMYLIECTBY IODKHOCTHOTO JIMLA, 4 TAKKE WIEHOB ero
ceMbH. JIOJKHOCTHOE JIMIIO BIpaBe OCTaBHUTb 3ampoc 0Oe3 oTBeTa MO CyTH
TIOCTABJICHHBIX B HEM BOIPOCOB M COOGIIHUThH 3asBHTEIIO, HanpaBUBIIEMY €ro, o
HEJIOMYCTUMOCTH 3J10YIIOTPeOIIeHHS IIPaBOM;



- OTCYTCTBHE y 3asBHUTENs JOKYMEHTOB, IIOATBEPXKAAIOIMIMUX €ro IMOJHOMOYHUS
BBICTYIIATh OT HMEHH TPETHUX JIHII.

- TIIPEACTaBJIEHHE 3asBHTEJIEM AOKYMEHTOB, COJAEepKaIlux HEJIOCTOBEpHbIE
CBEIEeHU,

- HECOOTBETCTBHE 3a5BUTENS YCIOBHAM, YCTAHOBICHHBIM IYHKTOM 2 HaCTOAILEro
aIMUHHUCTPAaTHBHOTO PerjlaMeHTa.

14. Ilepeuens ycayr, KOTOpbI€ ABJAAKTCH HEOOXOAHMBIMH
H 00513aTe/IbHBIMH /151 IPEA0CTAB/ICHHS TrOCy1apCTBEHHOH ycayry,
B TOM YHC/Ie CBEIeHHS O JOKYMeHTe (rokymenTax), BbizaBaemom (BbIIaBaembIx)
OPraHH3ALHAMH, y4aCTBYIOIHMH B NPeI0CTABICHHH roOCYyAapCTBEHHOMH yCJayru

31. VYcmyru, xortopsle sBisoTCS HEOOXONMMBIMH U 06s3aTeTbHBIMU JUTS
NPEAOCTAaBICHUS IOCYAApCTBEHHOM YCIYTH, B TOM YHCle CBeIEHHA O IOKyMEHTe
(HoKymeHTax), BbITaBaeMoM (BBIZaBaeMbIX) OpraHM3aLHsAMH, YYacTBYIOIIHMH B
TIPENOCTaBIICHHH IOCY AAPCTBEHHOM YCITyTH He IpelyCMOTPEHEI.

15. lopsinok, pasmep u ocHoBanus B3IHMaHHA rocy1apCcTBeHHOH NOLLIMHBI HJIH
HHOM IJIaThl, B3UMaeMoii 3a TIPEN0CTAB/IEHHE rOCYAaPCTBEHHOM YCaIyrH

32. Hcnonnenue 3anpocos COLHATTLHO-NIPABOBOI0  XapaKTepa, CBA3aHHBIX C
COLMABHOM 3alUTON rpaiaH, PEeiyCMaTpUBAIOIIEH MX NIEHCHOHHOE obecnevueHue, a
TAIOKE  IONYYEHHE JIBrOT M KOMIICHCALMIA, OCYIIECTBIIAETCS MYHHUMIAIBHEIMU
apXHBaMH Ha 0e3BO3Me3IHOM OCHOBE,

33. Hcnonsenue TeMaTHyecKux 3aIpoCOB JUIS:

OPraHOB roCyaapCTBEHHOM BIACTH U MECTHOTLO CaMOYIIpaBJIeHHUs, HAallpaBIgeMble
B LEIIX HCIOJHEHHS MMM CBOMX I1OJHOMOYKI OCYILECTBIAETCS MYHULUIATBHBIMH
ApXHBaMH Ha Oe3BO3Me3/IHOM OCHOBE;

IOPHANYECKUX U (HU3UYECKHX JMI HAa OCHOBAHHU AOTOBOPOB BO3ME3HOTO
OKa3aHHUs yCJIyT.

34. Tlopsmox wu Pa3MEp ILIAaTbl BO3ME3NHOTO OKa3aHMs YCIyT yTBEpXKAaeTCs
HOPMATHBHBIM ITPABOBBIM aKTOM MYHHIHITATEHOTO obpazoBanus Jlunenkoit o6macTy.

16. Iopsgoxk, Pa3Mep H OCHOBaAHHS B3IMMaHHS IJIAThI 32
IpeocTaB/IeHHe YCJIYT, KOTOPbIE ABISIOTCS HeOOXOAHMbIMH H
00513aTe/ILHBIMH 115 MpeocTaB/IeHHs TOCYAapPCTBEHHOI YCJIyrH,
BK/II0Yasi HHPOPMaLHIO 0 MeTOIHKe pacuera pasmepa Tako# miarTel

33, Yenyru, KOTOPBIC ABIAIOTCS HEOOXOAMMBIMH U 0653aTeIbHEIMH ans
NMPENOCTABIIEHUS TOCYNapCTBEHHOM YCIYIH, B TOM HYHCIe CBEICHHSA O IOKyMEHTe
(ZOoKyMeHTax), BeIZaBaeMOM (BBIIaBaEMBIX) OpPraHH3alUsMH, y4YaCTBYIOIIUMH B
HMPEAOCTABICHUH IOCYAapCTBEHHON YCITyTH, He IIPeayCMOTPEHEI.

17. MakcHumabHbI# cpok okHAAHHS B OYepelH NMpH nojgaye 3anpoca
0 MPENOCTABIEHHH rOCY1apCTBEHHOM YCayrH 1 NpH NMOJIy4YeHHH

pe3yJjbTaTa InpeaocraB/IeHHHA rocyiapcTBeHHOH Ycayru

36. MakcuManbHbIiH CPOK OXXHIIaHHs B OYEPENH NPHU MOAaYe 3aIBHTEIEM



3allpoca O MPeNOCTaBIEHWH TOCYAApCTBEHHOM YCIYTH W TIPU TNOJIyYEHUH pe3yJbTaTa
[IPELOCTaBIEHUSA TOCY TAPCTBEHHOM YCIIYTH HE JOJIKeH NpEeBbIMATE 15 MUHYT.

18. Cpok u nopsok PE€rHCTPAaLMH 3anIpoca 3asiBUTE/IS
0 IPEN0CTaBJIEHHH roCyapCTBeHHOM yCIyrH,
B TOM YHCJIe B 3JIEKTPOHHO# (opme

37. Peructpanms 3ampocoB o [IpEI0CTaBICHUH TOCYAapCTBEHHON YCIYyTH |
AIOKyMEHTOB, HEOOXOIMMBIX IS HpefoCTABJIEHHS roCy1apCTBEHHOH  yciyrw,
NOCTYNIMBIIMX B MYHHULMNANbHbIE apXMBBl, B TOM YHCJE B 3JIEKTPOHHOH (opMe,
OCYIIECTBIACTCS B JIeHb €0 IOCTYINIeHHs. B ciygae IIOCTYIIJICHHs 3arpoca B [eHb,
HPCALIECTBYIOIUMHA IPa3[HUYHBIM MM BBIXOIHBIM [HSM, PeTHCTpalUs €ro MO)KeT
NPOM3BOAUTECA B pabo4uit neHb, cleayromuii 3a NIPa3IHUYHBIMH WM BBIXOIHBIMH
JTHSIMH,

38. Perucrpauus 3ampoca o TIPEIOCTABIIEHUH TOCYAApCTBEHHOM YCIYyrH u
AOKYMEHTOB, HEOOXOAUMBIX JUIsl [IPEIOCTABIICHHS FOCYyIapCTBEHHOM YCIyTH, TOTAHHBIX
depes EI'TIY u B BEIXOAHOM (HepaGouwmit miu NPa3IHUYHBIN) I€Hb, OCYILIECTBISETCS B
EPBBIH CIEYIOLIMIT 32 HUM paboumii neHb.

39. Perucrtpauus 3ampocos 3asBUTENICH, B TOM YHCJIE B 3IeKTPOHHOM popme,
OCYILECTBIISIETCA CHEHATMCTAMH MYHHIHIIATbHbIX apXHBOB, OTBETCTBEHHBIMH 3a
[TPUEM U PETUCTPALIMIO 3aIIPOCOB IIPH MPEIOCTABICHUH rOCYAapCTBEHHOH yCIyry.

19. TpeGoBanus k NIOMEILIEHHAM, B KOTOPBIX MPEA0CTABJISAETCS
FOCYyAapCTBEHHAsA yCIyra, K MeCcTy OKHAAHHS H npuema
3asiBUTeJIeH, pasMeLIeHHIO H 0(hopMIIEHH IO BH3YaJIbHOH, TEKCTOBOIi
H MyJIbTHMEHIHON HHpOpMaLHH 0 mopsiaKe NpeaoCcTaBJ/IeHHA
TAKOH yCJIyIH, B TOM YHCIIe K 06ecneyeH o AOCTYNMHOCTH AJIsi HHBAJIHI0B
YKa3aHHBIX 00BEKTOB B COOTBETCTBHH C 3aKOHOJATE/ILCTBOM Poccuiickoii
DeepanHy 0 CONHAILHOM 3aMIHTe HHBAJIHI0B

40. Mecra npenocrasieHus rOCYapCTBEHHOH YCIYI'M JOJIKHBI COOTBETCTBOBATE
KOMQOPTHBIM YCIOBHAM IS 3asBHTEeH W ONTHMAIBHBIM YCJIOBUSIM MJiss paboThI
CIELIHATACTOB.

41. IleHTpansHBIf BXOn B 3MdHHE, B KOTOPOM pPaCHOJIOKEHbl MYHHIHUITAIbHBIE
apXHMBEI, I0JDKHEI OBITH 060pPY/10BaHbl HHYOPMALHOHHBIMU TabM4KaMHu (BBIBECKaMH),
COACPKAMMY HHOOPMALKIO O MyHHIIMIATLHOM APXHUBE, MECTe HaXOXK/ICHUS, PEXKUME
pabotsl. [Tomemenus AOJDKHEI OBITH YAOOHBIMH, UMETH JOCTaTOYHO MeCTa.

42. TlomewieHus, NMpeaHa3HAYeHHbIE A1 OXXMIAaHMA 3asBHUTENel B ouepenu Ha
MPEIICTAaBICHHE  MIIM  MOJy4eHHEe  O(HIHATbHBIX AOKYMEHTOB, 00opyayrorcs
MH(QOPMAIHOHHBIMU ~ CTEH/AMH, CONEPKALMMH  MH(QOPMALMIO, TPeyCMOTPEHHYHO
ITyHKTOM 6 pernamenrta. Odopmienue BH3YalIbHOH, TEKCTOBOH M MyJbTHMEIMIHOMN
HHQOpMallul O mopsiake [IPCIIOCTABICHUS TOCYAAPCTBEHHOM YCIYTHM  JOJIKHO
COOTBETCTBOBATH ONTUMAIBHOMY 3DHTENBHOMY U CIIyXOBOMY BOCIIPHATHIO 3TOi
HH(OPMALMH 3aBUTEISAMH.

43. Ilomeruenus st O)uAAHUS 00OpYIyIOTCS CTYJNBSAMH M (MnM) KpecenbHBIMU
CCKLMAMH, CTONaMH (CTOMKaMH), 06pasuaMH MX 3aloiHEHHs wu KaHLEIAPCKUMHU
IIPHHAIC)KHOCTAMU.  KolM4ecTBO MecT  oxumaHus Onpenesercs HCXOns U3
(haKTHYECKOH HATPY3KH M BO3MOKHOCTEH A X pasMEIeHHs B 3TaHUHU, HO HE MOJKeT



COCTaBIIATh MEHEE TPEX MECT.

44. Mecta mns OXKHIAHHS IOIDKHBI OBITE  06OpYmOBaHEI CTyNBAMH M (WK
KpeCe/IbHBIMU  ceKUMsAMU. KonuuecTBo MecT oxmmanus OMpelensaeTcss HMCXOAS H:
(DaKTHYECKON HATPY3KH M BO3MOXKHOCTEl AJI UX pasMEIEHHs B 34aHHUU, HO HE MOXKel
COCTaBIISATE MEHee 3 MecT.

45. Tlomemenus nns npuema 3asBuTernei AOIDKHBI  OBITH  0GOpYHOBaHbI
TabIMIKaMH ¢ yKa3aHHeM HOMepa KabuHeTa (okHa), (amuny, HMEHH, OTYEeCTBa U
AOJDKHOCTH CHELHAIUCTA, OCYIIECTBISIOIETO IIPHEM, BPEMEHHM NpHEMaA 3asiBUTEJICH.

46. Paboyne mecta CIICIHATUCTOB, OCYIIECTBIAIOINX IpHeM 3assBUTEJIEH, JOJDKHBI
OBITE  0GOpYIOBaHBI [ICPCOHATBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO J0CTymna K
HEOOXOIMMBIM HH(OPMALMOHHBIM 633aM AQHHBIX, ME€YaTalOWIUM M CKaHHPYIOLIAM
YCTPOHCTBaMH.

47. B mensix opraHuzaumuu OecrnpensTcTBeHHOrO AOCTyna HHBaNIUIOB (BKIIOYAs
MHBAIMIOB, MCIOJb3YIOINX KPECIa-KOMSICKH U CO0aK-NPOBOJAHUKOB) K MECTY
TMPEAOCTaBICHHA FOCY JAPCTBEHHOM YCIYTH UM 00eCIeunBAIOTCs:

YCIIOBUS [Isl GecnpensTCTBEHHOro A0CTyna K o0BeKTy (3haHHuIo, IIOMEIIIEHHIO)
MYHHIIHNAJBHBIX apXHBOB, B KOTOPOM IIPeI0CTABIISETCS rOCylapCTBEHHAs YCIIyra;

BOSMOXXHOCTE CaMOCTOSITEJIBHOIO IE€PeABHKEHHS 110 TEPPUTOPHHU, Ha KOTOPOit
pacronoxeHsl 00BEKTH (31aHMUs, TNOMEIUCHHS) MYHHIUIIATBHBIX apXHBOB, B KOTOPBIX
TPELIOCTABNIAETCS TOCYJapCTBEHHAs YCIIyTa, a Takke BXOA B TaKHe O0BEKTHI M BBIXOMA
M3 HHX, TOCAJKH B TPAHCIIOPTHOE CPEACTBO M BBICAIKHW H3 HEro, B TOM YHCJIE C
HCIIOJIb30BAHHEM KPeclia-KOJSICKH;

CONPOBOXKIIEHUE WHBAIUIOB, HMEIOIIIHX CTOMKHE PaccTporcTBa QyHKINH 3peHUs |
CaMOCTOSTEIIBHOTO MePeIBHKEHHS;

Hajnexamee — pasmelleHre  oOOpYHOBaHHS M HOCHTENe HH(OpManuy,
HEOOXONUMMBIX 1711 obecrnedeHus OecnpensiTcTBEHHOro AOCTyNa HHBAIUAOB K 00BEKTaM
(3naHusM, IOMEILEHHAM) MYHUIHIIAIGHBIX apXHUBOB, B KOTOPBIX NpemoCcTaBiIseTCs
TOCYNapCTBEHHAs YCIIyra, C y4eTOM OrpaHHYEHHH HX XKH3HEIEATEIbHOCTH;

TyOnupoBaHHEe HEOGXOmMMOH s MHBANIUOB 3BYKOBOH M  3pUTeNbHOM
HHbOpMaLMK, a TaKke HaJnmucel, 3HAKOB W MHOM TEKCTOBOH U rpapuyecKoi
MHQOPMAIUN 3HAKAMHM, BBIIONHEHHBIMH penbepHO-TOUeYHBIM IpHdTOM bpaiins, B
AOCTYNHBIX JUIsl HHBATHAA hopMaTax;

AOIYyCK CypONepeBOaYMKA 1 THQIIOCYpIIOTIEPEBOTYHK;

IOIMYyCK COOAaKU-IPOBOAHUKA HA OOBEKTE (3nanus, momemenus) MYHHLIUNAJIBHBIX
ApXHBOB, B KOTODPBIX IPeIOCTABIISETCS TOCYylapCTBEHHAasl yciyra, NpH HaJIH4YUK
AOKYMEHTa, MOATBEPXKAAIOIIETO €€ CrIelHalbHOe 00y4eHHe U BBIIAaBAEMOro 10 bopme
H B IOpPAIKE, KOTOPBIE yCTAaHOBJIEHBI IPHKA30M MununcrepeTBa Tpyna u conmansHoii
sawmThl Poceuiickoit @enepanuu ot 22 mons 2015 roga Ne 3861 «O6 yTBepxkaeHuu
¢opmbr noKyMenTa, IIOATBEPXKIAIOLIETO CIENHaNbHOEe 00ydeHue Co0aKU-IIPOBOTHHUKA,
U NIOpsi/IKA €ro BBIAAYm,

obopynoBanue MecT s TTapKOBKH aBTOTPAHCIOPTHBIX CPEACTB MHBAJIHIOB Ha
[IPUJICTAIOIIEH K 3[aHHUIO TEPPHTOPHH;

OKa3aHHe WHBANMJaM ITOMOILH B IIPEOLOJICHUH GaprepoB, Melarmux IIOJIyYEeHHIO
UMH TOCYIapCTBEHHOM YCIIYTH HAPABHE C IPYTUMH JIMLAMH.

Ilpu oTcyTeTBHMM BO3MOMKHOCTH 000pyZI0BaTh 0GBEKTHI (3naHus, HoMemeHus)
MYHULIHITANBHBIE apXUBBI (MECTO IIPEeXOCTABICHHUS TOCYIapCTBEHHOH YCIyru) Io
BBILUCIICPEYHUCIICHHBIM  TpeGOBAHUAM, MpHeM TpaXXIiaH, SBISIOIMXCS HHBATHJAMH,
OCYLIECTBIIACTCS B CHELMANBHO BBIIENEHHBIX ISl 5THX Lelned MOMeLeHUsIX



(KOMHATaX), pacroNOXKeHHBIX Ha IICPBBEIX JTaxax 31aHus. [Ipy HeoOXomuMoCT]
SAABUTENIO OKAa3bIBAETCA IIOMOINL B IEPEMENIEHHH [0 3JaHHI0 M IpUJjerarolei
TEPPUTOPHH.

20. IMoka3aTe/u A0CTYNHOCTH H Ka4yecTBa rocyJapCcTBeHHO#H yciIyru,

B TOM HHCJI€ KOJHYeCTBO B3aUMOAECTBHI 3asiBHTENS € JOOKHOCTHBIMH JIHIaMH
TIpH NpE0CTABICHHH rOCY1aPCTBEHHOM YCIYIrH H HX NPOAOIKHTEILHOCTD,
BO3MOKHOCTD NOJTy4eHHsl FOCYAapCTBEHHOM YCJAYrH B MHOTOYHKIHOHAJIBLHOM
IEHTPE NPEAOCTAB/ICHHS rOCYAAPCTBEHHBIX H MYHHIMNIAIbHBIX ycJayr,
BO3MO’KHOCTE JIH0O HEBO3MOKHOCTD MOJTyYeHHS rocyJapcTBeHHO# yeJIyru B
J1I000M TePPUTOPHAILHOM NOApPA3AeTeHHH OpraHa, npeaocTaBJ/SIOLIero
rOCyAapCTBEHHYIO YCJIYTy, 110 BLIGOpY 3asiBHTeIs (3KcTeppHTOPHAJIbHBI
NPHHLM), BO3MOKHOCTD NOJIyYeHHs: HHPOPMALHH 0 X01e NpegocTaBJIeHHs
roCyIapcTBEHHOH YC/IYyIH, B TOM YHCJIE ¢ HCIOJIb30BAHHEM
HH(OPMALHOHHO-KOMMYHHKALHOHHBIX Te€XHO IO ii

48. Tloxasaremsimu AOCTYIHOCTH IPENOCTABIICHUS TOCYIapCTBEHHOM yCIyTH
SABIISIOTCS:

OTKpPBITBIH JOCTYN [UIs 3asBHTENEH K MHQOpMalMH O MOpsiAKe H CpOKax
TIPENIOCTABICHUS  TOCYNapCTBEHHOH YCIYrH, MOpSIKE 00KaTOBAHUS JeNcTBUi
(Ge3nelicTBYS) MOMKHOCTHBIX JTHIT MYHHIIUIIATBHBIX apXHBOB;

TOYHOEe cobmoneHHe TpeGOBaHMI 3aKOHONATENBCTBA U perirameHTa Ipu
TIpe0CTaBICHUH IOCY IapCTBEHHOM YCIIyTH;

HAITIAE NCIEPIIBIBAIOLIMX CBEJICHHH O MecTe, OpPs/IKe M CpoKax IIpeI0CTaBIeHHUS
FOCYyJapCTBEHHOM yCIIyTH Ha HH(GOPMALHOHHBIX CTeH/aX, MHYOPMALIMOHHBIX pecypcax
B MH(OPMAIIMOHHO-TeIEKOMMYHHKAIIMOHHON CeTH "Nurepner", Ha EI'Y, va PIIT'V;

BOSMOXHOCTB TTOZIa49H JIOKYMEHTOB B 2JIEKTPOHHOM hopme nocpenctsom EINTY;

[IPENOCTaBJICHHE 3aSBUTENI0 BO3MOKHOCTH BOCIIOJIB30BATHCS IIpeIBApUTENIbHOM
SAIIHCLIO Ha JIMYHbIH IIPHEM, B TOM 9HCIIe B 2JIEKTPOHHOM BH/IE;

HaIM4ue HeoOXOJUMOr0 M JOCTATOYHOTO YHCia CIELHATHCTOB, a TaKxKe
TNOMEIUEHHH, B KOTOPBIX OCYILECTBIAETCS PeI0CTABICHHE rOCy1apCTBEHHOH ycyru, B
UEIIX  COOMIONEHMS  yCTAHOBNGHHBIX  pErlaMeHTOM CPOKOB  NIpeNOCTaBIEHHUS
rOCyIapCTBEHHOH YCIIyTH;

BOSMOXHOCTE  II0@4M JIOKYMEHTOB, KOTOPBIE SBISIOTCH HEOOXOMUMBIMH U
O0sI3aTeNbHBIMH 71 NPeOCTABJICHUS FOCYNapcTBEHHOW YCIYyrM W  MOJy4eHHs
pesyJibTaTa Npe/loCTaBICHHs FOCY 1apCTBEHHOMN YCITyTH B YM®I];

BOSMOXHOCTb HarpaBJIeHUs] JOKyMEHTOB Ul MPeOCTaBICHHs roCy1apCTBEHHOM
YCITyTH IOYTOBOH CBSI3BIO M KyphepCKOH ciTysk60ii JIOCTaBKH;

BO3MOXHOCTB TIOJIy4€HHs pe3ysbTara NpefoCTaBIeH s rOCYIapCTBEHHON yCIIyru
IIOYTOBOM CBA3LIO;

BOSMOXHOCTb IOJIy4eHHs 3asBHTeTeM HHPOPMALHU O XOje NpeNoCTaBIeHHs
FOCYapCTBEHHOH YCIIYTH C HCIIOIB30BAHUEM CPECTB TenedoHHoi cBszu, EIITY.

49. KayecTBo npenocrasnenus TOCY1apCTBEHHOM YCIYTH XapaKTepU3yeTCs:

HAIIUEM  CIICLIMAMCTOB M YIIOJHOMOYEHHBIX JOJDKHOCTHBIX JIMI[ C YPOBHEM
KBalTH(HKALUH, HEOOXOIUMBIM IS HaJlIe)Kallero MCIOMHEHUS aJAMUHHUCTPATHBHBIX
IpOLENyp, NPeNYyCMOTPEHHBIX PETJIAMEHTOM;

OTCYTCTBHEM O4epe/iell IPH IPHEMe U BbIIaue JOKyMEHTOB 3asBUTEIIAM;

OTCYTCTBHE HAapyIIEHHUH CPOKOB NPENOCTABIEHHUS IOCY [aPCTBEHHOI yCIIyrH;



OTCYTCTBMEM  anmo0 Ha  gelicTBus  (Ge3meiicTBHE)  CHENMATHUCTOB |
YIIOJIHOMOYEHHBIX TOJKHOCTHBIX JIMIL;

OTCYTCTBHEM  )Kalo0 Ha  HEKOPPEKTHOE, HEBHHMATebHOE  OTHOIIEHHE
CICIHAIMCTOB M YITOTHOMOYEHHBIX JOKHOCTHBIX JTHL K 3asIBUTEJISM.

IIpu mpenocTaBneHMHM rocyIapCTBEHHOH YCIYrM B3aMMONEHCTBHS 3asBHTENS C
AO/DKHOCTHBIMH JIMIIAMH MYHHIMIAIBHBIX apXUBOB OCYIECTBIIsIETCS He Gollee 2-X pa3 -
Npy 0OpalleHHy 3asBUTENs, IPH IIpUeMe 3asBlIeHUs U IIPH IIOJIYYEHHH pe3ylbrata. B
KQKXIOM cioyvae BpeMs, 3aTpadeHHOEe 3asBUTEIeM I[pH B3aMMOIEHCTBHAX C
AOKHOCTHBIMH JIMLAMHK TIPH NPEJOCTABICHUH TOCYAAaPCTBEHHOM YCIIyrH, He JIOJDKHO
IPeBBIIATE 15 MUHYT.

Bo3MOXHOCT mMoONy4YeHMs rocynapcTBEHHOH yCIyrH no BHIGODY 3asBUTeNs
(3KCTepPUTOPHATBHBINA IPUHLKIT) HE TIPELYCMOTPEHa.

21. Unble TpeGOBaHHS, B TOM YHCJIe YYHTBLIBAIOLIHE 0COGEHHOCTH
Npe10CTaBIEHHS rOCYAaPCTBEHHOH YCJYTH B MHOTO(YHKIHOHAIBHBIX
UEHTPaX MPeI0CTABICHHS rOCYyIapCTBEHHbIX H MYHHIHNAJIbHBIX YCJIYT,
0CO0EHHOCTH NPeA0CTABJIEHHS FOCYAaPCTBEHHOMH YCJIYrH 10
IKCTEPPHTOPHAILHOMY NPHHLHITY (B CJIy4ae, eC/IH rocyJapCTBEeHHAsH YCayra
NpPeA0CTABJIAETCS M0 IKCTePPHTOPHAIBLHOMY NPHHILHITY) H 0COGEHHOCTH
NpeA0CTaB/IE€HHUSI TOCY1aPCTBEHHOM YCIYId B 371eKTPOHHOI (opme

50. Jlnst mosty4eHus rocy 1apCTBEHHOM yCITyTH IPeIOCTABIISETCS BO3MOKHOCT
pEACTaBUTE 3aMpOC 3asBUTENS O NPENOCTABICHUH TOCYNApCTBEHHOM YCIyrH uepes

EIII'Y myTem 3amonHeHus crienranbHoi (hOpMEL.

[Ipu obpamienun 3asBuUTENs 3a MpenOCTaBICHHEM rOCy/IapCTBEHHOH YCIYTH B
3JICKTPOHHOH (OpMe 3asBleHHE O MPeJOCTABIEHHH TOCYIapCTBEHHOMN YCIYTH H
lpujaraéMpie K HEMy JOKYMEHTBI NOANMCHIBAIOTCS B COOTBETCTBUM ¢ PDejepaabHBIM
3aKOHOM oT 6 ampens 2011 roga Ne 63-®@3 "OG snekTpoHHOM mommHCH" HPOCTON
JJIEKTPOHHOH TMOIMKUCHIO, JUOO YCHIEHHON HEeKBAIM(UIMPOBAHHON IEKTPOHHOM
MOANKCEIO, JIMOO  YCHIIEHHOH  KBaIMGUIMPOBAHHOH 3JEKTPOHHON  IOAMUCHIO,
COOTBETCTBYIOIIEH OJHOMY U3 CIIE[yIOIIMX KJIACCOB CPEICTB 3IEKTPOHHOM IOAIHCH:
KC1, KC2, KC3.

[Ipn Heob6Xx0AUMOCTH HCTIONB30BaHNUS HHPOPMALIMH 3JIeKTPOHHOTO JIOKyMEHTa B
OyMa)KHOM JIOKYMEHTOOGOpOTEe MOXeT GbITh CleNaHa OyMa)kHast KOIIHSA 3JIEKTPOHHOI'O
JIOKYMEHTA. .

bymaxkHBIH ~ [1OKyMeHT, ITOJTYYEHHBIH B pe3ylpTaTe  pacleyaTKu
COOTBETCTBYIOIUETO JJIEKTPOHHOTO [OKYMEHTa, MOXET IIPH3HABAThCA OYMaXHOI
KOITHEH 3JIEKTPOHHOT'O JIOKYMEHTA ITPY BBIIIOTHEHUH CIAEOYIOIIMX YCIOBUM: OYMaXKHEIi
AIOKYMEHT = COIEPXMT BCIO HHQOPMALMIO H3 COOTBETCTBYIOLIETO 3IEKTPOHHOIO
JIOKYMEHTa, a TaK¥Ke:

- OTTHCK IITaMma ¢ TEKCTOM (MM COOCTBEHHOPYYHYIO 3alUCh CIIEILHAIHCTOB
MYHHIHIaTbHBIX apXHBOB C TEKCTOM) «KOMHs 31EKTPOHHOTO JOKYMEHTA BEpHA;

- COOCTBEHHOPYYHYIO MOAMNUCH CHELHATHCTOB MYHHIMIATBHBIX apXHUBOB, €ro
(bamMuiMio, JMOMKHOCTE M JaTy CO3NAHHSA GYMaKHOTO JIOKYMEHTa — KOIIUH
BIIEKTPOHHOTO JOKYMEHTA.

Yka3aHHasi HHQOPMAIIUs pa3MeILaeTcs Ha ToH XKe CTOPOHE JIHCTa IOKyMEeHTa, Ha
KOTOPOH Ha4ajoCh pa3MellleHHe HH(QOPMALMH COOTBETCTBYIOLIETO 3JIEKTPOHHOIO
JOKYMEHTA.



Ecnmu nokymenT npomomxkaercs Ha APYTOH CTOPOHE JIMCTA MM Ha JAPYTHX JIHCTAX,
TO JOIIOJHHUTENIbHAS 3aBepsrolnas MOIIHCh 6e3 pacunudpoBKY GaMHUIHK U [OMKHOCTH
CTABUTCA Ha KXKZOM JIMCTe, Ha OJIHOM MK Ha 06eHX CTOpOHaXx, Ha KOTOPBIX pa3MelleHa
HH(OpMaILHs.

Hlonyckaercs GpommopoBanue mHCTOB MHOTOCTPaHMYHBIX [OKYMEHTOB W
3aBepeHHe NepBOH U mocnenHel crpanui. CTpaHUIb] MHOT'OCTPaHHYHBIX JOKYMEHTOB
HYMEpYIOTCS.

51. 3asBHTeNsIM O6ecrevnBaeTCs BO3MOXKHOCTH NOJTyYeHUs UHQOpPMALMU O
PENIOCTAB/ISIEMOH  rOCYNapCTBEHHOH  ycoyre  Ha OQULHATBHEIX  caifTax
MYHMLUNATBHOTO O00pa3oBaHUS B MH(QOPMAIIHOHHO-TeTeKOMMYHUKAIIMOHHON CeTH
WurepHer u Ha EITY.

52. 3asBuTensIM 06eCreYnBaeTCS BO3MOKHOCTE 3alOJTHEHU Ha OQHI[HATbHBIX
CalTax MyHHIMIIAIGHOTO 06pa3oBanuss u Ha EITY bopM 3asBieHMit M uHBIX
AOKYMEHTOB, HEOOXOMMMBIX VISl TIOTy4YeHHUs! FOCYapCTBEHHOU YCIIYTH B 3JIEKTPOHHOM
BUJIE.

53. lna 3asBuTenell obecrmeunmBaeTcs BO3MOXHOCTb  OCYILECTBIISITH C
ucnonesopanueM EI'Y momyvenue cBeneHHi 0 Xome BBIIOMHEHHs 3arpoca o
[PEOCTABICHHH TOCY 1apCTBEHHOM yCITyTH.

54. Ilpu HanpaBneHHH 3asBieHHS u AOKYMEHTOB B ()OpMe 3JIEKTPOHHBIX
AOKYMEHTOB 0OecleYMBaeTcsi BO3MOKHOCTE HaIIpaB/ICHHUS 3asBUTENIO COOOLIEHHS B
JICKTPOHHOM BHJIE, IOATBEPXKIAIOIIEr0 MOCTYILIEHHUS 3alpOCOB B MYHHLMIIAJIBHEIE
ApXUBBI.

55. 3asBUTENb MOXET 0OPaTHTLCS IS TI0J1a4 ¥ 3asBJIEHUS U JOKYMEHTOB B
YM®ILI B COOTBETCTBHH ¢ 3aKTIOYEHHBIM COIVIAIICHUEM O B3aMMOJEHCTBUHM MEXIy
OPraHOM MECTHOro caMoynpaBlieHus JIunenkoi 061acTy u YM®II.

Pazgen I11. Cocras, nociiexoBatenbnocts u CPOKH BbINOJIHEHHA
AAMHHHMCTPaTHBHLIX Npouenyp (aefcTBuii), TpeGoBanus K NOPSAAKY HX
BBINIOTHEHHS, B TOM YHCJIe 0COOEHHOCTH BbINMOJTHEHHS aAMHHHCTPATHBHBIX
Npoueayp (aeAcTBHii) B 3J1eKTPOHHOI popme

22. UcyepnbiBalomuii nepeyens AIMHHHCTPATHBHBIX NpoUeyp

56. IlpenoctaBienne FOCYITapCTBEHHOH YCIIyI'M BKIIOYAaeT B cebOs CleayoIue
aIMMHUCTPATHBHBIE POLIEIYPHI:

- IPHEM U PETHCTpaLHs 3alIPOCOB 3asBUTEINEH;

- PAaCCMOTpEHHE 3anpoCOB 3asiBUTENlEd PYKOBOIMTEISIMU MYHHLHIATBHBIX
APXHBOB W Iepeaaya UX AJIsl HCIOTHEHHS:

- aHAJIH3 TEMaTUKH 3a[IPOCOB 3asABUTENeEI;

- HallpaBJIC€HHE 3alIPOCOB 3asBUTENIEH HA UCIIOIHEHHE 11O IPHHAAJIEKHOCTH;

- TOATOTOBKY M HAaNPABIIEHUE OTBETOB 3aABUTEIISM;

- YBCAOMIICHHE 3asBUTENIe O HaNpaBIEHMH 3alpoca HA HCIOJIHEHHE IIo
NIPHHA/IIEKHOCTH.

23. Ilpuem u perucTpauus 3anpocoB 3asiBUTeJIei



57.  OcHoBammeM mis Hayana dIMUHUCTPaTHBHOW NpOLEAYphl SBISETCS
TIOCTYILICHHE 3a1Ipoca crIoco60M, YKa3aHHEIM B IIyHKTe 22 perjiameHra.

58. Perucrtpanus 3alpoca sIBIAETCS OCHOBaHHEM JUIS Hayaja IEUCTBUI 110
MPCLIOCTABICHUIO I'OCY IapCTBEHHOM YCITyTH.

59. TlocrynuBmme B MYHHUUNAIbHbIE  apXWUBHI MHCHMEHHEIE 3aMpoCsl
SAABUTENICH  DETMCTPHDYIOTCS  CHEelHAIHCTAMHE MYHULMIANBHBIX ~ apXHBOB,
00ecreYHBAOIUMY [IpHeM PETUCTPALMIO NIOYTOBOH KOPPECHIOHIEHIINH B XypHaie
PErMCTpaly 3aMpOCOB IpaXkaH.

60. 3ampoc wu AOKYMEHTEI, ~ HEOOXONMMEIE A1  mIpemocTaBIeHUS

TFOCYapCTBEHHOM YCIlyr, MOTYT GBITh IIpeACTABIICHEI 3asiBUTEJIEM:

- Ha JINYHOM TIpHeEMe;

- I10 [IOYTE;

- 10 dakcy;

- [10 3JIEKTPOHHOM IoyTe;

- B (hopMe 311eKTPOHHOrO AOKYMEHTa B [IOpAIIKe, IIPEYCMOTPEHHOM IIYHKTOM 50
periamenra.

61. Crneunanucrer MYHHLHUIANBHBIX ApXUBOB, OTBETCTBEHHBIE 3a IIpUEM H
PCTUCTpalMiO  3alpOCOB M JJOKYMEHTOB, [IPOBEPSIOT  PEKBU3HTBI 3alPOCOB U
PETHCTPUPYIOT IIOCTYMBIIINE 3aIPOCHI B KYPHaJIe pEruCTpally 3alIpOCOB IPakIaH.

62. B xome mu4noro [IpHEMa  CHELHUAIUCTEl MYHHIMIIAIbHIX apXHBOB,
OTBETCTBEHHBIE 33 IPHEM U PETHCTPALHIO 3aIPOCOB H AOKYMEHTOB, 00s3aHbI;

- MIPC/ICTABUTECS 3a5BUTEIIIO, HAa3BaB (HAMUITHIO, HMS, OTIECTRO 1 IOJI)KHOCTE;

- OCYILECTBHUTb IPUEM 3asiBIEHHS U JOKYMEHTOB, NPENICTaBICHHEIX 3asBUTENIEM;

- 0becneynTs perucrparnmio NIOCTYNHUBUIMX JOKYMEHTOB;

- B ClIy4ae HeoOXOOMMOCTH  1aBaTh Pa3biACHEHHMS  3asSBHTENI0 [0
NPENIOCTABIIIEMOH rOCY 1apCTBEHHOH yCTyTe.

63. Ilpu npencrasnenun 3allpoca B MYHHULHWNABHBIE apXUBHI 3asBUTEIEM
JIIHO, II0 ero npocsbe, Ha BTOpoM OK3EMIUISIpE 3arpoca NMpOCTaBISeTCs OTMETKa O
MPHHATHH 3aNpoca M IPUAaraeMblX K HeMy AOKYMEHTOB, yKa3bIBAIOTCSA (aMUIIHs,
MHHUHKAIIEL, TOTDKHOCTD M CTABUTCA TOAIKCEH CIIEIUATHCTOR MYHHLUNATIBEHBIX apXHBOB,
NPUHABIIMX 3aIPOC, a TaKxKe JaTa pHeMa.

64. Kpurepuem IPUHATUSA  pEIeHHsS  SBNSETCH COOTBETCTBHE 3arpoca
YCTaHOBJIEHHOH (opMme.

65. PesynpraTom 4IMUHUCTPATHBHOW  IPOLENYpPBl  SBISETCS IIpHeEM H
PerucTpanus 3amnpoca.

66. Crnoco6  ¢uxcanuu Pe3ylibTaTa  BBINOJHEHHS  aJMHUHHCTPATHBHOM
HPOLEIYPBI — PETHCTPaLHS 3a[POCOB B JMIEKTPOHHYIO 0a3y JaHHBIX 110 yueTy 3aIpOoCoB.

MaxcumanbHeIi cpox McmonHeHus JaHHOHW aIMHHHUCTPaTUBHON [IPOLE Yy PBI —
| neHs.

24. PaccmoTpenne 3aIIpOCOB 3asiBUTEIel PYKOBOAHTEISIMH MYHHUHIAJIbHBIX
APXHBOB H Nepeaavya UX IS HCNOJTHEeHHSI

67. OcHOBaHWeM I Ha4ama HCIOTHEHMS 4IMHHUCTPaTHBHOH IpoLeayps
ABIACTCA IIOATOTOBKA M Iepejaya CrelHaTHCTAMM MYHHUIMIAIBHBIX  apXHBOB,



OTBETCTBEHHBIMM 33 TIPHEM M PETHCTPALHIO AOKYMEHTOB, 3aperUCTPHPOBAHHEI
3aIIPOCOB 3asBUTEJICH PYKOBOJUTEIISIM MYHHLIAIATBHBIX apXHBOB.

68. Ilocne perumcrpanmu 34lIpOCBl  paCCMAaTPUBAKOTCS  PYKOBOAUTENAM
MYHHIMNAIBHBIX aDXWBOB U MEPENAOTCS CHENHATHCTAM [T HCIIOMHEHHS B TE€YeHHUe
AHEH C MOMEHTA MOCTYIIIEHUS,

69. Kpurepuem npunsTHS peluenus spusercs COOTBETCTBHE 3alpoca 3asBUTE
TpeOOBaHUAM pernaMenTa.

70. PesynbraTom 4IMUHMCTPAaTUBHOH IPOLEYpHl ABISETCS Mepenaya 3anpoc
CTICIIHATHCTaM MYHHLMIIAIBHBIX aDXUBOB IS HCIIOTHEHHS,

71. Cnoco6  ¢dukcauuu pe3yibTaTa  BBINOJHEHHMA  aJMHHHCTPATHBHOI
NPOLCIYPBI — PE30IOLHUS PYKOBOAUTENEH MYHHIMITAIbHbIX apXWBOB JJIs1 UCITOJITHEHU!
CIelHaIucTaM.

MakcuManbHBIE CPOK HCIONHEHHS JQHHOH aJIMHHHCTPAaTHUBHOIA IIPOLEYPHI -
2 nHA.

25. AHa/IM3 TeMaTHKH 3aNPOCOB 3asiBHTe 1€l

72. OcHoBaHWeM n1s Hayana aIMHHHUCTPAaTHBHOM IpOLEAYpPELl SBISETCS
NIOCTYIIJIEHHE 3aI1poca JJIS UCIOTHEHHMS.

73. ChenuamucThl MyHHLHNATBHBIX ApXHBOB OCYILIECTBISET aHAIMU3 TEeMATHKH
HOCTYNHBIIKX 3alPOCOB ¢ HCIOJIB30BAHUEM HMEIOIIHXCS B MYHHUIIUIIAJIBHBIX apXHBax
4PXMBHBIX CIPABOYHUKOB B TPaJMIHOHHOH H 3IeKTPOHHOM dopmax, comepxammx
CBECHHA O MECTaX XpaHeHHs JOKyMEHTOB, HEOOXOIUMBIX IS HCIIOMHEHHS 3aIIpOCOB
3asiIBUTEJIECH.,

[Tpu sToM onpenensiercs:

- TPaBOMOYHOCTE MOJYYCHHs 3asBHTE]EM 3alpallduBaeMoi HHOOpPMaLUU C

YI€TOM OrpaHUYCeHUH Ha NPENOCTABICHUE CBEICHHIA, CONIEpXKALIMX TOCYapPCTBEHHYIO
TalHy ¥ CBEJICHUS KOH(DUIEHIIHATHLHOTO Xapakrepa,

- CICICHb TIOJHOTBI CBENEHHWH, COAEpKALIMXCA B 3amnpoce  3asBHTEI,
HEOOXOMMBIX /ISl IPOBEIEHHS ITOUCKOBO paboTE;

- MECTOHAXOXKIIEeHHe APXHUBHBIX HAOKYMEHTOB, HCOGXO,Z[I/IMBIX HUIA HACIIOJIHEHUSA
3allpoca 3asiBUTEJIA;

- A/IpeC KOHKPETHOH OpraHusaluii, Kyaa cieayer HalpaBUTh 3aIIpOC 3asBUTEIIS
Ha HCIIOJTHEHHE I10 MPUHAIJIEKHOCTH.

74. KpurepneM NpHHATHS pelieHHs sBIseTcs COOTBETCTBHE W NMPABOMOYHOCTH
MOy I€HHS 3a5BUTE/IEM 3allpallnBaeMoii HHGOPMALHH.

75. PesynpraToM  BBINONHEHHS AIMHUHHUCTPAaTUBHOW NPOLEAYpPHl  SBJISETCS
NPUHATHE U3 CIEAYIOLIMX PEIeHHH:

- 0 BO3MOKHOCTH HCIIOJHEHHS 3a11poca;

- 0 HEOOXOAMMOCTH HAaNPABIEHHN 3arpoca 10 MPpUHAIE)KHOCTH;

- O HEBO3MOXXHOCTH HCIIOJIHEHHMS 3alpoca M IIOArOTOBKH B aJipec 3asBUTEIIS

IHCbMa 00 OTCYTCTBHH 3alpalIBaeMbIX CBEICHHIL.

76. Cnoco6  ¢ukcanuu PE€3ylbTaTa  BBIONHEHUS  aJMHHUCTPATHBHOlM

Npouenypel — OTMETKA O MECTOHAXO0XKICHHUH APXHBHBIX AOKYMEHTOB, HCO6XO,I[I/IMLIX
A1 UCTIOJTHEHU A 3anpoca 3asiBUTeNIs.



MakcumanbHell cpok wcnonHeHus AaHHOM aJMUHHCTPATHBHOM IpOLENYPBI —
2 nHs.

26. Hanpas.ienue 3anpocos 3asiBHTe 1€l Ha HCITIOJIHeHHe
N0 NPHHALJIEKHOCTH

77. OcHoBaHueM s Hayama aIMHHUCTPAaTUBHON NPOLEAYPHI ABIAETCS aHATH3
TEMaTHKH NOCTYNHMBIUMX 3alIPOCOB 3aSBUTEJIEH.

78. Ilo wroram awnagmsa MYHULHNAIBHBIE apXHBBl HANpPaBISIOT WX Ha
HCIIOJIHEHHE 110 NPHHAUIEKHOCTH B TOCYJapCTBEHHBIE U MYHUUHUIIAIbHBIE apXHUBBl W
(MITH) OpraHH3aLuMy Npy HATHYMK Y HHUX NOKYMEHTOB, HEOOXOMHUMBIX JJIS HCIIOTHEHMUS

3aIpoCoB.
79. B cnydae mpencraBneHus AOKYMEHTOB 4epe3 YM®I] ysenominenue o

HAIIpaBJICHUH 3alIpOca Ha MCTIOJIHEHHE MO NMPHHAIEKHOCTH B ApyTHe OpraHbl U (Win)
OPTaHH3alNM, NPH HAIMYUH Yy HHUX JOKYMEHTOB, HEOOXOIMMBIX ISl HCIIOJHEHHS
3alpoca, BbIIAeTCS (HANpaBIIsSeTcs) OpraHoM, IPEAOCTABIAIOIAM TOCYJaPCTBEHHYIO
YCIyTy 3asBUTENIO Yepe3 YMOL].

80. MyHuuuNanEHBIE dPXHBbI,  OTBETCTBEHHBIE 32  IPeJOCTABICHHE
FOCYNapCTBEHHOH yCIIYTH, IIepefaloT yBeIOMJIEHHEe o HalpaBI€HHH 3ampoca Ha
HCTIOIHEHHE 10 TNPHMHAIJIKHOCTH B APYIHE OpraHbl H (umu) opraHuzauum, mpu
HaJIMIUH Y HUX TOKYMEHTOB, HEOOXOAMMBIX ISl HCIIOHEHHS 3arpoca.

Cpok ucrionHeHus [aHHoi AIMHHUCTPATUBHOH NIPOLIEYPEI — 5 JHEIA.

81. B cmyuae HeoGxomumocTn MYHUIHUIIANBHBIE aDXMBBI MOTYT 3allpallMBaTh Y
TOCYNapCTBEHHBIX M MYHHMIMNAIBHBIX apXHBOB M OpraHu3allii KONMHH OTBETOB O
Pe3ylibTaTaX pacCMOTPEHHMs 3aNIPOCOB 3asBUTEIEI.

82. Kputepuem mnpumnstus PCUICHUSA  sBIAETCA  HanMyMe B  (oHmax
MYHULHIATBHEIX apXHBOB JOKYMEHTOB, HEOOXOMUMbIX TS HCIIOHEHH S 3ampoca.

83. PesynbraTom aIMHUHUCTPAaTUBHOH INpPONELYPbl SBISETCS  BBISBJICHHE
MHQOPMALME O MeCTOHAXOXKICHHH AOKYMEHTOB, HEOOXOAMMBIX IS WCIOJHEHHS
3arpoca.

84. Cmoco6  duxcauun Pe3ylbTaTa  BBLINONHEHHS  aJAMHHUCTPATHUBHOM
MPOLCAYPEl — OTMETKa B  JKypHAle pEerHcCTpaLuy 3alpoCoB rpaxaaH B rpade
«Ilpumeyanue» o HanpasieHuM 3allpoCa Ha HMCIOJNHEHHE IO TNPHHAUIEKHOCTH B
FOCYNapCTBEHHBIM U MYHHIIMIATbHEII apXuB M (MJIK) OpraHU3aI|H,

27. IloaroroBka u HanmpaB/IeHHe OTBETOB 3asiBUTE/ISIM

85. OcHoBanweMm 115 Havaia 4IMHHUCTPAaTUBHOH NpPOLEAYPHl ABISETCS
BbISIBJICHHAs MH(OpMALHs.

86. MyHULMIAIbHEIE apXWBBI 1O  WTOraM BEIABIICHUS  3allpalllMBaeMoii
MH(OPMAIIHH 110 3aIIpocaM 3asBHTeNeN:

-~ TOTOBAT apXUBHBIE CIPABKH, apXMBHBIE BBITMCKH, apXHUBHBIE KOIIHH,
MH(OPMALMOHHOE MTHCHMO;



- /0T MOTHBHMDOBAHHbIH OTKa3 3asBUTENI0 B IOIyYeHUH 3anpaluBaeMbIX
CBEJICHMH IIPU OTCYTCTBHH y HEro [IpaBa Ha MX IIOJyYEeHHE M pPas3bsACHAET €ro
NalbHEeWIIMe  [eicTBUS, HIPENyCMOTPEHHBIE  3aKOHOAATENLCTBOM  Poccuiickoii
Qenepanuu;

- TOTOBSAT OTBETHI 00 OTCYTCTBHHM 3alpalMBAEMbIX CBEICHHH, peKOMEHALHUU O
AabHEHIIHX IyTSIX IOUCKA HeoOGXOTUMON HH(OpManuH, uHGOPMALHOHHEIe IIHChMa,
KOTOPBIE HANPABIIAIOTCS HEIIOCPEICTBEHHO B a/ipec 3asBUTEIS.

87. PaccMotpenue 3anpoca 3asBuTens cuntaercs 3aKOHYEHHBIM, €CJTH JIaH OTBET
O CYWIECTBY 3ampoca, IO HEMY NPUHATH HeoOXOIHUMbIe MEpEI, 3asBHUTEIb
MPOMH(pOPMHPOBAH 0 pe3yIbTaTax paccMoTpeHwus.

88. Kpurepuem  npuusTus PCIICHUsT  ABIAETCS  pe3yJbTaT  IIOMCKA
3anpaiiiBaeMoi UHGOpMaLuu.

89. PesynbraTom 4IMMHHCTPaTUBHOH TPOLEAYPHl SBISETCS IOATOTOBKA M
HalpaB/IeHHE OTBETa 3asBUTEJIIO.

Pesynsrar npemocrasnenus FOCYNapCTBEHHOH yCIyrW 1O BBIGOpPY 3asBHTENs
MOXET OBITb Npe/CTaBieH B (opme JIOKYMEHTa (peLlIeHHe O MpeJoCTaBIeHHN THOO 06
OTKa3e B MPeI0CTaBIEHUH T'OCYAAPCTBEHHOM ycnmyru) Ha GyMaXKHOM HOCHTeIe, a TaKKe
B (opMe 3JIeKTpOHHOro AOKyMEHTa (pelleHHe O MpeNOCTaBIeHHH JH60 06 OTKase B
TMPCAOCTABICHHH TIOCYNApCTBEHHOM YCIyrH), MOANMMCAHHBIME YIOJTHOMOYEHHBIMH
AO/DKHOCTHBIMH JIMUAMH MYHMUHIATBHBIX apXHBOB ¢ HCIIOIB30BAHUEM YCHIIEHHOH
KBaTH)UUMPOBAHHOM SMEKTPOHHOMN MOIITHCH.

3asBuTensM obecreynBaeTcs BO3IMONKHOCTE OLIEHUTh JIOCTYIIHOCTh M Ka4yecTBO
rocynapCcTBeHHOH ycnyru Ha EITTY.,

90. B ciyuae npencrasienus AOKyMEHTOB Yepe3 YM®IL] pesyasrar
NPEI0CTABICHUA FOCYAPCTBEHHOM YCIYTH BBIIAETCS (HampaBisieTcs) 3asBUTETIO yepes
YM®II.

91. Cnoco6  duxcanuu Pe3y/ibTaTa  BBINOJHEHHA  AJAMHHHUCTPATHBHOL
[IPOLEAYPBI — PErUCTPALMs OTBETA 3asBUTENIO B ’KypHaJle peruCTpaluy 3alpOCoB.

MakcumanbHeIii CPOK HCIIOJIHEHHSA JaHHOMH aIMHHHCTPAaTHBHOM IIpoLeayPBI —
15 nuewn.

28. YBenomiienne 3asiBuTe€d 0 HanpaBJ/IEeHHH 3anpoca
Ha HCMOJIHEHHE 110 NPHHANAJIEKHOCTH

92. OcHoBanumeM [uIs Havana AIMHHHACTPAaTHBHOW TpOLEAYpBl SBIAETCA
PE3YJIbTaT MOKCKa 3aNpalinBaeMoit HHGOPMaLHH.

93. MyHuuunaneHsle APXMBBI  ITUCBMEHHO  yBEIOMJISET 3asBHTENS O
Pesy/ibTaTaX pacCMOTpeHHMs W (MJIM) HANpaBlIeHHH COOTBETCTBYIOILETO 3ampoca Ha
WCIIOJTHEHUE II0 IPHHAIEKHOCTH B FOCYNIapCTBEHHBIC M MYHULMIIANBHBIE APXUBbI U
(M/M) OpraHM3aUMHM A OTBeTa B ero allpeC O pesynbTaTax IOHMCKa 3arnpalidBaeMoil
UHOOpMaIUH.

94. Kputepuem mnpunsTHs PCUICHHA SBIISETCA OTCYTCTBHE 3alpalldBaeMOii
HH(OPMAIIUK B IOKYMEHTaxX MYHHLHTIATBHBIX apXHBOB.

95. PesynbraTrom AJIMUHHUCTPAaTUBHOW MpPOLENYPHl SBISETCH HalpaBlIeHHE
3allpoca Ha HCIIOTHEHHE 10 PUHATeKHOCTH.



96. Crnoco6  Qukcauum  pesynprara  BBINOJIHEHHS  aJMHHHUCTPAaTHBHOM
NpOUEAYPbl — PEruCTpalys HalpaBJI€HHOIO YBEIOMIIEHHS 3asBHUTEII0 B KypHAle
perucTpanyy 3arnpocos.

MakcumanbHBId CPOK HCIIOJHEHHsS JaHHOM aJIMUHHCTPATHBHOW IPOLEIyphI —
3 JHs.

29. Ilopsinok ocymiecTBJ/IeHHS B 3J1eKTPOHHOI (popMe, B TOM 4HCJIe
¢ Henolib3oBaHHeM EQMHOro noprana rocy1apcTBeHHBIX H MyHHIHIAIBHBIX YCJIYT
aIMHHHCTPATHBHBIX NIPOLEIYP B COOTBETCTBHH C MOJIOKeHHUAMH cTaThi 10
DenepanbHOro 3aK0HA

97. IllpemocrtaBneHue 3asBUTENIM B OJIEKTPOHHOM Qopme HHOpMAIKHK ©
rOCyJJapCTBEHHOM YC/Iyre OCYLIECTBIAETCA Ha OQUIMATBHBIX CAUTax MYyHHIIMIIATBHOIO
obpasoBanus, a Ttakke Ha EIII'Y myreM CcBOGOJHOrO [OCTyma K CBEIEHHAM O
rocy1apCTBEHHOU yCIIyTe.

CsezieHust 0 rocynapcTBeHHOH ycimyre pasmemwarorcs Ha EINIY B mopsixe,

YCTaHOBJIEHHOM [IpaBunamu BeJIeHUS denepanpHOM rocyaapcTBEHHOH
uHQOpMaUMOHHOK  cucTeMbl — «®DelepanbHBII  peecTp  [OCYHNapCTBEHHBIX M
MYHHUIUIAIbHBIX  YCIyT (byHKIIHIT)», YTBEpPXIEHHBIMU IIOCTaHOBJIEHUEM

[lpaBurensctBa Poccuiickoit ®enepauun ot 24 oktabps 2011 roma Ne 861 «O
(enepanpHBIX TOCYNapCTBEHHBIX HH()OPMALMOHHBIX CHCTEMAX, O0OeCHeYMBaIOIIUX
Npe0CTaBlIeHHe B 3JIEKTPOHHOM (hOpMe rocyJapCTBEHHBIX W MYHHLMIIAIBHBIX YCIYT
(ocymecTBIeHHE QYHKIHI)».

[TepeyeHp aIMUHHCTPATUBHBIX NPOLENYP B 3JIEKTPOHHOM (hopMe:

®opmMHpoBaHME 3ampoca O IPeJIOCTaBIEHHH TOCYJAPCTBEHHOM YCIyrd B
3JIECKTPOHHOM  BHJIE€  OCYILECTBISAETCS IIOCPEICTBOM  3allOJIHEHHS  3asgBHTENIEM
3JIEKTPOHHOH (opmbl 3asBieHus Ha EITTY.

O6pas31ibl 3aTI0THEHHS JIEKTPOHHOU (OpMBI 3asiBjIeHHs pazMmemarorcs Ha EITY.

@opMaTHO-JIOrH4ecKas IpoBepKa CHOPMHUPOBAHHOTO 3asBIEHHS OCYIIECTBIIIETCH
aBTOMATHYECKH IIOCIE 3allOJIHEHHs 3asBUTEIEM KaXkJOro M3 IONeH 3IeKTPOHHOM
(opmel 3asBnenus. [Ipu BBIIBIEHUH HEKOPPEKTHO 3aIIOJHEHHOIO IOJIS 3JEKTPOHHOM
(opMEI 3asBIE€HHs 3asBUTENTb YBEJOMISETCS O XapaKTepe BHIABIEHHOW OMIMOKH MU
NOpsiIke €€ yCTpAaHEHUs  IOCPEACTBOM  HMH(OPMAIMOHHOTO  COOOIIEHUs
HEIIOCPEACTBEHHO B JIEKTPOHHOMN (hopMe 3asiBICHHUS.

IIpu hopMupoBaHHUHU 3amIpoca 3asiBUTENIO 00ECTIEUHBAETCS

- BO3MOJKHOCTH KONMPOBAHHUS M COXPAHEHHs 3asBICHUS U HHBIX JTOKYMEHTOB,
yKa3aHHBIX B TMyHKTe 23,24 pernaMeHTa, HEOOXOOUMBIX i IPEAOCTABICHHS
rocy1apcTBEHHOM YCIyTH;

- BO3MOXXHOCTh I€4aTH Ha OyMa)KHOM HOCHUTeNIEe KOIHH 3JIEKTPOHHOH (OopMbI
3asBJICHHUS;

- COXpaHEeHHE paHee BBEJEHHBIX B 3JIEKTPOHHYIO (hOpMY 3asBIIEHHs 3HAYEHHI B
mo00K MOMEHT MO JKENaHWKO 3asBUTENS, B TOM YHCIIE MPH BO3HHKHOBEHHH OIIMOOK
BBOJIa U BO3BpaTe [UIsl [IOBTOPHOIO BBOZA 3HAYEHUH B JIEKTPOHHYIO (OpMY 3asiBIICHUS;

- 3aII0JIHEHME I10JIeH 3JIeKTPOHHON (OPMBI 3asBIeHHS 0 Havajla BBOJA CBEeHUI
3asjBUTENIEM C HCIOJIb30BAHHEM CBEINEHHMH, pa3sMelIeHHBIX B (denepaibHOH
rocy1apCcTBeHHOH HMH(MOpMaLMOHHON cucteMe «EnuWHas cucTeMa HISHTHOHKALUH U
ayTeHTH(UKALlMM B MHOpacTpykType, olecrneduBaomel  HH(OOPMALHOHHO-



TEXHOJIOrM4ecKoe B3aUMOJEHCTBHE HH(MOPMAIIMOHHBIX CHUCTEM, HCIIOJIB3YEMBIX JIIs
TIPENIOCTABIICHHA IOCY/IaPCTBEHHBIX ¥ MYHHULHIIATBHBIX YCIIyr B 3JI€KTPOHHOI hopme
(mamee — emgwHAas cucTeMa HICHTUQUKALUHA | ayTEeHTU(QHKALKK), H CBEJICHHH
onyOnukoBaHHEIX Ha EIY, B HacCTH, KacalOlIeHCS CBENCHHH, OTCYTCTBYIOIMX E
€MHOH CHCTeMe HACHTH(QUKALIMH 1 ayTeHTU(DHUKaI UK,

- BO3MOXHOCTb BEpPHYTbCS Ha JI00OM M3 STANOB 3arOHEHUs 3JIEKTPOHHO
GopmbI 3asB1eHus Ge3 [IOT€pH paHee BBEACHHOH HH)OpMaLUH;

- BOSMOXHOCTE foCTyna 3asBuTens Ha EII'Y k panHee mofaHHBIM UM 3asBIeHHsIM
B TEYCHHE HE MEHEE OQHOIO IoJa, a TAKXKE YACTHUHO C(OPMHPOBAHHBIM 3asIBIEHHAM B
TE€YEHHUE HE MEHee 3 MecsIeB.

CdopmupoBaHHOe ¥ NOANICaHHOE 3asBIICHHE U MHEE JAOKYMEHTBI, yKa3aHHbIE B
NYHKTe 23,24 pernaMeHTa, HalpaBisioTCs B MYHHIMIIAIBHBIE APXHUBBI IOCPEICTBOM
ETITY.

3amuce Ha npueM B MYHHIHMNIAIBHBIE  apXMBBI O  IIPeNOCTABIEHHUH
FOCYapCTBEHHOH YCIYyTH C HChojib3oBandeM EIMTY u OopHUIMATBHBIX caliTax
MYHMIUIIATEHOTO 00pa30BaHHs HE OCYILECTBIAETCS.

MyHuUMNIabHBIE apXHBBI 06eCHeYHBAIOT [PUEM 3asBJI€HHS U IOKYMEHTOB,
HEOOXOMMMBIX [UIS NpenOCTaBIeHHs FOCYNapCTBEHHOM YCIYTH, a TaKke uX
perucTpauuro.

Perucrpanus sanpoca ocymectsnsercs B Teuenuu pabouero aws. Perucrpanus
sanpoca nonanHoro 4epes EINT'Y u noctynmsuiero s MYHHMLMIIabHbIE apXHBEl B
BBIXOJHOH (Hepabouuii wuau Npa3sIHUYHBIA) [1e€Hb, OCYIUECTBISETCA B IIePBbIi
CIIEYIOIIHH 3a HepaboYHuM J1eHb.

IIpenocrasnenue rocynapcrBeHHOI YCIIyI'd HaYMHACTCAd C MOMEHTa IpHeMa M
PErUCTpalii MyHUUHMIIANIbHBIME ApXHBAMH 3J1€KTPOHHBIX JMOKYMEHTOB, HEOOXOIUMBIX
AJIA TIPEIOCTABJIEHUS] TOCY 1apCTBEHHOM YCIyTH.

Ilpu momyyenun 3ampoca w AOKYMEHTOB C HCHOJBb30BaHHeM EII['Y
OTBETCTBCHHBIC CHENUAIMCTBl MYHHUHIAIBHBIX ApXUBOB NIPOBEPAIOT HaIHYHE Ha
AIOKYMEHTAX 3JICKTPOHHOM MOINHMCH, NPOBEPAIOT JEHCTBUTEIBHOCTE 3JIEKTPOHHOMH
TIONITHCH, KOTOPOH IOANKCAH KOMILIEKT 3MeKTPOHHBIX JOKYMEHTOB, CAMOCTOSITEILHO C
MCIOJIb30BAHMEM ~ MMEIOIMXCS  CPEJCTB  9NEKTPOHHOM TMONIHCH  HIIH CpEICTB
MHOOPMAIMOHHOM CHCTEMBI T'OJIOBHOIO YAOCTOBEPSIOWIEr0 LIEHTPa, a TaKkKe C
HCIIOJIb30BAHHEM  CPEICTB  WH()OPMALHOHHON  CHCTEMEI aKKpeJIMTOBaHHOI'O
YAOCTOBEPSIOILErO LIEHTPA.

Ilpy nosydenuu 3asBreHus B OJIEKTPOHHOH (opMe mpoBepsieTcss HaIuuHe
OCHOBaHHH ISl OTKa3a B IIPHEME 3asBIICHHS, YKa3aHHBIX B IyHKTe 29 periameHTa, a
TaKXe OCYyMECTBIIAIOTCS CIeYIONIHNE EHCTBHS:

- TpH Halu4uM XOTsA OBl OJHOTO W3 OCHOBaHHIA, YKa3aHHBIX B MyHKTe 29
PCMIAMEHTa,  CHELMANMCTl  MyHHLMIAIBHBIX — ApXMBOB,  OTBETCTBEHHELIE 3a
IPENOCTaBICHHE T'OCYAAPCTBEHHOM YCIYI'H, B TEYeHHHU paboyero naHf, B KOTOpOM
OCYLIECTBIIANACh MPOBEpPKa, IOATOTABIMBAET U HATIPABISET 3asSBUTEIIO yBeJIOMIIEHHE
00 OTKase B mpueMe 3asBIEHHS K PacCMOTPEHHIO MO CYINECTBY C yKa3aHHEM MPHYUH
OTKa3a,

- TIPH OTCYTCTBHM OCHOBAaHWH, yKa3aHHBIX B ITyHKTe 29 periameHTa, 3asiBUTEII0
coO0LIaeTCs IPUCBOEHHBII 3asBICHUIO B SIIEKTPOHHON (hOpMeE yHHKAIBHBINH HOMep, 10
KOTOpOMY B COOTBeTCTBYIOWEM pasfene EIIIY 3asBureno Oyner mnpexacraBiena
MH(OPMaLHs O XO/Ie BBIIOTHEHHUS] YKa3aHHOI'O 3asBIICHHUS.



Ilpuem wu  perucrpanus 3allpOCOB  OCYIIECTBISIOTCS  CHELHATIMCTAMH
MYHHUIHNATBEHBIX apXHWBOB, OTBETCTBEHHBIMH 3a IPEIOCTABIICHHE rocyJapcTBEHHOM
YCIIyTH.

ITocne mpuHsATHS 3ampoca 3asBHTENs CTaTyC 3asBJICHUS B JHMYHOM KabOHWHeTe
3asBuTels Ha EIIY obHoBnsgercs mo cTaTyca «IIpUHATOY.

Hudopmanus o xone npenocrasnenus rOCYZapCTBEHHOM YCIIyTH HallpaBIIsieTcs
SaABUTCIII0 MYHUUMIATBHBIMU apXUBAMH B CPOK, HE MPEBBIILAOLIMIA OHOrO paboyero
AHA TI0C/Ie  33aBEPIICHHA BBINOJHEHUS COOTBETCTBYIOLIETO NEWUCTBHs, Ha axpec
SJIEKTPOHHOM IOYTHI HIIM C UCIIOJIb30BAHUEM cpencts EINT'Y no BeiGopy 3asBUTE NS

IIpn npenocraBnennn rocynapcTseHHOl YCIYyId B 3JIEKTPOHHOH (opme
3asBUTEJIIO HAIIPABJISAETCS

- YBEAOMIEHHWEe 00 OTKase B IpUEeMe 3asBICHUS H HHBIX JIOKYMEHTOB,
HEOOXOOMMBIX [UIS MpPeJOCTaBIEHMS FOCyIapCTBEHHOH YCIIYI'M K PacCMOTPEHHIO TI0
CYIIECTBY C yKa3aHHEM IPUYHH OTKA3a;

- YBEIOMIICHHE O Hayaje MPOLENypPbI NPENOCTaBIEHUs [OCY1apCTBEHHOM YCIIyTH
(0 mpHeMe U perucTpalHH 3asBICHHS U HHBIX JOKYMEHTOB, HEOOXOIMMBIX IS
PeIOCTABIICHUS TOCY AAPCTBEHHOM YCIIyTH);

- YBEIOMIICHHe 00 OKOHYAaHHH IpefOCTABIEHHS rOCy/1apCTBEHHOH YCIIYI'H C
YKa3aHHeM  pesyibTaTa  pacCMOTPEHHS  JOKyMEHTOB,  HEOGXOIMMBIX s
MPENOCTABICHUS TOCYIApCTBEHHON yCIyry (O IPHHATHH peLIeHHUs o Ipe10CTaBIeHHH
rOCYIapCTBEHHOM YCIIYTH MM 00 OTKa3e B e NIPeIOCTaBIEHHH );

" YBCIOMIICHHE O BO3MOXHOCTH TMOJYYHTh pe3yJNbTaT MpeJOCTABJICHHS
rOCYIapCTBEHHOH YCITYTH.

[Ipn nocrymienun B MyHHIMNATBHBIE aApXWBBI 3aIIpOCOB 3asgBHTENEH 110
OJIEKTPOHHOM TM0YTEe 3alpoc paclieyaThIBaeTcs Ha OyMaXHOM HocHTele © B
flabHeIeM paboTa ¢ HUM BEIeTCS B YCTAHOBIEHHOM AJIsl ECBMEHHBIX 3alpoCoOB
NOpSIIKE.

BosmoxHocTs  Hampasienus 3afnpoca M IOKyMEHTOB 4yeped EIITY

TIPENIOCTABIACTCS TOJIbKO 3asiBUTENISAM, 3aperiCTPHPOBaHHBIM Ha EIIY .

Ecnn 3asiButens He sapeructpuposan ma EITTY B kauecTe II0JIB30BaTels, TO
€MY HEOOXOIMMO NpOHTH TNpouexypy PErHCTpallil B COOTBETCTBHU C INpaBUIAMH
perucrpauuy rpaxxnan Ha E[1TY.

B cmyyae ecnm 3ampockr, momammsie HEIIOCPEACTBEHHO B MYHHIIMIIAIbHEIE
ApXUBbl UK B (OPMe 3JIEKTPOHHOTO IOKyMEHTa, He COOTBETCTBYIOT YCTAHOBJIEHHO
(opme, creLHANTMCTEI  MYHHLMOATBHBIX ApXHBOB YBEJOMJIAIOT TIpaXKJaHUHA O
HEOOXOZMMOCTH YTOYHEHHS CBEEHHI1, yKa3aHHBIX B 3aIpoce.

Ecnu 3anpoc Gbut nonydeH ¢ ucnons3oBaHmeM EIl'Y, yBenommenue o npuustiu
3alpoca K pacCMOTPEHHMIO II0 CYIIECTBY B dopMme 3JIEKTPOHHOIO  JIOKYMEHTA
HaIIpaBIAETCA B IMYHBIN KaOuHeT 3asBuTens Ha EIITY.

98. Kpurepuem NpuHATHA pellleHns SBIsSeTCS COOTBETCTRHE 3anpoca
YCTaHOBIIEHHOH (hopMe.

99, PesynbraTom anmunucTpatiBHOl NPOLEAYPHI ABJIAETCS IPUEM U
perucTpaius 3amnpoca.

100. Cnocob dukcanuu pesynbTara BEITOTHEHHS aIMHHHCTPAaTHBHOM
TMPOLEAYPLI — PErMCTPalKs 3alPOCOB B 3IEKTPOHHYIO 6a3y JaHHBIX 110 YYETY 3aIlpoCoB.

101. MakcuManbsHbIi CPOK HCIIOJIHEHMS NaHHOW aJMHHUCTPATUBHOM

npouenypsl — 1 neHs.



30. IMopsianok ucnpapienns AONMYIIEHHBIX ONEeYaTOK H OIUHOOK B BbIIAHHBIX
B pe3y/IbTaTe NpeaoCTaBJICHHs TOCYAaPCTBEHHOH YCIyrH J0KYMeHTax

102. OcHoBanuem a1 Havana NIPOLIEAYPEI 110 UCIIPABICHHIO ONIEYATOK U
OWIHOOK, MOMYIIEHHBIX B JOKYMEHTAaX, BbIIAHHBIX B pe3yJibTaTe IpenocTaBlIeHUs
FOCYNapCTBEHHOH yCIlyrW, SsBIsSeTCS MOCTYIUIEHHE B MYHHIMUIAIBHBIE apPXUBBI
3asiBIICHUSI OO HCIpABICHUH OIEYaTOK U OMMGOK B JAOKYMEHTaX, BBIHAHHEIX B
PE3YJIPTaTe MPENOCTaBlICHUs YCIyTH (najee - 3asBjeHUE 00 UCTIPABJIEHUH OIEYaTOK U
OIHOO0K).

B ciyuae BeIsiBNIeHMS 3asBUTENEM OlIEYaTOK, OMHGOK B IIOJIyYEHHOM 3asiBUTENIEM
AOKYMEHTE, SIBIAIOLIEMCS DPEe3yJIbTATOM IIPEIOCTABIEHHUS rOCy1apCTBEHHOM YycCiyry,
3ajBUTE/Ib BIpPaBe OOPaTHUTBCS B MYyHHIUNATIbHbIE apXUBbl C 3asBlIeHHEM 06
UCTIPABICHUH  NONYILIEHHBIX OMNEYaTOK M OIMMOOK B BBIAAHHBIX B pesyibTare
NIPEIOCTABIICHUS YCIIYTH JOKYMEHTaX.

3asBrieHne 06 WCIPAaBIEHHH ONEYaTOK H  OWMGOK NpeAcCTaBIseTcs B
MYHHIHIAbHBIE aDXHBbI B IIPOM3BOJILHON (opMe.

103. CnenmanucTsl MyHHIHIATBHBIX apXHBOB, PAacCMaTPUBAIOT 3asBJCHHUE,

MPE/CTaB/ICHHOE 3asBUTEIIEM, 1 IIPOBOJAT IPOBEPKY YKA3AHHBIX B 3aSB/I€HUH CBEICHUH
B CpOK, HE IIPEBBILIAIOLIMH 2 THE ¢ JaThl PErMCTPALK COOTBETCTBYIOUIETO 3asBIeHUS.
104. B ciyyae BbIsIBIEHHS IOMYIIEHHBIX ONEYATOK U B BBIIaHHBIX B pe3yJIbTaTe

NpeI0CTaBICHHS rocyaapCTBEHHOM yCIIyru JOKyMEeHTax CIIELHATHCTEI
MYHHIHIIATBHBIX ADXHBOB, TOTOBAT HOBBIN JOKYMEHT.
MakcuManBHBIA CPOK HCIONHEHHS - 2 JHEH ¢ MOMEHTa perucTpamnuy

COOTBETCTBYIOLIETO 3asIBIICHHS.

B cinyuae orcyrerBus oneuarok u ommbox B AOKYyMEHTax, BBIJIaHHbIX B PE3yJIbTaTe
TPE/OCTABICHHS TOCYIAPCTBEHHON YCIIYTH, CIELUATUCTH MyHHLHTATBHBIX apXUBOB,
COOOIIAIOT 3asBUTENIO 06 OTCYTCTBUM ONEYAaTOK U OIIUGOK B CPOK, He IpEeBbIIIAIONH
2 tHed ¢ MOMEHTa perucTpaLuu COOTBETCTBYIOLIETO 3asiBICHHS.

Kpurepuem npunstus permenus mo aIMHHUCTPATUBHOM IPOLEAYPE SBISETCS
HaJINYHEe HIIH OTCYTCTBHE OIEYATOK H OLIHOOK.

105. PesynpraTom agMuHHCTpaTHBHOM IPOLENyphI ABJISETCS BbIAa4a 3asBHTEIIO

UCIPABIICHHOTO  NOKYMEHTA,  SBJSIONIETOCS  pe3ysbTaToM NIPeIOCTaBIeHHS
TOCYNapCTBEHHOH YCITYTH, UM COOBIIEeH e 06 OTCYTCTBHH ONEYaTOK M OLIHGOK.

Paspen IV. ®opmel koHTpo.Isi 32 nenonennem perjiamenTa

31. Hopsinok ocymecTsenus TEKYWIero KOHTPOJIsI 32 cO0/II0AeHHEM
H HCIIOJTHEHHEM OTBETCTBEHHBIMH J10/IKHOCTHBIMH JIMIAMH T0J10KeH Hii
PETJIAMEHTA H HHBIX HOPMATHBHBIX NPAaBOBBIX AKTOB, YCTaHAB/IMBAKIIHX
TpeOOBaHHSA K NPeJOCTABICHHIO rocy1apcTBeHHOH yC/Iyru,
4 TAKXKe IPHHATHEM HMH pelleHHii



106. KouTponp 3a MCIIONHEHHEM IIOJIOKEHHH periaMeHTa BKIOYaeT TEeKyIIUuH
KOHTPOJIb, & TaKX€ IMPOBEIEHHE IUIAHOBBIX M BHEIUIAHOBBIX IIPOBEPOK HCIIOJHEHHUS
TIOJIOKCHUH perilaMeHTa PyKOBOJUTEIeH MyHULUITAIbHBIX apXHUBOB.

107.  Texywuit KOHTPOJIb 3a HCIIOTHEHHEM MOJIOKEHHUH periaMeHTa,
OCYLICCTBIAETCA PYKOBOAUTEISIMA MYHHLUIIAIBHBIX apPXUBOB HIIH YIOJHOMOYEHHBIMH
CIICLHATMCTaMH, OTBETCTBEHHBIMH 33 OpraHM3allMi0 paboThl IO IMPEJOCTABICHHIO
roCy1apCTBEHHOM YCIIYTH.

108.  Texyuwmii KOHTPOJIb OCYIIECTBISETCS MyTEM MTPOBEEHHS IPOBEPOK
COOJIIONEHUS M HMCIONHEHUs CIELUAIMCTAMH MYyHULMIATBHEIX apPXUBOB IOJNOXKEHH
perinameHTa.

109. Tekyumii KOHTPOJE 32 MCIOIHEHHEM IHCHMEHHBIX 3alPOCOB 3asBHTENEl
BKJIFOYaeT:

- [I0OCTaHOBKY IIOPYY€HH 110 UCIIOJIHEHHUIO IUCBMEHHBIX 3alPOCOB 3asBUTENEH Ha
KOHTPOJIb, B TOM  YHCI€ C  HCIOJIL30BAHMEM  CHCTEMBI  3JIEKTPOHHOIO
JOKYMEHTO000pOoTa;

- KOHTPOJb 32 COONIOJeHHEM II0CIIeIOBATENBHOCTH JAEHCTBHH, OINpe/eNeHHbIX
aIMUHUCTPAaTUBHBIMU TPOLIEAYPaMH [PEJOCTABIEHUS TOCYAapCTBEHHOW YCIIyIH,
IIPUHATHEM PEIICHHH OTBETCTBEHHBIMU UCIOJHUTEISAMHU;

- uHQOPMHMpOBaHHME  OTBETCTBEHHBIX  MCIOJHUTENEH O  COGIIOIeHHH
YCTaHOBJIEHHBIX CPOKOB PacCMOTPEHHS IHUCBMEHHBIX 3allpOCOB 3asiBUTENIEH, O CHATHHU
TaKHX 3alPOCOB C KOHTPOJIA.

110. TlucemenHble 3ampockl 3asBUTENEH CHUMAIOTCS C  KOHTPOJS, eCiH
PacCMOTPEHBI BCE IIOCTAaBIE€HHbIE B HUX BOINPOCHI, NPUHATHl HEOOXOAHUMBIE MEpPHI H
JaHbl IHCBMEHHBIE OTBETEHI.

111. Ilo pesynbraTaM mpOBEAEHHBIX IPOBEPOK, B ClIy4ae BBISIBICHUSA
HApYLICHUH IPaB 3asiBUTEJEH, K BUHOBHBIM JIMIaM OCYILECTBIIAETCS NPUMEHEHHE Mep
OTBETCTBEHHOCTH B TMOPSJAKE, YCTAaHOBJIEHHOM 3aKOHOJATEIbCTBOM PoccHiicKoii
Denepanum.

32. llopsAA0OK H NEPHOAHYHOCTH OCYLUECTBIEHHS NIAHOBBIX H BHEILIAHOBbIX
MPOBEPOK MOJHOTBI H Ka4eCTBa NPeI0CTABJICHHS FOCYAapCTBEHHOMH
YCJIYIH, B TOM YHCJIe NOPSAAOK H (POPMBI KOHTPOJISA 32 MOJIHOTOH
H Ka4eCTBOM NpPeI0CTAB/IEHHS FOCyAapCTBEHHOM YCayrd

112. TlpoBeneHue  mNpoBepOK  MOXET  HOCHTh  ILIAHOBEIA XapakTep
(OCYLIeCTBNATLCS HAa OCHOBAHWM [ONOBBIX IJIAHOB PabOTHI) U BHEIUIAHOBHIHA XapakTep
(mo  xoHkpeTHOMy oOpaienmnio). [Ipu mpoBepke paccMaTpUBAKOTCS  BOIPOCHI,
CBJA3aHHBIE C IIPEIOCTABICHHUEM I'OCYIapCTBEHHOM YCIIYTH, WM OTHE/IbHbIE IeHCTBUS B
paMKax HCIIOJHEHHs aIMHHUCTPATHBHBIX IIPOLIEAYD.

113. IleproauyHOCTE MPOBEAEHHS IUIAHOBBIX IPOBEPOK MOJIHOTHI U Ka4ecTBa
NPENOCTABICHUS YCIYyTH YCTaHABIUBAEeTCs NPaBOBBIMH akTaMu ynpasieHus 3AIC u
apxuBoB JIurenkoi obactu (1ajnee — ynpasieHue), HO He pexe 1 pas3a B 3 roja.

114. Tlpu opraHM3anuy [POBEPOK YUHUTBHIBAIOTCS IKATOOB W 3asABICHHA
3ajABUTEIICH, a TAK)KE HHBIE CBEJICHUS O IeSTENbHOCTH PYKOBOAUTENEH MyHUIHITAIBHBIX
ApXUBOB, y4aCTBYIOIIUX B PEAOCTABICHAU FOCYIaPCTBEHHOM YCIIYTH.



115. Konrposs 3a NpeJ0CTaBIeHHEM roCyIapCTBEHHOM yCIyTH
MYHHUMIANbHBIC  apXWBbl  BKIIO4YaeT B ce0s  yCTAaHOBJICHHYIO yIpaBleHHEeM
©KCKBAPTANBHYIO OTYETHOCTh MYHMIHUIAIBHBIX aDXHBOB 06 MCIIONHEHHUH 3allpocoB, a
TaKKe IpOBE/ICHNE NIPOBEPOK, BBIBIEHHE H YCTPAHEHHE HAPYIIEHUI TIpaB 3asBUTEJIEH,
PAcCMOTpEHHE, IIPHHSATHE PELICHHH U MOATOTOBKY OTBETOB Ha 06paILeHHs 3asBHUTeNe,
COAepXalMX KaloOBl Ha pelleHus, AelCcTBUS (GesneiicTBHe) pykoBomuTeEit
MYHMIIMIIAIBHBIX apXHBOB.

116. [Jlns npoBeneHMs NpOBepKH MONHOTEI ¥ KayecTsa IIpe10CTaBIeHHS
FOCYapCTBEHHOH yCyrn (OpMHpYeTcs KOMHCCHS, B COCTAB KOTOPOH BKJIIOYAKOTCS
FOCY1apCTBCHHbIE Ipa’kIaHCKHE CITy’)Kalllie YIpaBIeHHS.

117. Tlo TpeGOBaHHIO KOMHCCHH OTBETCTBEHHBIE UCIIOJIHUTEJIH, a TaKXKe HHbIe
AOJDKHOCTHBIC JIULA, COBEPIIAIOLINE NPETyCMOTPEHHBIE PErIaMEHTOM JEHCTBHUSA, JAHOT
YCTHBIE MIIM ITHCBMEHHBIE OOBSCHEHHS, IPEJOCTABISIOT NOKYMEHTH H MaTepualkbl,
CB53aHHBIC C KOHKPETHBIMH IIUCbMEHHBIMH 3alIPOCAMH 3asiBUTEICH.

118. Pesynbrarel mpoBepku ohopMIsIOTCS B Bue aKTa, B KOTOPOM OTMEYaroTcs
BBIIBJICHHBIC HEJOCTATKH H IIPEUIOKEHHUS 110 UX YCTPAHEHHIO.

33. OTBeTCTBEHHOCTD JOIKHOCTHBIX JIMII OopraHa, npeaocTaBsIOLIero
rOCy1apCTBeHHYIO yCJIyry, 3a pelleHHs U JeiCTBHSA
(be3aeficTBHE), npUHHMAaeMBble (ocymecTBiIsieMble) HMH B X0/1€
Npea0CTaBJICHHS IOCY1apCTBEHHOM YCJIyrH

119. IlepcoHanbHas OTBETCTBEHHOCTH CIELHATHCTOBR 3aKpeIuIgeTcss B HX
AOJKHOCTHBIX OOS3aHHOCTSX B COOTBETCTBHH C TPeOOBaHUAMH 3aKOHOJATENICTBA
Poccuiickoit Denepanyu v JIunenkoii 061acTy.

120. Ilo pesymbratam mnpoBeseHHBIX YUPaBICHHEM TIIPOBEPOK, B Cllyyae
BBIAB/ICHUS HAapYIICHUH MpaB 3asBHUTElNIEH, OCYIIECTBISETCS NIPUBJICYEHUE BHHOBHBIX
MU K OTBETCTBEHHOCTH B COOTBETCTBHM C 3aKOHOIATENBCTBOM Poccmiickoii
®enepauunn.

34. ITonoxenns, XapaKTepH3ylomue TpeGoOBaHHUSA K NOPSIAKY H popmMam
KOHTPOJIsI 32 PEe0CTAB/ICHHEM IOCYIaPCTBEHHOM YC/IyrH, B TOM YHCITe
CO CTOPOHBI rpaXkaaH, HX 00beIHHEeHHH U OpraHH3auuii

121. Tlopsinok u ¢opmsr KOHTPOJIL 32 NpENOCTaBIEHHEM TI'OCYHapCTBEHHOM
YCIYrH  NOJDKHBL ~ OTBEYaTh TPeOOBAHMAM  HENMpEPHIBHOCTH M 1eHCTBEHHOCTH
(> dexTuBHOCTH).

122. Bce nnaHoBble MPOBEPKH JOJKHEI OCYIIECTBIATECA PETYISIPHO B TEYEHHUE
BCCro INepuona MNEesTeNbHOCTH MYHHIMNANBHBIX apXHBOB. YCTAHOBIEHHEIE (hopMbI
OTHCTHOCTH TIO NPEAOCTAaBICHUIO IOCYJapCTBEHHOH YCIYIH HOMKHBI [IO/IBEpraThCs
aHamusy. Ilo pesynbraTaM mnpoBepok, aHaNM3a JOMKHBI  GHITH OCYILECTBIICHBI
HEOOXOMMBIE MEpEI 10 YCTPAHEHHIO HEJOCTATKOB TIPENIOCTaBJIEHHS I'OCY1apCTBEHHOMN
YCIIYTH.



123. 3agBuUTENM MOIYT KOHTPOJIMPOBATH IPENOCTaBIEHHE IOCYAapCTBEHHOM
YCIYyIM IIyTeM IIONy4eHuss HHpopMauuun O HeH 1o TenedoHy, IOCPENCTBOM
MUCHbMEHHOTO U JIMYHOT'O 00paIlEHHs, 10 3JIEKTPOHHOM I10YTE.

124. KoHTpoJb 332 UCIIOTHEHHEM perliaMeHTa CO CTOPOHBI 3asABHTENIEH SABJISETCS
caMoCTOATEIbHOW (OPMOl KOHTpOIS M OCYLIECTBISETCS IIyTeM HampaBlICHHS
oOpallleHHii B MyHHIHIIAIBHBIE apXUBBI, a TaKXkKe IyTeM O00)KaloBaHWA NEHCTBHH
(6e3nelicTBUs) W pEIIEHWH, OCYIIECTBISeMBIX (IPHHATBIX) B XOI€ HMCIOIHEHHUS
periaMeHTa, B yIpaBleHHe, aAJMHHHCTPAlMI0 MyHHLHIAIBHOTO 00pasoBaHUs
Jluneuxoi 06sacTU 1 MyHULUIIATIbHBIE apXHBBHI.

Pasgen V. JlocyaeOublii (BHecy1eOHBIH) NOPSAAOK 007Ka/10BAHHSA PELIEHHH H
aeiicrBuii (Oe3aeficTBHS) OpPraHa, NpeAoCTaBJISIONIEro rocy1apcTBEHHYI0 yCIyry, a
TaK’Ke ero JOKHOCTHBIX JIHI

35. Mudopmanus 1Jis 3asiBHTEJIS O €ro Npase NoJaTh xkKajoly

125. 3asBUTENh MMEET IpaBo Ha gocyneOHoe (BHecyaeOHoe) obxkanoBaHHe
neifictBuii  (Oe3mefcTBUS) W pelleHWH MYHHIMIAIBHBIX apXHBOB, a TaKke HX
NOJKHOCTHBIX JIML, MPHHATBIX (OCYIIECTBISEMbIX) B XOA€ IIPeJIOCTaBICHUA
rocyIapCTBEHHOH YCIIYTH.

36. [IpeameT xka100b1
126. 3asBUTENIHE MOKET OOPATUTHCS € KaI000H, B CASAYIOIUX CIyYasX:

- HapyIllleHHe CPOKa PErHCTPALMK 3aIpoca O IPeOCTaBIeHHH IOCyAapCTBEHHON
YCIIyTH;

- HapylIeHWe CpoKa IpeoCcTaBIeH s roCy 1apCTBEHHOM YCIIyTH;

- TpeGoBaHue y 3asBUTENS JOKYMEHTOB WIH MHGOpMAaIMH MO0 OCYIIeCTBICHUA
JIeMCTBUM, TIPeNOCTaBleHUEe WJIM OCYILIECTBIEHHE KOTOPBIX HEe IpPeLyCMOTPEHO
HOPDMAaTHBHBIMH TpaBOBBIMH akTamMu Poccuiickoii @enepauuu, HOPMATHBHBIMH
NpaBOBEIMH aKTamu Jlumenkod o6nactd Ul NPEOCTaBIEHUS TOCYIapCTBEHHOM
YCIIyTH;

- OTKa3 B IpHeMe JOKYMEHTOB, INpeACTaBl€eHHE KOTOPBIX MpPeIyCMOTPEHO
HOPMATHBHBIMU TIPaBOBBIMH akTamu Poccuiickoit ®@enepauun u Jlumenkoi obGnactu
IUTs TIPeJOCTaBIeHHs TOCYJapCTBEHHOM YCIIyTH, Y 3asiBUTEIIA;

- OTKa3 B IPeJOCTaBIeHUH IOCYAapCTBEHHOM YCIIyTH, €CJIM OCHOBAaHHUSA OTKa3a He
IpeyCMOTPEHBI (eepabHBIMI 3aKOHAMH M INPHHATHIMA B COOTBETCTBUM C HHMH
MHBIMH HOPMATHBHBIMHM IpaBOBbIMH akTamu Poccuiickoii ®enepanuu u Jlnmernxon
00I1acTH;

- OTKa3 OpraHa, IPeJOCTaBISIOIIEr0 IroCyAapCTBEHHYIO YCIIYTY, NOKHOCTHOIO
U@, MPeAOCTaBISIONIEr0 IOCyJapCTBEHHYIO YCIYry, B HCIPaBJIeHUU JOIMYLIEHHBIX
MMM OIleYaToK M OmMOOK B BBIJAHHBIX B  pe3yjbTare IpeAOoCTaBJICHUA
rocyIJapCTBEHHOMN YCIIyTH JIOKYMEHTaxX, JIM00 HapylleHHe YCTAaHOBJIIEHHOT'O CPOKa TaKuX
UCIIPaBIICHUH;



- 3aTpeOoBaHME ¢ 3asABHUTENSI IPU NPEIOCTABIEHMH IOCYAApCTBEHHOM YCIIYTH
mIaThl, He MpPeIyCMOTPEHHOW HOPMATHBHBIMM IIPaBOBBIMH akTamu PoccuickoH
®enepanyu 1 Jluneukoi odiacty;

- HapylleHWe CpOKa WM MOpsJKa BBIJAYd JOKYMEHTOB IIO pe3yjbTaTam
IpeI0CTaBIeHUs TOCYJapCTBEHHOM YCIIYTH,;

- NIPHOCTAHOBJIEHHE MPENOCTaBIeHUs IOCY1apCTBEHHOM YCIYI'H, €CIIH OCHOBaHMS
PUOCTAHOBJIEHHS He MpeIyCMOTPEeHbl (elepalbHBIMU 3aKOHAMH M IPHHATBIMHA B
COOTBETCTBHM ¢ HHMH HHBIMM HOPMATHBHBIMH IIPAaBOBBIMH aKTamu Poccuiickon
defiepaliy, 3aKOHAMH ¥ WHBIMH HOPMATHBHBIMH ITIPaBOBBIMH akTamu JIMmenko#
o0nacTu;

- TpeGoBaHMe y 3asBHTeNs NpPH MPEJOCTABIEHMH TOCYAAPCTBEHHOH YCIyry
JIOKyMEHTOB MI¥ WMH(OpPMAIUM, OTCYTCTBHE M (MJIM) HEIOCTOBEPHOCTh KOTODBIX HE
YKa3bIBAJHCH [IPH TIEPBOHAYATBHOM OTKa3e B IpHeMe JOKYMEHTOB, HEOOXOMUMBIX JUIf
[peI0CTABJIEHHS TOCYAapCTBEHHON YCIIyTH, TM0O B TIPEIOCTaBIeHHH IOCY 1apCTBEHHOH
YCIIYTH, 33 HCK/IIOYEHHEM CIIy4yaeB, MPeIyCMOTPEHHBIX MYHKTOM 4 4acTd 1 cTaThH 7
denepanpHoro 3akona ot 27.07.2010 Ne 210-®3 «O6 opraHu3auiy MpeoCTaBICHUSA
roCyIapCTBEHHBIX U MYHHIIUITIATBHBIX YCIYT».

37. Opransl rocy1apcTBeHHOM BJIACTH, OPraHU3aUHH, J0/KHOCTHbIE JTHLA,
KOTOPBIM MOKeT ObITh HANpPaBJeHa KaJji00a

127. JleiictBus (Oe3neiicTBHE) CNEUMATMCTOB MYHMUMIAIBHBIX apXHBOB, a
TaK)Ke NPUHATHIE MMM DELIeHHs] B XOJe IPeJOCTaBIeHHs TOCYIapCTBEHHOH YCIIYTH
MOTYT OBITH 00KaIOBaHbl PyKOBOAUTEIHO MyHUIIMIIAIBHOIO apXHBa.

128. JleiictBus (Oe3meiicTBHE) pPYyKOBOAUTEIEH MYHHIMIIAIBHBIX apXHBOB, a
TaKKe TPUHATHIE MMM pElIeHds. B XOJe MPeJOCTaBIEeHUs TOCYHapCTBEHHOH YCIYTH
MOTYT OBITh 00’KalIOBaHBI:

- r1aBe MyHHIMNAIBHOTO 00pa3zoBanus Jlunenkoi obnacTy;

- HayanpHUKY ynpasienus 3AT'C u apxuBoB Jlunenxoi obnacty.
Kano6sl Ha pemeHuss u geiictBus (Oe3nelicTBHE) HavaubHHMKA YIPaBICHHUS
TIOJJAFOTCS B BBIIIECTOSIIMN OpraH.

38. IlopsiI0K MOJAYH H PACCMOTPEHHS KaI00bI

129. OcHoBaHMeM [UIs Hadana Ipoleaypsl gocyae0Horo (BHecy1e6HOro)
o6yKaoBaHus SBISETCS obpalleHHe 3asBuTeds ¢ kanoboi. JKamobbl nomaroTcs
3asBUTE/SIMU B THCHMEHHOH (JOpMe 0 TI0YTe, [0 3NEKTPOHHOM MmoYre, no (paxcy, mpu
JIMYHOM TIpHeMe, depe3 oduumanbHslii caifit ynpasiaenus 3AI'C u apxusoB JInnmenkon
o6nactu (http://www.uzags.com), obUIMaTbHELA CAHT MyHHIMIATEHOTO 06pa3oBaHHus,
EIMTY (http://www.gosuslugi.ru). OcHoBaHHe IJIsi Hadajla NpPOLEMYPhI nocyne6Horo
(BHecye6HOro) 00KaOBaHKs SBISIETCS PETHCTPALHA XKaIo0BbI.

130. JKanoba gomxHa cOnepKaTh:

HauMEHOBaHHUE MYHHITUIIAJIBHOIO apxuBa, MIpe10CTaBIAIOIIETO
roCy/IapCTBEHHYIO YCIyry, GaMUINIO, HMs, OTYECTBO, CIIENHAINCTa MYHUIMUITATBHOTO
apxuBa pelleHus U AeicTBs (Ge3eiicTBHE) KOTOPBIX 00XKaIyIOTCs;



haMuIMI0, MM, OTYEeCTBO (MOCNeAHee - TPH HAJIU4MK), CBEJEHUS O MECTE
JKHTE/bCTBA 3asSBUTENS - (PH3MUECKOro JHMIa TMO0 HauMEHOBaHHe, CBE/ICHU O MecTe
HAXOXKIEHMS 3asBUTENs - IOPHIUYECKOrO I, a TAKXKe HOMED (HOMepa) KOHTAKTHOTO
TenedoHa, aapec (agpeca) dMEeKTPOHHOH MOYTHI (TIpY HAJMYHH) U TIOYTOBBIH aJpec, 1Mo
KOTOPBIM JI0JDKEH OBITH HANPaBJIEH OTBET 3aABUTCIIO;

CcBeIeHHUs 00 00KayeMbIX PElIeHHIX U IeHCTBHAX (6e3aeiicTBUM) CIELUATHCTOB
MyHHIMIIATBHOTO apXHBa, PyKOBOIHUTEIS My HULUIIAIEHOTO apxuBa;

JOBOJbI, HAa OCHOBAHMM KOTOPBIX 3asBUTEb HE COIJIAaceH C pellleHHeM |
neiicTereM (Ge3eiiCTBUEM) CIENMATMCTOB MyHHMIMIIATBHOIO apXuBa, PYKOBOZUTEIIS
MyHHIMIAJBHOIO apXUBa.

3asBUTEIEM MOTYT OBITh IPEACTABICHBl AOKYMEHTBI (mpy  HAJIMYMK),
[TOITBEPKIAIOIIHE JOBOJIbI 3aBHTEIS, au00 WX KOTIMH.

OrseT Ha xanoby He JaeTcs B CICAYIOIUX Clrydasx.

. ecqH B [WCHMEHHOM OOpalleHWd He YKasaHbl (GaMuius 3adBUTEI,
HaNpaBUBILIEro OoOpalleHne, HIH [OYTOBBIA ajpec, MO KOTOPOMY MOJDKEH OBITH
HalpaBJieH OTBET,

- ecnyW TeKCT MUCHMEHHOTo OOpalleHHs He MOAJAETCS NPOYTCHHIO (0o yeM B
Teyenue CeMH JHed cO IHS pPEerucTpaluu OOpalleHHs coobmaeTcs TpaXIaHUHY,
HANpaBMBIIeMy OOpaleHue, €cin ero dbamMmiMs U TIOYTOBBIA aJpec MOIANAIOTCA
IIPOYTEHHUIO);

. ecqH TEKCT IMMCHMEHHOro OOpalleHHs He [IO3BONIAET ONpEeieIUTh CyTh
TIpeNJIOKEeH!s, 3asABICHUS HIIH Kanobbl (0 YeM B TedeHHe CeMH NHeH CO [HS
perucTpaLuu oOpaleH s COo0IIAeTCs IPaXIaHIHY, HAIpaBUBIIEMY OOpalleHue).

Ynpaienue, MyHHIMIATIbHbIE apXUBBI BIIPAaBE OCTABUTH 3asBiieHHe 0e3 OTBeTa
110 CYIIECTBY B ClIy4asx:

- [OJNydeHMs [MHCBMEHHOro OOpalleHHs, B KOTOPOM cojiepyKaTcs HEIEeH3ypPHbIE
60 OCKOpOWTENbHBIE BBIPAKEHHS, YTPO3BI HKU3HH, 37I0OPOBBI0O U HMYILECTBY
JOJDKHOCTHOTO JIMll@a, a TaKXKe UIEHOB €ro CeMbH. 3asgBUTENO CcOOOIIaeTcss O
HeIOMyCTUMOCTH 3JI0YNOTPeOIeHUs TPaBOM;

- ec/IM OTBET IO CYIIECTBY ITOCTaBIEHHOIO B obpalleHud BOIpoca He MOXeET
OBITH JaH 0e3 pasryialleHHs CBEIeHHH, COCTAaBIIOMIMX rocyJIapCTBEHHYIO WX HHYIO
oxpaHseMylo  (enepaibHbIM  3aKOHOM TaliHy. 3asBuTeqI0  coobmaercs O
HEeBO3MOKHOCTH JaTh OTBET IO CYIIECTBY IOCTABIEHHOTO B HEM BOIpOCa B CBA3H c
He 10Ny CTUMOCTBIO pa3riallleHus yKa3aHHbIX CBEICHUH.

B ciydae, eciid B MMCHMEHHOM OOpallleHUN 3asBUTE/ COJIEp’KUTCA BOIMPOC, HA
KOTOpBIN €My HEOJHOKDPATHO NaBajvCh MHChMEHHBIC OTBETHI 110 CYILECTBY B CBS3H C
paHee HampaBlsSeMbIMH OOpalleHUAMH, H NpH STOM B oOpallleHuH HE IPHUBOIATCS
HOBBIE JIOBOABI MM OOCTOSTENBCTBA, IHPEKTOP MHOTO(QYHKIIMOHAIBHOTO LIEHTPA,
JOJKHOCTHOE JIMILIO JIMOO0 YIOJIHOMOYEHHOE Ha TO JIMLO BIpaBe NPUHATH pelLIeHue o
6e30CHOBATENLHOCTA  OdepeqHOro ofpamieHHs M MPEKpalllCHHH MIEPEeNUCKH  C
pakKIaHUHOM 10 JAHHOMY BOIPOCY MpH yCTIOBUH, 1TO ykazaHHOe oOpallleHue U paHee
HampaBlseMble OOpallleHUs HANpaBIATMCh B OQMH M TOT XKe rocyIapCTBEHHBIA OpraH
WA OZHOMY M TOMY K€ HOJDKHOCTHOMY JIHILY. O [aHHOM pelleHHH YBEIOMIIAETCS
3asiBUTEIb.

OGparneHue, B KOTOpOM 0OXKamyeTcs cynebHOe pelleHHe, B TeUCHHE CeMH IHEeN
cO IHS perucTpalldy BO3BpallaeTCs TpaxIaHUHY, HaIpaBMBIIEeMy oOpalleHune, ¢
pa3bsACHEHHEM IOpsi/IKa 00KaoBaHUs 1aHHOTO Cy1e0HOrO peleHus.



B ciydae ecnu MPUYMHBL, 1O KOTOPBIM OTBET MO CYLUECTBY MOCTABICHHBIX B
oGpallleHid BOIPOCOB HE MOr OBITh [aH, B IOCIEIYyIOLIEM OBLIM yCTpaHEHHI,
rpak[aHiH BIpaBe BHOBb HANpaBUTh oOpaiieHye B Oprat NpeaoCTaBIAOIIHM
rOCYapCTBEHHYO YCIyTY, MO0 BBILIECTOAIIEMY NOTKHOCTHOMY JIHIIY.

39. CpokH paccMOTpeHHs #aJ100bI

131. JKanoba, moOCTymMBLIAas B MYHMLMIAIbHBIE  ApXUBBI,  [OJUIEKHT
PACCMOTPEHHIO  JOIKHOCTHBIMHM  JIMIAMH, — HaICICHHBIMH [IOJIHOMOYHUSAMH  TI0
PAcCMOTPEHHIO JKaJIo0, B TedeHue 15 pabouux JHelH CO [Hs ee PErUCTpalllH, a B ClIy1ae
00anoBaHUsl OTKa3a MYHHIMITAIBHBIX apXHBOB, pyKOBOHTENEH MYHHIMNAIBHBIX
apXMBOB B IIpUeMe JOKYMEHTOB y 3asBHTCII, nu60 B MCIpaBICHHH TOIYLICHHBIX
OIICUATOK ¥ OLIMOOK MJIM B Ciydae 00aloBaHMA HApyLICHHS yCTaHOBJICHHOIO CPOKa
TaKHX MCIPAB/ICHHH — B TCYCHUE IIATH paboumX JHeH o JHs ee peruCTpaliy.

40. Pe3y/IbTaT pACCMOTPEHHS JKAT00bI

132. Tlo pe3yibpTaTaM pacCMOTPEHHS ’aJI00b] IPUHAMAETCA OJIHO U3 CIEAYIOLIHX
peLLeHuH:

- %an006a yIoBIeTBOPAETCS, B TOM YHUCIIE B ¢GopMe OTMEHBI IPUHSATOTO PEIICHHS,
HCIpaBIeHUs JOMYIIEHHBIX ONEYaToK H OoIIMOOK B BBIJAHHBIX B Ppe3yIbTaTe
peI0CTaBIeHUs roCyJJapCTBEHHOM yCIyrd [OKyMEHTax, BO3BpaTa 3assBUTEIIO
JICHEXKHBIX ~CPEJICTB, B3MMaHHE KOTOPhIX HE TpedyCMOTPEHO HOpPMAaTHBHBIMH
IpaBOBBIMH aKTaMu Poccuiickoi ®depepanvy, HOPMATHBHBIMH TPABOBBIMU aKTaMH
JIunenxoi obnacTy;

- B yJIOBJIETBOPEHHH Kal00bl OTKa3bIBACTCS.

41. Tlopsaok uugopMupoBaHHs 3asiBUTEIS 0 pe3ybTaTax
paccMOTpeHHs Kaj00

133. He nozaHee qHS, CIEIYIOLIEro 3a JHEM IPUHATHS PELICHU, 3aBUTEJIIO B
MECbMEeHHOM (hopMe U 10 JKEJaHUIO 3asABUTENA B 9JIEKTPOHHOH (opMe HampaBJIAeTCs
MOTHBHPOBAHHBIH OTBET O pe3yJIbTaTax pacCMOTPCHHUA KaJI00BI.

B ciaydae mnpu3HaHUA sao0bl TIOMJIEKAIeH YIOBJIETBOPEHHIO B OTBETE
3asBUTENIO maeTcsi MHGOpMaLUs O AEHCTBHAX, OCYLIECTBIACMBIX MYyHHLHIAIbHBIMU
apxuWBaMH, B IIeNAX HE3aMeIUTUTeNIbHOrO yCTPaHEHH: BBISIBIICHHBIX HaApyLIEHHWH IpH
OKa3aHUM IOCYAapCTBEHHON YCIIYTH, a TaKKe MPUHOCATCHA W3BUHEHHS 3a JOCTaBJIECHHBIC
HeynoOcTBa, W YKa3bIBaeTCH HHOOpMaIUsA O JaTbHEHUIINX NENCTBUSAX, KOTOpBIC
HEeOOXOIMMO COBEPILIHUTD 3assBUTEJIO B LEJISAX MOJTYyICHHA rocyIapCTBEHHOU YCIIYTH.

B cinyyae mnpu3HaHUA san06pl He TOoUIelKalleidl YIOBJIETBOPEHHIO B OTBETE
3aSBUTEII0 JAIOTCS apryMEHTHUPOBAHHBIE Pa3bACHEHWS O MpUYHHAX MIPHUHATOIO
pelIeHus, a TaKkxKe uH(bopMarus O MopsaKe 00KaJI0BaHUs MMPUHATOrO PeLICHHUS.

B ciyuae ycTaHOBIEHHS B XOZ€ MM 1O pe3ylbTaTaMm paccMOTpEHHS KAJIOOBI
MPU3HAKOB COCTaBa aIMHWHHUCTPATUBHOI'O NpaBoOHApYIIEHUs] WIM IPECTYIICHH
JIOJKHOCTHOE  JIMLO, HaJeleHHOe IIOJTHOMOYMAMH IO paccMOTPEHHUIO )ano0,
He3aMe UIMTENIbHO HAPaBIIAI0T UMEIOIINECs MaTepHallbl B oprassl IPOKypaTyphbl.



42. TlopsiioK 06ka/I0BaHHs PelIeHUsI 110 JKaJlode

134. 3asBuUTENh, HMMeeT IpaBo 00XamoBaTb pelIeHHE 10 xanobe B
BBILLIECTOSIIIYIO OPraHU3aLMIO U (UIH) B Cy1e0HOM TIOPSAJIKE.

43. TIpaBo 3asiBHTEJIS HAa NOJIy4eHHe HHPOPMALHH H IOKYMEHTOB,
Heo6X0AHMBIX /ISt 0GOCHOBAHHS U PACCMOTPEHHS 7KaI00bI

135. 3asBuUTE]Ib UMEET IIPABO Ha!

. O3HAaKOMJEHME C [OKyMEHTaMH ¥ MaTepHajaMH, HeOOXONMMBIMH JUIA
06OCHOBAHHS M PACCMOTPEHHs Kajlo0bl, €CIH 3TO HE 3aTparuBaeT Ipasa, cBoOOaBl ¥
3aKOHHBIE MHTEpPechl APYTHX JIMIl M €ClU B YKa3aHHBIX JOKYMEHTaX M MaTephajax He
comepikaTcs CBEJEHHsS, COCTABIAIOLIME TOCYIApCTBEHHYIO WM MHYIO OXpaHieMylo
3aKOHOM TauHY;

- moiy4YeHHe MHGOPMALUK U JOKYMEHTOB, HeOOXOIUMBIX /15 0OOCHOBaHHA M
pacCMOTPEHHUS XKaloOBL.

44.TTopaI0K 03HAKOMJICHHS 3asIBHTEJIS ¢ JOKYMEHTaMH H MaTepHalaMH,
KAcalOUHMHCS PacCMOTpPeHHs o0palieH s, ec/IH 3TO He 3aTparuBaeT npasa,
¢B0GOAbI M 3AKOHHDbIE HHTEpPECHhI APYTHX JIHIl M €CJIH B YKa3aHHBIX T0KyMEHTaX H
MaTepHaJIaX He COAEPIKATCS CBeleHHs], COCTABJISIONIHE rOCYapCTBEHHYIO0 HITH
HHYI0 OXpaHsieMyI0 deJepajibHbIM 32aKOHOM TaHHY

136. O3pakomiieHHe ¢ JOKyMEHTaMM U MaTepuanaMi, KacarolluMHUCs
paccMOTpeHust OOpalleHus, OCyIIECTBIAETCS Ha OCHOBaHMH MHCHMEHHOTO 3asiBIICHHUS
ULa, 00paTHBLIErocs B MyHHIIUIIAIbHBIE apXUBBI C a1000M WJIM YIIOJIHOMOYEHHOIO
MM JMUa C TPUIONKEHHeM [JOKYMEHTOB, [OATBEPXKAAIOLIMX —IMOJHOMOYHA  Ha
03HAKOMJIEHHE C JOKYMEHTaMH.

137. JIOIKHOCTHOE JIULIO, HafIeIeHHOE COOTBETCTBYIOIIMMH NOTHOMOTHAMH,
B [eHb OCTYIUIEHHS 3asBieHns (C IOKyMeHTaMu) 00 03HAaKOMJIEHHM C MaTepHajlaMH,
HEOOGXOMMMBIMM U1 OOOCHOBAHMS M PACCMOTPEHMs J)KaloObl PeruCTpUpYeT NaHHOE
3agBieHde (C  JOKyMEHTamm), IOCle 4ero, B TOT JKe JIeHb, [€PeNact
3apernCTPUPOBAHHOE 3asIBJICHHE YTIOIHOMOYCHHBIM JMIaM MyHHUIUNATBHBIX apXHBOB.

138. YHONHOMOYEHHOE JTHIIO B CPOK, HE IIPEBBIIAIOLINK OXHOIO pabouero
IHS, CIEIYIOIIero 3a JHEM pPerucTpalud 3asiBICHHA (c moxymeHTaMH) 00
03HAKOMJICHMH ¢ MaTepHanaMH, HeOOXOOMMBIMH sl 0DOCHOBAHHS W pacCMOTPEHHA
’Ka700BI Ha3HAYaeT JeHb W BpeMs O3HAaKOMJICHHS ¢ MaTepHallaMH, He0OXO0IMMBIMH [IJI5
06OCHOBAHHSA M PACCMOTPEHUS KajloObl, O YeM 3asBUTEIIO coobiraercss (YCTHO HIIH
[THCHMEHHO 1O BHIOODY 3asBHTENsS) B TeUeHHE OJHOrO pabodero JHs, CEAYIOLIEro 3a
JHeM [PUHATHS pEIUeHus O Ha3HauyeHWd [JHA M BPEMEHHM O3HAKOMICHMT C
MaTepuanaMu, HeOOXOAUMBIMHU 11l 0OOCHOBaHHA ¥ PaCCMOTPEHHA KaJI00Bl.

139. JloKkyMeHTBI ¥ MaTepHuailbl, KaCatolMMHUCI pPaCCMOTPEHHUA obpateHus
3asBUTENs, [PEJOCTABISAIOTCS €My JUIs O3HAKOMJICHMs — HEMOCPENCTBEHHO B
Ha3HAYeHHBIN J€Hb U BpeMsl.

45. Cnioco6b1 HH(OpMHPOBAHHUS 3asiBUTeJ/IeH 0 NOPsIIKe MOAAYTH
M PacCMOTPEHHS #Kaa00bI



140. Mudopmalust o mopsake noaavd i pacCMOTPEHHUS KaloObl pasMeIlaeTcs
B HMH()OPMAalMOHHO-TEIEKOMMYHHUKAIIMOHHOU ceTH «MHTepHeT» Ha calWTaX opraHa,
Npe0CTABIISAIONIEr0 TOCYIapCTBEHHYIO yCayry, Ynpasienusi, Ha EIII'Y, na PIII'Y, a
TAK)Xe€ MOXKET OBITh COOOIIEHa 3asBUTENI0 CIELHATUCTaMH MYHHITHIIAIBHBIX apXHBOB
Npy JMYHOM KOHTakTe, C KCIOJb30BaHHEM II0YTOBOH, Tene@OHHOH CBS3H,
IIOCPEACTBOM 3JIEKTPOHHOM ITOYTHI.

Pasgen VI. OCOBEHHOCTH BBIITOJIHEHUSI AAMUHUCTPATHUBHBIX
MMPOLEAYP (IEMCTBHI) B MHOIO®YHKIIUOHAJIBHbIX IEHTPAX
IMPEJOCTABJIEHUS TOCYJAPCTBEHHBIX H MYHHUIIUIIAJIBHBIX
YCIavyr
46. UcuepnpiBaolHi NepevyeHb aAMHHHCTPATHBHBIX Mpoueayp
(neiicTBHii), BbimoaHsieMbIX Y M @I

141. TlpenmocraBieHue rocyJapCTBEHHOM YCIYTH OCYIIECTBIAETCS B
COOTBETCTBHMH C 3aKJIIOYEHHBIM COTJIAIIEHHEM O B3auMoAeicTBUM Mexay YMOILL u
OpraHoM MECTHOIo camoylpasienus Jlumenkoi obnacTi M BKIOYaeT B cebs
CIEIYIOIUH HMCYEPIBIBAIONIMK MepeyeHb aJIMHHUCTPATUBHBIX Mpouenyp (AeHcTBHIi),
BBINOJIHSAEMBIX YM®LI:

HHOOPMUPOBAHHE 3asBHTENIEH O MOpAIKe NPEeJOCTaBIECHHs TIOCYIapCTBEHHOW
yeryrd B YM®L], o Xoze BBIIOTHEHHS 3arpoca O MPeJOCTaBIEHHH I'OCYIapCTBEHHOM
YCIIYTH, 110 WMHBIM BOIMPOCAaM, CBS3aHHBIM C IIPEIOCTaBIE€HHEM IOCYIapCTBEHHOM
YCIYyTH, a TakXKe KOHCYJbTUPOBAaHUE 3asBUTENEH O IIOpAAKE IIPEeIOCTaBICHHUS
rocynapcTBeHHOM yciayru B YM®LI mocpeacTBOM KOMIUIEKCHOTO 3ampoca.

pUeM  KOMIUIEKCHOTO  3ampoca H  JOKYMEHTOB, HEOOXOIMMBIX Ui
IpeI0CTaBIeHUs TOCYAaPCTBEHHBIX YCIIYT, BXOAAIIHMX B KOMIUIEKCHBIH 3arpoc.

nepejaya 3arnpocoB (3asBIeHUI) Ha MpPeNOCTaBICHHE IOCYIapCTBEHHBIX YCIYT,
BXOJMIIMX B KOMIUIEKCHBIH 3alpoc M KOMIUIEKTOB IOKYMEHTOB M3 CTPYKTYPHBIX
noapasaeneHuit YMO®L] B opraH, npeJoCTaBISIOLIHN IrOCy 1apCTBEHHYIO YCIIyTY.

nepenaya pe3yJbTaTOB MPeJ0CTaBIEHHS T'OCYAapCTBEHHBIX YCIYT, BXOISIIUX B
KOMIUIEKCHBIH 3alpoc M KOMIUIEKTOB JOKYMEHTOB M3 OpraHa, ITpeJIO0CTaBIISAIOLLEro
rOCyJapCTBEHHYIO YCIIYTY.

BbIZlauya 3asgBUTENII0 Pe3YJIbTAaTOB IPENOCTaBIIEHHSA TOCYJapCTBEHHBIX YCIYT,
BXOJSIIMX B KOMIUIEKCHBIH 3aIIpocC.

MOPSAAOK JocyaeOHoro (BHecyneOHOro) 00)KajloOBaHWS pEIIEHMH M IeHCTBHMA
(Oe3neitctBust) YM®LI 1 ux paOOTHHKOB.

47. UndopmupoBaHue 3asiBUTEIE€H 0 NOPSI/AKeE NPe10CTaABIeHHA
rocyaapcerBeHHoii yeayru B YM®II, o xone
BBINOJIHEHHS 3aMPOCca O MPeI0CTABJIEHHH roCy1apcTBEHHOH YCIIyTH,
0 HHBIM BONPOCAM, CBSI3aHHBIM C NPEAOCTABJIEHHEM
rocy1apcTBeHHOH YCJIYIH, a TAK/Ke KOHCYJIbTHPOBaHHE 3asiBHTeJIeH
0 NopsiIKe NMPeJoCTABIEHHS rocyaapcTBeHHOH yeayru B YM®IL

142. OcHoBaHHWeM M1 Hayajla AaAMHUHUCTPATHUBHOM IPOLEAYPHl SBIISETCS
oOpamenune 3asButens B YMO®ILI (iMuHOe nocemeHye, mo TeaedoHy, B 3JI€KTPOHHOM
Bue). MHpOpMUpOBaHKE OCYIIECTBIISET YIIOIHOMOYEHHBIN cOTpyAHUK YMOILI,

143. 3asBuTeNIO MpeocTaBiseTcss HHPOpMaLH:

.- O TIOPSIAKE M CPOKE MPEeNOCTaBICHHs rOCy 1apCTBEHHON YCIIYTH,
- 0 MepevyHe JOKyMEHTOB, HEOOXOJUMBIX [Ulsl IIOTy4Y€HHs rOCy JapCTBEHHOH YCIYTH;



- 0 XOJie BBIIIOJIHEHHS 3aI1poca O IPeJOCTaBIEHHH rOCyJapCTBEHHOM YCIIyIH;
- 0 mopsanke pocyaeOHoro (BHecyaeOHOro) oOkalnoBaHUS PEIICHMA MU JEHCTBHM
(6e3neiicTBus) YM®L] 1 ux pabOTHUKOB,;
- o rpa¢uke padotel YM®LJ;
- I10 UHBIM BOIIPOCaM, CBSI3aHHBIM C MPEJOCTaBIEHUEM I'OCYJapCTBEHHOM YCIIyIH,
- 0 pa3Mepe TOCyJapCTBEeHHOW IOLLIMHBI M MHBIX IUIaTEeXeH, YNIadyuBaeMbIX
3asBUTEJIeM IIPH MOyYeHUH FOCY1apCTBEHHOM YCIIyTH, NOPANOK MX YIIaThl.
144. MakcuManbHBIH CPOK BBINOJIHEHUS JEUCTBUS - 15 MUHYT.
145. Pe3ynbraT aIMUHHUCTPATUBHOM MPOLEAYpHl: NpelocTaBIeHre HeoOX0auMOoMn
MHGOPMallMU U KOHCYJIBTAIlK 3a5BUTEJIIO.
146. Cmoco6 ¢ukcauuu pe3ynpTaTa aJAMHUHUCTPATHUBHOW  IIPOLELYpPHI:
perucTparus oOpallleHHs 3asBUTENsS B aBTOMAaTH3UPOBaHHOH MH(OPMALMOHHON
cucTeMe MHOro(yHKIHOHANBHOTO 1eHTpa (nanee — AUC M®L]).

48. [Ipuem 3anpocoB (3asiBJIeHHi) 3asiBUTe/1eli 0 IpPeJ0CTaBJIEHHH
rocyaapcTBeHHOH YCJYIH H HHBIX JOKYMEHTOB, He00X0AHMBIX
IJISA MPeI0CTABJIEHHS rOCYAapPCTBEHHOH YCJIYIH

147. OcHoBaHMeM [UIs Haudajga aJAMHHHCTPAaTUBHOHM MNpPOUEAYpPbl SBIAETCH
oOpalleHye 3asBUTENS C 3alpOCOM O IMPEeAOCTABIEHHM TIOCYJapCTBEHHOW YCIYrd H
NpUIaraeMblXx HEOOXOOUMBIX [N IPEJOCTaBIEHHS TIOCYJapCTBEHHOH  YCIyrH
JIOKYMEHTOB B COOTBETCTBHHU C ITYHKTOM 29 perinameHTa.

148. YnonHoMo4eHHBIH cOoTpyaHHK Y M®L] BeinonHseT cnenyrouue 1eiCTBHS:

- YIOCTOBEPSIET IMYHOCTh 3asBUTEIIS;

- IIpOBepsieT MpeACTaBIeHHbIe 3asiBlIeHUe U JOKYMEHThl Ha HAJIMUAE OCHOBAHMHU IS
OTKa3a B IpHeMe JOKYMEHTOB, HEOOXOAMMBIX [yl IpeAOoCTaBIe€HUs IOCyapCTBEHHON
YCIYTH, B COOTBETCTBUH C IIYHKTOM 29 pernaMeHra:

- IpH YCTAHOBJIEHMH OOCTOATENBCTB, YKa3aHHOM B IIyHKTe 29 periamMeHTa,
YIOJTHOMOYEeHHBIH cOTpyaHHK YM®L] yBenomiser 3aaBUTENs O HAIMYUU NPENATCTBHM
IS TIpHeMa JOKYMEHTOB, OOBSCHSET COJep)KaHHE BBIABICHHBIX HEIOCTAaTKOB B
NpeCTaBIeHHBIX JOKYMEHTaX H BO3BpallaeT JOKYMEHTBI 3asBUTEIIIO;

- €CIIH OTCYTCTBYET HEOOXOIMMOCTH B NPEAOCTaBICHUHM HOTApHAJIBHO 3aBEPEHHBIX
KOMHI JOKYMEHTOB, TO YIOJHOMOYEHHbIH cOoTpyaZHHK YMO®IL[ ocymecTBiser
OecriaTHOe KOIMMPOBaHHE OKYMEHTOB, YKa3aHHBIX B IyHKTe 2 IIpaBuil opraHu3alyu
NesITeTbHOCTH MHOTOGYHKIIMOHAIBHBIX LIEHTPOB IIPEJIOCTABIIEHMS I'OCYAAapCTBEHHBIX U
MYHHUIUIATBHBIX YCIyT (YTB. moctaHoBineHneM [IpaBurensctBa PO ot 22 nexabps 2012
r. No 1376) u, cpaBHUB KONMH JOKYMEHTOB C UX OpPUIMHAJIAMH, BEINOJIHAET HA KOMHAX
HaJMUCh 00 UX COOTBETCTBHM OpPUTHMHANaM, 3aBepsA€T CBOEH MOMIHUCBHIO C yKa3aHHEM
(amMMIMK 1 MHULIAATIOB;

- YIOJHOMOYEHHbIH cOTpyAHUK YMOI] ocyliecTBIsieT perucrpanuio 3amnpoca
3asgBuTens B AVIC MOLI u BblaeT 3asBUTENIO PACIHCKY B MOJYy4YeHHH TOKYMEHTOB C
yKa3aHHeM IepeyHs MPUHATHIX IOKYMEHTOB, JaThl U BDEMEHH HX IIpe/I0CTaB/ICHHUS.

149. KputepueM nNpHUHATHS pelIEHHs SBISETCS OTCYTCTBHE WIM HalW4due
OCHOBaHMH IJIsi OTKasa B IpHeMe JOKyMEHTOB, IPeAyCMOTPEHHbIX B IyHKTe 29
pernamMeHTa.

150. Pe3ynpraToM agMUHUACTPATUBHOM NPOLEAYPHI ABIAETCS NPHEM 3asBICHHUSA U
JIOKYMEHTOB, HEOOXOAMMBIX Ui TPENOCTaBIEHUS TOCYJapCTBEHHOW YCIyrd, aubo
OTKa3 B IpUeMe JOKYMEHTOB [0 OCHOBaHHMSM, NpEeIyCMOTPEHHBIM B IIyHKTe 29
periameHTa.



151. Cnocob ¢ukcamuu pesyibTara aJIMUHHCTPATHBHOH  MPOLEAYPHI:
pervcTpanus 3anpoca B AMC M®IL] 1 Bblia4a paciyucKy 3asBUTENO.

o

152. MakciMaJbHBIH CPOK BBIITOJTHCHNA neiicTBus - 15 MUHYT.

49. [Tepenaya 3anpoca (3asiBJ/IeHHs]) H KOMIUICKTA AOKYMEHTOB
u3 YM®@II B opraH, npenoc*raa.nmomuii rocyiapcTBeHHYIO yCayry

153. OcHoBaHueM sl Havajla AIMHHHCTPATHBHOM TPOLEYPBI ABJIACTCA pueM
3afpoca M KOMIUICKTa JIOKyMEHTOB, HeOOXOMUMBIX Ul MPEIOCTABICHIA
rOCyAapCTBEHHOH YCIyTH.

154. Y0JIHOMOYEHHBIH COTPYAHMK YM®IL] hopMupyeT Onuch Ha nepe1aBaeMble
KOMILIEKTHI JOKYMEHTOB B OpTaH, [pe/I0CTaBIAOLIUHA rocyAapCTBEHHYIO yCIyTY.

155. Tlepeaada KOMIUIEKTOB JOKYMCHTOB OCYILECTBIAETCS B NEKTPOHHOM BUJIE
B COOTBETCTBHM C  IOPALKOM opraHu3aly  3alUIICHHOTO 9JIEKTPOHHOTO
B3aUMOJIEIiCTBUS IpU  OOMeHe 37IeKTPOHHBIMA JIOKYMEHTaMH mexay YMOL[ u
OpraHOM, TIPe0CTaBIISIOMIET0 roCyIapCTBEHHYIO yCIYTY.

156. MakcMManbHBIH CPOK BBINOJIHEHIA npouegypsl — B TCUCHHH OJTHOTO
pabouero JAHs CO IHA npuéMa 3asBJIeHIs ¥ JOKyMCHTOB.

157. Tlpu OTCYTCTBHUH TeXHMIeCKO BO3MOXKHOCTH Iepelain JOKYMEHTOB B
3JeKTPOHHOM BHUJE, Tepeaaia KOMIIJIEKTOB [OKYMEHTOB Ha OyMaXHOM HOCHTEINE
OCYLLECTBIIETCH KypbepCKOH cinyx60it YMOLL

158. MakcuMalbHbIil CPOK BBINOIHEHUA npouenypsl — B TeUCHHH OJIHOTO
pabouero jiHs CO IHA npuéMa 3asBIeHHs ¥ TOKyMEHTOB.

159. Kpurepuy MPUHATHS PEIICHA: (opMupOBaHHKE U IOArOTOBKA KOMILJIEKTOB
JIOKyMEHTOB JJIs OTIIPABKH B Oprat, HpeLLOCTaBnmomuﬁ rocyAapCTBEHHYIO yCIYTY.

160. Pe3synbTaToM a]MHHUCTPATUBHOH  IPOLCAYPHI gBisieTca  repenada
KOMILIEKTa JOKYMEHTOB B OpraH, IpeI0CTaBIAIOLIIH rocyIapCTBEHHYIO yCIYTY.

161. Crioco6 ¢uKcamuy pesynbrara aIMUHHCTPATUBHOH MPOLEAYPbL: MOJTIHCAHUE
OIMCH KOMIUIEKTa JOKYMEHTOB, BHECCHHC ceeneruit B AMC M®LI.

50. Ilepenaya pe3y/abTaTa npeaocTaBJICHHS rocy/1apcTBeHHOH yCayru
U3 OpraHa, NpeaoCcTaBJIsIOIEro rocy1apcTBeHHYIO yCayry B YMoI

162. OcHopanueMm Ui Hadajld A[MAHUCTPaTHBHON TPOLEAypbl  ABIACTCA -
OKOHYAHME TIOATOTOBKH pe3yJspTara IpeIoCTaBIeHHS roCyJapcTBEHHOH  yCIyTH,
[peyCMOTPEHHOro  TMyHKTOM 15 periaMeHTa, OpraHa, TpPEeNOCTABIAIOICTO
rocy1apcTBEHHYIO YCIyTY.

163. Y IIOTHOMOYEHHBIH COTpY/IHUK oprasa, NpeIOCTaBIIAIOIIETO
roCyJapCTBEHHYIO yCIyTy nepenaéT TOTOBBIM pe3yNbTaT roCy/IapCTBEHHOH yCIyTH B
3NIEKTPOHHOM BHUIE B YMOLI.

164. MakcuMasbHbI CPOK BBIMOTHEHHA npouexypbl He JIOIKCH NpeBBIIATh
ofHOro pabouero JHs, CIEIyIOLIEro 3a AHEM TIOArOTOBKH pe3yibTara npeoCTaBIeHHs
roCyIapCTBEHHOM yCITYTH.

165. B cmy4yae OTCYTCTBHA BO3MOYKHOCTH Iepe/iadd JOKyMCHTOB B 3JIEKTPOHHOM
BHjle, Tepefaya KOMIUIEKTOB JTOKyMEHTOB Ha OyMa)XxHOM HOCHTENC OCYLIECTBIIACTCS
KypbepcKoii ciryx6oi YMOLI.



166. MakcHMalbHBIH CPOK BBIIIOJHEHUS IPOLEAYPbl HE HOJKEH IPeBBIILATH
OJHOTO pabovero qHS, CIEAYIOIIEro 3a AHEM MOATOTOBKH pe3yJbTaTa IPeloCTaBIeHUs
rocyJ1apCTBEHHOM YCIIyTH.

167. Kputepuu NpPUHATHS pELICHUA: MOArOTOBKA pe3yjibTraTa NMpefoCTaB/ICHHUS
roCyZIapCTBEHHOW YCITyTH A oTrpaBku B Y MOILIL

168. PesynpraroM aJAMHHUCTPAaTUBHOM MpOLEAYpPHl SABJIAETCS Iepenada
pe3yJbTaTa IMpeIoCTaBIeHHUs IoCy1apCTBEHHON YCIyIH U3 OpraHa, IpeaoCcTaBIsoLero
rocyaapcTBeHHYIO yciyry B YM®LI

169. Cnoco6 ¢dukcanuu pe3yabTaTa aJIMHHHUCTPATHBHOM  IPOLEIypHI:
MOJIKCAaHKE ONKMCH KOMILUIEKTA JJOKYMEHTOB, COZAEpXKalleil pe3yabTaT NMpeJoCTaBICHHs
rocyJJapcTBEHHOU yCIIYTH YIIOJITHOMOYEHHBIMHU COTPYIHHKaMHU oprasa,
TpeoCTaBISIONIEro rocyaapereernyo yeayry 1 YM®L], Buecenne ceenennii B AUC
M®LL.

51. Boiaaua 3asiBHTE/II0 Pe3yJibTaTa NpeJ0oCcTaBJIeHHs rocy1apcTBeHHOH
ycayru B YM®PIL

170. OcHoBaHMeM JUIs Hadajga aJMUHUCTPATUBHON IpOLEAYpbl SBIsSETCA
nepejaya W3 OpraHa, MpeJOCTABISIOLIET0 TOCYAapCTBeHHYIO yciyry B YMOI]
pe3yibTaTa MpeaoCTaBlIeHUs IoCyJapCTBEHHOM YCIYrd B 3JIEKTPOHHOM BHIE HIIM HA
OyMa)XHOM HOCHTeEJE.

171. Ha ocHoBanuu myHkTa 2 TpeGoBaHHUI K COCTaBJIEHUIO H BbIaye 3asSBUTEISIM
JIOKYMEHTOB Ha OyMa)KHOM HOCHUTelle, IOATBEPKIAIOUIMX COJAEpIKaHUEe JJIEKTPOHHBIX
JIOKyMEHTOB, HAIpPaBIE€HHBIX B MHOTOQYHKIMOHAIBHBIA LEHTP INpeAOCTaBICHHA
rOCyJapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYyI IO pe3yjbTaTaM IpelOoCTaBICHHs
rOCyJapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYI OpraHaMH, MpeIoCTaBIAIOIINMH
rocyaapCTBEHHBIE YCIYTH, U OpraHaMH, [IPeJ0CTaBIIIOIIUMHI MyHHUIUIATIBHBIE YCIIYTH,
U K BblJadye 3asBUTEIAM Ha OCHOBaHMH WH(GOpPMAIMH U3 HHOOPMALMOHHBIX CHCTEM
OpraHoOB, MPeJI0CTaBIAIOLINX I'OCY1apCTBEHHBIE YCIIYTH, U OPraHoB, NPeJ0CTaBIAOIINX
MyHHIHUIANbHbIE YCJIYTM, B TOM 4HCIe C HCIIONb30BaHHEM WH(POPMALMOHHO-
TEXHOJIOTHYECKOH M KOMMYHHMKALMOHHOH HHQPACTPYKTYphl, IOKYMEHTOB, BKIIIOYas
cocTaBlieHHe Ha OyMa)XHOM HOCHUTele M 3aBepEeHHE BBIMMCOK H3 YKa3aHHBIX
nHGOpMalMOHHEIX cucTeM (yTB. moctaHoBienueM IIpaBurensctsa PP or 18 mapra
2015 1. Ne 250), mOKyMeHThl Ha OymakHOM HocuTene, cocraBieHHble YMODI] u
TIOATBEPKJAIOIIME COAEPKAHHE JIEKTPOHHBIX JOKYMEHTOB, HalpaBieHHBIX B YMOI]
N0  pe3yabTaram NPEeNOCTaBIeHHs  TOCYJapCTBEHHBIX  YCIyr  OpraHoM,
MPEeOCTABISIIOIIUM T'OCYAAPCTBEHHYIO YCIYyry IPU3HAIOTCS OSK3eMILIAPOM TakKoro
3JIEKTPOHHOTI'O JOKyMeHTa Ha OyMa)KHOM HOCHTEJIE.

172. Tlpy MOATOTOBKE SK3EMIUIApA JIEKTPOHHOIO JOKYyMEHTa Ha OyMaXHOM
HOCHUTEJIE, HaMpaBJIeHHOr0 [0 pe3yJbTaTaM IpPeAOCTaBJICHUS YCIYIM OpraHoM,
NPeJOCTABIAIONMM TOCYIApCTBEHHYIO YCIyry, coTpyaHuk YM®I[ obecnevnBaer
cobmoieHne TpeGOBaHUMH, YTBEP)KIEHHBIX ocTaHoBIeHHeM IIpaBuTtenscTsa PO ot 18
mapta 2015 r. Ne 250, B ToM uucie:

a) MpOBEPKY AEHCTBUTENBHOCTH 3JIEKTPOHHOH IOAIKCH JIMIQ, IOANUCABIIETO
3JIEKTPOHHBIA MOKYMeHT, nojy4deHHbli YMO®I[ mo pesynbrataM NpeaoCTaBICHHA
YCIYTH OpPraHOM, IIPEeIOCTABIIAIOLIUM I'OCYIapCTBEHHYIO YCIIYTY;

0) OpolopoBaHHE IJUCTOB MHOIOCTPAHMYHBIX JK3EMIUIIPOB 3JIEKTPOHHOIO
JIOKyMeHTa Ha OyMa>KHOM HOCHTEIIE;



B) 3aBEpEHME JK3eMIUIApa SJIEKTPOHHOrO JOKyMEHTa Ha OyMa)KHOM HOCHTEIE C
ucrnoas3oBanueM neyatu Y MOLL;

r) ydeT BB@YM SK3EMIUISPOB SIIEKTPOHHBIX JOKYMEHTOB Ha OyMaKHOM
HOCHTEIE, OCYILIECTBIIEeMBIA B COOTBETCTBUH C IPaBHIAMH ZIeJIONIPOU3BOCTBA.

173. Beigaua JOKYMEHTOB IO pe3yjibTaTaM MpPeAOCTaBICHHA rocy1apCTBEHHON
YCIyTH OCYIIECTBISIETCS  YNOJHOMOYCHHBIM corpyanrikoM YMO®ILl mnpu JIMIHOM
obpalleH!H 3asiBUTENIA (3aKOHHOTO MPEe/ICTABUTEIA 3asBUTEJIA).

174. YonaoMoueHHsli corpyaHuk YMOLL:

- yCTaHABIIMBAET JIUYHOCTD 3aABUTCILA;

- BBIJAeT pe3yJbTaT TrOCYNapCTBEHHOH YCIyrd JHIHO 3asBUTENI0 JHMOO €ro
YIIOTHOMOYEHHOMY TMpPEJCTaBUTENIO 110 IPEBABICHUH JIOKYMEHTa, YAOCTOBEPSIOIIETO
JIMYHOCTb, U JOBEPEHHOCTH;

175. MakcUMalbHBI CPOK BBINOJHEHHUS aAMHHHCTPAaTHBHOIO neiictust — 10
MHUHYT.

176. Pe3ynpTaT aAMHHHCTPATUBHON MPOLEAYPBI: BBIAA1A 3asBUTEJIIO pe3yJibTaTa
[IpefoCTaBIeH s TOCY 1apCTBEHHOHN YCIyTH.

177. Cnoco6 ¢ukcauuu pesyibTara aIMUHHMCTPATUBHOM IpOLENYphbl: BHECCHUE
JAHHBIX O Bblade pe3ylbTara MpeIoCTaBIeHHA rocyIapcTBEHHOM YCIYTH B ANC
ML,

52. MudopmupoBaHne 3asiBUTeeH 0 MOpsiAKe npeaocTaB/ieHUs rocyaapcTBeHHOH
yeayru B YM®II, o xoae BpINOJHEHHS 3a11poca 0 npeaoCTaB/IeHHH
rocyapcTBeHHOH YCJIYTH, 0 HHBIM BOTIPOCaM, CBA3AHHBIM € npeaocTaBjeHHeM
rocyAapcTBEHHOH YCJIyTH, 2 TAK#AKe KOHCY/IbTHPOBAHHE 3asiBUTeJIeH 0 mopsiiKe
NpeIoCcTABIEHHSI FOCY1aPCTBEHHOMH yCIyrH B YM®II nocpeacTBOM KOMILIEKCHOIO
3anpoca

178. OcHoBaHMeM Ui Hayaja aJIMHUHHCTPaTHBHOM MpPOLEAYpsl ABIACTCH
obpalieHue  3asBHTENs, €ro  YINOIHOMOYEHHOTO npeacTaBuTeNs, B LEMAX
[peJOCTABJIEHNs TOCYJapCTBEHHOM YCIyrd B VYM®I] (nu4HOE IIOCELICHHE, II0
Tene(oHy, B 3JIEKTPOHHOM BHIE).

179. HadopmMupoBaHue OCYyIIECTBIACT YIOJIHOMOYEHHBIA COTPYIHHK YM®OILI.

180. 3asgBUTEIO IPEJOCTABIAETCA HHPOPMALHUA:

- 0 MOpsIIKE M CPOKe MPEIOCTaB/IeHHs TOCYIapCTBEHHBIX YCIyT, BXOJSILIUX B
KOMILIEKCHBIN 3aI11poc;

- 0 mepedHe JOKYMEHTOB, HEOOXOIMMBIX I MOTYHEHMA rocyAapCTBEHHBIX
YCITyT, BXOAAILIMX B KOMIUIEKCHBIH 3apoc;

- 0 pa3Mepe ToOCyJapCTBEHHOH IOIUIMHBIL, YIIaYMBAaEMOW 3asBUTEJIEM IIPH
[IOJTy9eHHH TOCYAapCTBEHHBIX YCIIYT, BXOAAIMX B KOMIUIEKCHBIH 3ampoc, MOpsAAoK HX
YILJIATBI;

- 0 XOJ€ BBIMOJHEHHMS 3ampoca O MPEeIOCTAaBICHHH TIOCY[AapCTBEHHBIX YCIYT,
BXOJALIMX B KOMIUIEKCHBIH 3aI11poc;

- 0 TIopsaKe HOCYIeOHOro (BHECY1e0OHOTO) 00KaIOBaHHs pelLleHni ¥ NeHCTBUHA
(6e3neiictust) YMOLL 1 ero cOTPY IHUKOB;

- o rpaduke paboThl CTPYKTYPHBIX nozpaszaenenuiit YMOLL;

- [10 WHBIM BOIPOCaM, CBA3aHHBIM C NPEIOCTaBICHUEM rocy/JapCTBEHHBIX YCIYT,
BXOJALIMX B KOMIUIEKCHBIH 3a1poc.



181. VYnonHomoueHHBIH coTpynHuK YM®IL] ocyluecTBiseT KOHCYIbTHPOBAHHE
3asiBUTEJIEH 10 BONIPOCaM, KacalolIMMCS IOpsAKa IMPedOoCTaBIEHUS IOCYIapCTBEHHBIX
YCIIyT, BXOAAILIUX B KOMIUIEKCHBIN 3ampoc.

182. MakcHUMalbHBIA CPOK BBINOJHEHHS aAMHHHCTPATHUBHOIO IeHCTBUA — 15
MHUHYT.

183. Pesynbprarom aIMUHHCTPATUBHOMN IpOoLEeayPHI: IpeoCTaBlIeHHe
HeoOxonuMoi HHGOPMALUKM U KOHCYJIbTALIHH.

184. Cnoco6  ¢ukcaumu pesynbraTa aAMHHHCTPATHBHOH  IMpOLEIYpPHI:
perucrpauus oopauenus 3assutens B AUC MOLI.

53. IlpuemM KOMIIEKCHOIO 3alpoca OT 3asiBUTeJIsl HA NpeAoCTaB/IeHHe
rocyJapcTBeHHOH yCJIyrd, BXoAsilieill B KOMIJIEKCHBIH 3aMpoc U HHbIX
JOKYMEHTOB, He00X0AHMBIX /I IPeJ0CTAB/IeHHUS FrOCyJapCTBEHHOMH YyCJIyrH

185. OcHoBaHMeM misi Havajga aJMHHHCTPATHBHOW MPOLEAYPHl SBISETCS
obpamenne B YM®IL] 3asBHTENs, €ro YNOJIHOMOYEHHOTO IIPEACTABUTENS, B LEIAX
[IPeIOCTaBIIEHUs rocyaapcTBeHHON yciuyrd B YM®IL] ¢ 3anpocoM o npeaocTaBlIeHUuU
IByX U Oojlee rocyJapCcTBEHHBIX YCIyT (fajlee — KOMIUIEKCHBIN 3a1poc).

186. YnonHomoveHHbIH coTpyaHuK YMO®ILI BeInONHSAET Clieaylomue qeiCTBU:

- YCTaHaBIMBAET JIMYHOCTD 3asiBUTEJIS;

- IIpoBepseT IIpeACTaBlIeHHbIE 3asBlIeHHEe W JOKYMEHTHl HeOOXOOUMBIEe IS
Npe0CTaBIeHUs FOCY1apCTBEHHBIX YCIYyT B COOTBETCTBHH, BXOAIINX B KOMIUIEKCHBIN
3a11poc;

- ompelenseT IOCIeN0BaTebHOCTh NPEJOCTaBIEHUS T'OCYAapCTBEHHBIX YCIYT,
HaJIMYHEe «IapajuIe]IbHBIX» U «I10CIe0BAaTeIbHBIX» FOCY1apCTBEHHBIX YCIYT, HATU4Yue
(oTcyTcTBHE) MX  B3aMMOCBS3M  (IpeAOCTaBIEeHHEe  TIOCYHApCTBEHHBIX  YCIYyT
OCYIIECTBIISAETCS MMapajlJIEJIbHO, T.€. OJHOBPEMEHHO M HE3aBHCHUMO ApPYr OT ApYyra, Uiu
IIOCJIEIOBATEIBPHO, KOTJa pe3ysbTaT OJHOH YyCayru HeoOXoauM Is oOpalueHus 3a
MIOCIIEAYIOLIEH YCIyrom);

- olpenensieT NpeaelbHble CPOKH IPEI0CTaBIEHHS OTAEIBHBIX IOCY1apCTBEHHBIX
YCIIyT ¥ OOIIUH CPOK BBIMOTHEHUS KOMILIEKCHOTO 3alpoca CO IHS ero IpHeMa;

- uHpOpMHpyeT 3asgBUTENi O TOM, UYTO pe3yJbTaThl IPeaOCTaBICHUA
rOCYJapCTBEHHBIX YCIYT, BXOMSAUIMX B KOMIUIEKCHBIH 3alpoC BO3MOXKHO MOIYYHTH
UCKITIOUUTENBEHO B YMOIL];

- uHboOpMHUpYET 3asfBUTENI O BO3MOXHOCTH TIOJNYYHUTh pPe3YIbTaThl
[PEOCTABIIEHUs] OTAEJbHBIX TOCYJAapCTBEHHBIX YCIYI, BXOISALIMX B KOMIUIEKCHBIH
3aIIpOC, [0 OKOHYaHMs OOIIero cpoka ero BBIMOJHEHUs ([0 Mepe IOCTYIUIEHHUS
pe3yJIbTaTOB M3 OPraHoB, IIPENOCTABISIONIMX TIOCYJapCTBEHHYIO YCIYTy) HIJIH BCe
pe3yJbTaThl IIPEJOCTaBIEHUS TOCYJAPCTBEHHBIX YCIYT, BXOIALIMX B KOMILJIEKCHBIH
3aI1poc, OHOBPEMEHHO;

- (hopmMHpYyeT U paclieyaTbIBaeT KOMIUIEKCHBIH 3arpoc 1o ¢popMe, YCTaHOBICHHOM
YMOIL];

- IIpeJiIaraeT 3asBUTEI0 NIPOBEPUTh MH(YOPMAIIHIO, YKa3aHHYI0 B KOMILIEKCHOM
3anpoce, W IIOCTaBUTh IIOANHKCH, TOATBEPAWB, YTO CBEJEHHUS, YyKa3aHHbIE B
KOMIIJIEKCHOM 3aIlpoce, 10CTOBEPHBI;

- BBIA€T 3asiBUTEJIIO KOIIHMIO NIOANKUCAHHOIO KOMILJIEKCHOTO 3alpoca, 3aBEPEHHYIO
YIIOJTHOMOYEHHBIM COTpyAHUKOM YM®I];



- NpMHATBIE Yy 3asABHTENS KOMIUIEKCHBIH 3ampoc W JOKYMEHTHI IepelaeT
YIIOMHOMOYEHHOMY ~ COTpyaHuKy YM®I[, oTBeTCTBEHHOMY 32 (OPMHpPOBaHHE
3asBlIE€HHIl O TIPeJOCTaBJIeHHWM TOCYJapCTBEHHBIX YCIYyr Ha OCHOBE CBeIEHHH,
yKa3aHHBIX B KOMILUIEKCHOM 3alpoce U NPHIaraeéMbIx K HeMy JOKYMEHTax.

187. KpurepuHeM NpHHATHA PpEIUEHHS SABIAETCS IOCTYIUICHUE HOKYMEHTOB,
IpeyCMOTPEHHBIX COOTBETCTBYIOILMMH pasellaMi perjaMeHTa IpeoCTaBICHHS
rocyIapCTBEHHBIX YCJIYT, BXOASIIMX B KOMIUIEKCHBIH 3ampoc.

188. MakcHManbHbIH CPOK BBITIOITHEHHS ITpoLeayphbl — 20 MHHYT.

189. Pe3ynbTaToM — aJMUHACTPATHBHOM  IIPOLENypbl  SABIAETCA  IPUEM
KOMIIJIEKCHOIO ~ 3ampoca M JOKYMEHTOB, HEOOXOIMUMBIX /Il IPeJOCTaBJICHHs
rOCYyIapCTBEHHBIX YCIYT, BXOJASIIMX B KOMILUIEKCHBIH 3aI1poc.

190. Crioco6  dukcaumu  pesyibTaTa  aJAMHHHCTPATHBHOH  IPOLEAYPBI:
peructpauus 3arnpoca B AUC MOIL.

54. Ilepeaavya KOMILUIEKCHOTO 3aNpoca (3asiBJICHHUs) HA MPe0CTaB/IeHHE IBYX H
GoJlee rocy1apCTBEHHBIX YCJIYT H KOMILJIeKTa foKkyMenToB u3 YM®II B opran,
NpeI0oCTaBIAIONIHA rocyAapCcTBEHHY0 YCJIYTy

191. OcHoBaHHeM IS Hadala aAMAHHCTPATHBHOM MPOLeyphl ABJIAETCS IPUEM
KOMILUIEKCHOIO  3ampoca M KOMIUIEKTOB  JOKYMEHTOB, HEOOXOOHUMBIX IS
NpeoCTaBIeHMs FOCYAAPCTBEHHBIX YCIYT, BXOAAIIMX B KOMIUIEKCHBIH 3a1poc.

192. Tlepeaya KOMIUIEKTOB JJOKYMEHTOB OCYLIECTBIISAETCS B 3JIEKTPOHHOM BHAEC.

193. MakcuMaJbHBIH CpPOK BBINTOJIHEHHS &JIMHHHCTPATHBHOIO JIEUCTBUA — HE
ro3qHee OaHOro pabodvero AHA, CIEAYIOIIETO 3a JHEM IIOIY4YeHHS KOMILIEKCHOI'O
3ampoca.

194. Tlpu OTCYTCTBMM TEXHHYECKOH BO3MOXKHOCTH IepeAadH [JOKyMEHTOB B
3JEKTPOHHOM BHJE, Iepefaya KOMIUIEKTOB IOKYMEHTOB Ha OyMa)KHOM HOCHTEJe
OCYIIECTBISETCS KyphepcKoH ciyx0oi YM®LL

195. MakcuMa/bHBIi CPOK BBINOJHEHHS aIMUHHMCTPATHBHOIO [EHCTBUSA — HE
nosaHee OAHOro pabGodero MAHS, CIELYIOLIEro 3a JHEM IOJY4eHHsS KOMIIIEKCHOTO

3ampoca.
196. VYnomnHomoueHHbl corpyauk YM®L[  dopmupyer omucd Ha
mepejaBaeMble  KOMIUIEKTHI ~ JOKyMEHTOB B  OpraH,  IpPeJOCTaBIAIOIHH

roCY/JapCTBEHHYIO YCIIYTy OTAEJBHO 10 KaXKI0H rocy1apCTBEHHOM ycityre, BXOAAIIECH B '
KOMILJIEKCHBIN 3aI1poc.

197. YM®O®I] nepenaeTr B opraibl, NPeJOCTABIAIOLUIMX IOCYAapCTBEHHYIO YCIyTy
3asBlieHHe W TaKeT IPMJIOXKEHHBIX JOKYMEHTOB Ha OyMa)KHOM HOCHTeNe IO
COIPOBO/IMTENILHBIM OIKCSM B JBYX 9K3eMIUIApax Kypsepom ¥YMOLIL.

198. KOMIUIEKCHBIM 3ampoc H  AOKYMEHTBI, IIOCTYyNHBILIHWE B  OpraHbl,
[PeIOCTaBIIAIOMMX TOCYapCTBEHHYIO ycIyry Ha OymaxHoM Hocutene u3 YMOI],
IPUHAMAET YIIOJIHOMOYEHHBIH COTPYIHUK, OTBETCTBEHHbIH 32 IIPHEM JOKYMEHTOB.

199. MakcuManbHbI CPOK BBIMIONHEHHS aJMHHHCTPAaTUBHOIO AEHCTBUA — 10
MUHYT.

200. KputepueM NpuHATHs pelleHus sBjiseTcs GopMUpOBaHHE U IOArOTOBKA
KOMILJIEKTOB JIOKYMEHTOB JJIs OTIPaBKH OPraHbl, IPEIOCTaBIAIOIINX I'OCY 1apCTBEHHY IO
yCIIyTYy.

201. PesynpraToM aJIMHHMCTPAaTHBHOM IIpOLEAypbl ABJIAETCA  I€penavda
KOMILIEKTA JOKYMEHTOB OpPraHbl, IPeJOCTABIAIOUIMX rOCy JapCTBEHHYIO YCIIyTy.



202. Croco6sl pukcaluu pe3yibrara aJMHHHCTPATUBHOM NMPOLEaYPBI:

- perucTpanms MOCTYIHBIIETO 3asABICHUA Ha IpPEOCTABICHHE KOMILJIEKCHOTO
sanpoca B AUIC M®L];

- [OQmMcaHWe OIKUCH  KOMIUIEKTa  [JOKyMEHTOB  YIOJHOMOYEHHBIMH
COTPYHMKAMH OpraHa, Npe0CTaBIIAIoIero rocy 1apCTBeHHYI0 yCAyTy.

55. Tlepenaya pe3yibTaTa NpeAOCTABICHHA rocyAapcTBeHHOMH yCJIyIH, BXoAsleH B
KOMILTEKCHBIH 3aMpoc U3 OpraHa, NpeaocTaB/Is0IIero rocy1apcTBeHHyIo ycayry B
YM®I]

703. OcHoBaHMEM JUIsS Hadala aJMHHHCTPATHBHOM NPOLEIYPBI ABIACTCAH
OKOHYaHHE MOATOTOBKH pe3ylbTara MpeA0CTaBICHNA rocyJapCTBEHHOM yCITyI'¥ OpraHa,
Npe0CTaBISIONIEro ToCy 1apCTBEHHYIO yCIIyTY.

204. VY10JHOMOYEHHEIH COTPYIHHK oprasa, IIpe10CTaBIIAOLIErO
rOCY/JapCTBEHHYIO YCIYTy MepefaéT TOTOBBIH pe3ynbTaT roCyIapCTBEHHOM YCIyTH B
s1ekTpoHHOM Buzie B YMOLL

205. MaKCHMAIbHbIH CPOK BBITIOJHEHHS MPOLEAYPbl HE IOJDKEH IpEBBILIATH
0aHOro paboyero AHsd, CIEAYIOIIEro 3a AHEM MOATOTOBKH pe3y/ibTaTa peoCTaBlIEeHIS
rocyIapCTBEHHOM YCIIyTH.

206. B cioydae OTCYTCTBHA BO3MOXXHOCTH  NEpenatn JOKyYMEHTOB B
3MEKTPOHHOM BHZe, Iepejaya KOMILICKTOB AOKyMCHTOB Ha OyMa)XHOM HOCHTEIe
OCYILECTBIAETCS KypPhePCKOH ciry K00 YM®OLI.

207. MaKCHMAIBHBIA CPOK BBINOJIHEHHsS MPOLEAYPsI HE NOIDKCH MNPEBBIIATH
0IHOTO PaboYero [Hsd, CIEIYIONIEro 3a JHEM TOArOTOBKY Pe3yibTaTa IIpeJOCTaBIICHHUA
rocy1apCTBEHHOH YCIIYTH.

208. VmonHoMOoueHHbIH coTpyauk YM®ILI nonyvaeT oT NOKHOCTHOrO JMHa
OpraHa, [peJOCTABISIOWIEr0  TOCYHapCTBEHHYIO  YCIyTY OTBETCTBEHHOIO 32
pefoCcTaB/IeHHe TOCYJapCTBEHHOH YCIyrH, IOKYyMEHT, SBIISIOIIMICS Pe3yIbTaTOM
NpeOCTABIEHNs TOCYIapCTBEHHOH YCIyrH, IO OIHUCH € yKa3aHUeM [OJDKHOCTH,
hamMunuu, IMeHH, 0T4ecTBa (IpHU HaJIM4YUH).

209. Kputepru NpUHATHA PELICHHUA: (GOopMHpOBaHHE M TOATOTOBKA KOMIUIEKTA
JIOKyMeHTOB 1151 oTIIpaBky B Y MOLI

210. Pe3ynbTaToM  aIMHHHCTPaTHBHOM — MpPOLEXYpPBI  ABIACTCA IIpHEM
JIOKYMEHTOB, ABJISIOMIUXCS Pe3yJIbTaTOM MPeJOCTaBICHHS rocy1apCTBEHHOM YCIYTH OT
opraHa, TpeJoCTaBIAIOIIEro rocy1apCTBEHHYIO yCIyTY.

211. Cnoco0sl uKcanyy pe3ypTara aJIMUHHMCTPAaTUBHOM IIPOLCIyPHIL:

- perucTpanys IOCTYNUBIIETO pe3ylbTaTa INpe/oCTaBICHUA rocyJapcTBEHHON
ycayra 8 AC MOLJ;

. [OQNMCAHWE ONMCH  KOMILIEKTAa  JIOKYMEHTOB  YIONHOMOHYCHHBIMH
COTPYIHHKaMH Oprasa, peJoCTaBIIAIOIIeTO roCyIapCTBEHHYIO YCIYTy H YMO®ILL.

56. Bbliaua 3asiBHTEJTI0 Pe3yJibTaTa NpPeJocTaBIeHHsl FOCY1apCTBeHHBIX yCIyT,
BXOASIHMX B KOMILIEKCHbIH 3anpoc B YM®IL

712. OcHoOBaHMEM JUIS Hayana aJMHHHCTPATUBHOH MPOLEAYpPbI ABJIACTCAH
nonyyende YM®I[ u3 opraHa, MpeAOCTaBIIAIOIIEro roCyIapCTBEHHYIO yCIYyTy
pe3ynbTaTa MpeJoCTaBIeHHA rocyJapCTBEHHON YCIyTH, BXOISIICH B KOMILIEKCHBIH
3aIIpOC B 2JIEKTPOHHOM BHJIE UM Ha GyMaXHOM HOCHTEJIE.



213. Ha ocuoBanmm myHkta 2 TpeOGoBaHMH K COCTaBJIEHHIO H BblIaye
3asBUTEISAM JIOKYMEHTOB Ha OyMa)KHOM HOCHTEllEe, IOATBEPXKAAIOLIMX COJEp)KaHHe
5IEKTPOHHLIX JOKYMEHTOB, HAIpPaBICHHBIX B MHOIO(QYHKUMOHAIbHBIA LEHTP
MPEOCTABICHUSI TOCYJApCTBEHHBIX W MYHHUIMIAIBHBIX YCIyr IO pe3yabTaTaM
MPEeJOCTABICHUSI  TOCYIapCTBEHHbIX M  MYHHUHUNAIBHBIX  YCIYT  OpraHami,
NPEeIOCTABIISIIOIIMMHA TOCYIapCTBEHHbIE YCIYrH, M OpraHamH, IpeIoCTaBISIOUUMH
MYHHLMIAIBHBIE YCIyTH, ¥ K Bblade 3asBHTENSAM HAa OCHOBAaHMH MH(OOpMALMH H3
MH(MOPMAUMOHHBIX CHCTEM OPraHOB, NMPEJOCTaBIISIOLUIMX TOCYIapCTBEHHBIE YCIYIH, H
OpraHoB, MPEeJA0CTABISIOMNX MyHHIUNIABHBIE YCIYTH, B TOM YHCJIe ¢ HCIIOIb30BaHHEM
MHQOPMALMOHHO-TEXHOJIOTHYECKOH W KOMMYHHKAIIMOHHOHW  MH(pPacTpyKTypHl,
JIOKYMEHTOB, BKJIOYasi COCTaBlIeHHe Ha OyMaKHOM HOCHTEJIe ¥ 3aBePEHUE BBIHCOK M3
yKa3aHHBIX MH(POPMAlIMOHHBIX cucTeM (YTB. mocraHoBineHueM IlpaBurensctBa PO ot
18 mapra 2015 r. Ne 250), 1OKyMeHTBI Ha OyMa)KHOM HOCHTele, cocTaBieHHble Y MPL]
1 MO/ITBEPYKIAOIIHME COMEP)KAHKUE HIIEKTPOHHBIX JOKYMEHTOB, HalpaBieHHbX B Y MOL]
mo  pe3ynbTaTam NpefoCTaBIIeHUs rOCyJapCTBEHHBIX  YCIyr  OpIaHOM,
PeOCTABIMIOIIAM TOCYIapCTBEHHYIO YCIyry, MNPH3HAIOTCS 3K3eMIUIIPOM TaKOro
3JIEKTPOHHOTO TOKYMeHTa Ha OyMaKHOM HOCHTEIIE.

214. Tlpu MOATOTOBKE 3K3€MILIIpa SNEKTPOHHOIO NOKYMEHTa Ha OyMaXHOM
HOCHTENle, HAMpaBIEHHOTO IO pe3ylbTaTaM IIPENOCTaBJIIEHUS YCIYT'd OpraHom,
MPeJOCTABAIOIMM TOCYIapCTBEHHYO YCiIyry, coTpynHuKk YM®I[ obecnevnBaer
cobnrofenune TpeboBaHMil, yTBepKIeHHbIX noctaHoBneHneM Ipasurensctea PO ot 18
mapta 2015 r. Ne 250, B TOM 4HcIe:

a) TPOBEPKY AEHCTBUTENBHOCTH 3JEKTPOHHOH IMOANMHMCH JIMIA, MOAMNUCABLIETO
5JEeKTPOHHBIM JTOKyMeHT, nonydeHHbld YM®IL[ mo pesynbraTaM IpelOCTaBICHHA
YCJIYT'H OpPraHoM, IIPeIOCTaBIAIOLIUM I'OCY JapCTBEHHYIO YCIIYTY;

0) OpolOpOBaHHE JMCTOB MHOTOCTPaHMYHBIX 3K3EMIUIIPOB 3JIEKTPOHHOIO
JOKyMeHTa Ha OyMa>XHOM HOCHTEIIE;

B) 3aBepeHME DK3EMIUIIPa JJIEKTPOHHOTO JOKYMEHTa Ha OYyMaKHOM HOCHTENe C
HCIOJIB30BaHueM revyatu Y MOL;

r) ydYeT BBHIJaYM OK3EMIULIPOB OJIEKTPOHHBIX JOKYMEHTOB Ha OyMaxHOM
HOCHTEIIE, OCYLIECTBIISIEMbIH B COOTBETCTBHHU C ITPABUJIAMH JIEJIOTIPOU3BO/ICTBA.

215. Bblgaya JOKYMEHTOB IIO pe3yJibTaTaM MpeJOCTaBJIeHHs IOCyAapCTBEHHOU
YCIYIH OCYIIECTBJISETCH YIOJTHOMOYEHHBIM COTpyaHMKOM YM®I[ npu snuyHOM
oOpallleH!H 3asBUTENS (3aKOHHOTO NPEACTABUTES 3aBUTENS).

216. YnonHomo4eHHbIH coTpyaHuK YMOLI:

- yCTaHABJIMBAET JIMYHOCTD 3aABUTENIA,

- BBI@eT pe3ylbTaT TOCYIAapCTBEHHOHW YCIYTH JIMYHO 3asBUTENIO JIHOO ero
YIIOJTHOMOYEHHOMY TIPe/ICTaBUTEINIO TI0 NpeIbsBIEHHH TOKYMEHTa, y10CTOBEPSIOLIErO
IMYHOCTb, M JIOBEPEHHOCTH COOTBETCTByIoLIeH (OPMBI, MOATBEPKIAIOIIEH ero
[IOJJHOMOYHS Ha IIOJy4YyeHHe TaKUX JOKYMEHTOB, €CJIH HHOe He YCTaHOBJICHO
3akoHoaatenbcTBOM Poccuiickor Denepaluu.

217. MakcHUManbHBIi CPOK BBINOJIHEHHS aAMHHUCTpAaTUBHOro neicreus — 10
MHUHYT.

218. PesynbraroM  aIMUHUCTPATHBHOM  IPOLEAYpBI  ABJIICTCS  BblIada
3asBUTENI0 pPe3yJbTaTa MpeJOCTaBIeHUs] TOCYJapCTBEHHOH YCIyrH, BXOZSIICH B
KOMIUJIEKCHBIH 3aI1poc.

219. Cnoco6  ¢wukcanuu  pesyiabraTa aJAMHHUCTPATHBHOH  IPOLEIYpHI:
NPOCTABJIEHHE MOJIKICH 3asiBUTENS B KOMIUIEKCHOM 3arpoce O MOJIyYeHHH 3asBUTEIEM



pe3yJsibTara MpeaoCTaBlIeHUs] TOCYJapCTBEHHOM YCIYIH, a TakKKe BHECEHHE NaHHBIX O
Bbiaye B AMC ML,

57. JocyneGubiii (BHecy1eOHBII) NOPSIIOK 005KaI0BAHHS PeLIeHHH
u geicrBuii (0e3neiictBus) YM®II, a Takike HX pabOTHHKOB

220. 3asBHTENsL HMMEET NpaBo Ha [HocyneOHoe (BHecyneOHoe) obxaloBaHHE
neiictBuil (Ge3meiicTBHs) M pEIeHHi, PUHATHIX (ocymecTBaseMbix) YM®LL, a taroke
UX pabOTHMKOB, IPHHATBIX (OCYIIECTBIAEMBIX) B  XOA€  MPENOCTaB/ICHUA
rocyIapCTBEHHOH yCIyTH.

221. 3agBUTENb MOXKET OOpaTUTBCS C JkanoOol, B TOM YHCIE B CIIEIYIOLIMX
clIyqasix:

- HapyllleHWEe CPOKa PEerMCTPaLliH 3aIpoca O IPeJOCTaBIEHHH TOCyIapCTBEHHOM
yCIIyTH, 3aITpoca, yKa3aHHOro B cTaTthe 15.1 denepanbHOro 3aKoHa;

- TpeGOBaHWe Yy 3asBUTENSI JOKYMEHTOB MM MH(OpMaluH JTHO0 OCYIIECTBIEHHS
NEUCTBHM, MpeACTaBIeHHe WIH OCYILECTBJIEHHE KOTOPBIX He MpPeayCMOTPEHO
HOPMATHBHEIMH TpaBOBbIMU akTamMu Poccuiickoii ®Penepanun, HOPMaTHBHBIMH
MpaBoBbIMM akTamMu JIumenkoil oOracTd I TNpefOCTaBlICHHs TOCyIapCTBEHHOH
yCIyTH;

- OTKa3 B IMpHeMe JOKYMEHTOB, IpPeACTaBJIeHHe KOTOPHIX MpeayCMOTPEHO
HOPMATHBHBIMH IpaBOBBIMH akTamMu Poccuiickor ®enepaunn, HOPMaTUBHBIMH
NpaBOBBEIMU akTaMu Jlumeukoil o0racTd IV NpefOCTaBlIEHHMs TOCYAapCTBEHHOH
YCIIYTH, Y 3asiBUTEJIS;

- 3arpebOBaHWe C 3asBUTENS IIPU IPENOCTABIEHHM TIOCYIapCTBEHHOH YCIIyTH
miaTel, He IMPeIyCMOTPEHHOW HOPMAaTHBHBIMH IIPaBOBBIMH akTaMu Poccuiickon
denepalvi, HOPMATHBHBIMHE IPaBOBBIMH akTaMH JIunenkoi obnacty;

- HapylleHHe CpoKa WIH TOpsAKa BbIAAYM JOKYMEHTOB IO pe3ylbTaTaM
MpeI0CTaBIeHUs rOCYJapCTBEHHOM YCIyTH.

222. XKanoba Ha pemenus u neicTBus (OesnedicTBue) paboTHuka YMOI]
nojaeTcst pykoBoutento storo YMOILI,

223. XKanoba na pemenus YMOL] mnomaercs yupemmtemo YMOI[ wan
JIOJDKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY HOPMATHBHBIM IPABOBBIM aKTOM JIMIerKoiu
obsacTu. .

224. Xanoba nojgaercs B MUCbMEHHOW (GopMe Ha OyMa)KHOM HOCHTENIE HIIH B
(G opMe 3TeKTPOHHOTO JOKYMEHTA.

225. Xanob6a Ha pemenns u geiictus (Oe3neicreue) YMOLI, pabortauka YMOIL]
MOXeT ObITh HampapjeHa [0 [0YTe, C HCIOJIb30BaHHEM HMH(DOPMALMOHHO-
TeleKOMMYHHKaMOHHON cetu «MHTepHeT», oduumansHoro caita YM®LI, ExuHoro
ropTaja rocyJapCTBEHHBIX M MYHHLIHNAIBHBIX yCIyr JH60 PerwonansHOro mopraia
roCyIapCTBEHHBIX M MYHHIMIIAIBHBIX YCIYT, a TakkKe MOXeT OBITh INpPUHATA IPH
JIMYHOM TpHUeMe 3asBHTeNIs.

226. XXanoba noikHa conepxarh:

- HauMeHoBaHHe YMOILI, ero pykoBoautens u (unu) pabOTHHKA, OpraHU3alMM,
npeayCMOTPeHHBIX YacThio 1.1 crateu 16 ®enepanbHOro 3aKoHa, X PyKOBOAUTENEH H
(u11) paGOTHUKOB, pelIeHHUs U AeiicTBus (6e31eiCTBUS) KOTOPBIX 00XKaIyI0TCs;

- (GaMuIuo, UMs, OTY4ecTBO (MOCIeIHee - NPHU HalIW4MHU), CBEIEHHS O MECTe
JKUTENIbCTBA 3asBMTENS, a Takke Homep (HOMepa) KOHTAKTHOrO TejehoHa, aapec



(azppeca) 3IeKTPOHHOM MOYTHI (PH HANTMYKK) U IIOYTOBBIH a/(PEC, 110 KOTOPBIM AOJDKEH
OBITh HAIPaBJIEH OTBET 3ASBUTEIIIO;

- cBefenus 06 0OKaTyeMbIX PEIIeHMAX W INEeHCTBHAX (6e3neiictun) YMOL],
pabotauka YM®DIL], opranusanui, NpeayCMOTPCHHBIX HacTbIo 1.1 crateu 16
®desiepalbHOrO 3aKOHA, X PAOOTHHKOB;

- J0BOIBI, HA OCHOBAHMM KOTODBIX 3asBUTEJIb HE COMNIACCH C pEIICHUEM H
neiictBueM  (6esmeiictBueM)  YMOL, paborauka  YMOL], opraHu3zauui,
peycMOTPeHHBIX 4acThio 1.1 cratbu 16 @enepanbHOro 3aKOHA, HX pabOTHHUKOB.
3asiBUTENIEM MOTYT GBITH MPECTABICHBI JOKYMEHTHI (IIpH HAJIM4YMH), TOATBEPKAAIOLINE
JIOBOJIbI 3aSBUTEJIS, TUO0 UX KOTIHH.

227. ¥anoba, noctynusmas B YMO®L], momiexur pacCMOTPEHHIO B TEUCHHC
IATHAILATH pabodyux JHEH co JHS ee perucTpaldd, a B Clydac 00)KajIoBaHUs OTKasza
VYM®I] B npueMe JOKYMEHTOB Y 3asBUTENA - B TCUCHUC IIATH pabouux JHEH CO IHS ee
pEerucTpaLyH.

228. OTBeT Ha aJIo0y He 1aeTcs B CIeAYIOIIMX ClTyqasix.

- eciW TEKCT IHCHMEHHOro oOpalleHHs He MOAnaeTcs IpovTeHHIo (0 4YeM B
TeueHHe CceMH IHell CO JHS perucTpauuu obpalleHHs coobuaercss rpakIaHHHY,
HAmpaBUBIIEMY OOpallleHHe, ecli ero (Gamuius H MOYTOBBIN aapec IMONNat0TCsa
[POYTEHHUIO);

- ecod TEKCT MHCBMEHHOro oOpalleHHs He II03BOJIAET ONpEenenuTb CYyTh
[pe/IOKEHNs, 3asBICHHs WIH JKanoObl (0 4eM B TEUCHHE CEMH JqHEeH co OHA
perucTpauuu obpamieHns coobIaeTcs rpax1aHuHy, HalpaBUBIIEMY oGpalueHue);

. ecid B IHCHMEHHOM OOpalleHMH He YyKa3aHbl (aMuius —3asBUTEN,
HAIpaBUBIIEro oOpalleHHe, WM IOYTOBBIH a/pec, MO KOTOpOMY NIOJDKEH OBIThH
HampaBJieH OTBET,

- eclid B ajobe, mOCTynuBIIE B GOpMe 3IEKTPOHHOIO TOKYMEHTA, HE yKa3aHbl
(Gamuus THOO UMS 3asBHTEIA M aJIpec 3JIEKTPOHHOM IOYTEHI.

229. YM®I] Bnpase OCTaBUTh 3asiBJICHHUEC ©e3 oTBETA [0 CYUIECTBY B ClIy4dasax:

- MOJIydYeHHUs TUCBMEHHOro OOpalleHus, B KOTOPOM COAEpKaTes HeleH3yPHbIE
160 OocKOpOUTENbHBIE BBIPAKEHHMs, YIpO3bl JKAU3HH, 3[0POBBIO 1 UMYILECTBY
JOJDKHOCTHOIO JIMIA, a TaKXe YJIeHOB €ro CEeMbH. 3asgBUTENIO COOOIIAETCs O
HEJOIyCTUMOCTH 3JI0yNOTpeOIeHNs TIPAaBOM;

- eCJIM OTBET 10 CYLIECTBY [IOCTABIEHHOrO B 0OpaIleHHH BOIPOCa HE MOXKET OBITH
JaH Ge3 pasrialleHus CBEIeHHH, COCTABISIONIMX TOCYIapCTBEHHYIO HIIH MHYIO -
oxpansiemyto ~ @eznepanbHbIM  3aKOHOM TaliHy. 3asBHTemO  cooOmaercs O
HEBO3MOYKHOCTH JIaTh OTBET IO CYLIECTBY MOCTABIEHHOTO B HEM BONpOCa B CBA3H C
He/I0Iy CTHMOCTBIO Pa3riIallieHUs yKa3aHHbIX CBEJICHHM.

230. B ciydae, eciid B [IMCBMEHHOM OOpAIlleHHH 3asBUTENs CONEPKHUTCH BOIIPOC,
HA KOTOPBIA eMy HEOJHOKPATHO [aBaMCh MMCbMEHHBIC OTBETHI IO CYLIECTBY B CBSI3H C
paHee HaIpaB/IsieMbIMU OOpAILCHUAMH, U TIPH OTOM B o0OpaleHny He MPUBOATCSA HOBbIE
JIOBOABI MM OOCTOSTENIBCTBA, JIUPEKTOP YM®I], HD0KHOCTHOE JIMIO 6o
YIOJHOMOYEHHOE HAa TO JIMLO BIpaBe MPHHATE PEILICHHE O ©e30CHOBATEJILHOCTH
ouepeHOro oOpalleHnss ¥ TPEKPAIeHHH MEPENUCKI ¢ IPKAaHMHOM 10 JaHHOMY
BOIPOCY NPH YCJOBHUH, YTO YKa3aHHOe oOpallleHHe 1 PaHee HalpaslIieMbIe oOpalueHus
HAlpaBJIUIACh B OJMH M TOT K€ rocyJapCTBEHHBIH OpraH /I OJHOMY H TOMY XK€
NOJKHOCTHOMY MLy, O JaHHOM pEeIIeHUH YBEIOMIISETCS 3aiBUTEIb.



231. O6paieHnue, B KOTOpoM obOxaiyeTcst cye0HOe pelleHHe, B TeYEHHE CEMHU
JHEH CO JIHS PEerMcTpaliy BO3BpAIlaeTcs IPaKIaHHUHY, HalpaBHUBLIEMY OOpalleHHe, C
pa3bsACHEHHEM NOPsIIKa 00KaTOBaHUA NaHHOTO CY1e0HOro pelleHHs.

B cnyuyae ecniu NpHYHMHBL, 110 KOTOPHIM OTBET IO CYIIECTBY IIOCTABJIEHHBIX B
00pallleHHH BOIIPOCOB HE MOT OBITh J1aH, B IIOCIIEYIOLIEM OBUTH YCTPaHEHBI, IPaKIaHUH
BIIpaBe BHOBb HalpaBUTh obpanieHue B YM®L], 1160 BhIIIECTOSLIEMY JOHKHOCTHOMY
LY.

232. Tlo pesynapratam paccMoTpeHHs xano0bl YM®IL[ npuHuMaer omHO u3
CIeNYIOIIUX PELIeHUHN:

- YAOBIIETBOPSET KaI00y;

- OTKa3bIBaeT B YOBJIETBOPEHUH KaJIOObI.

233. He nosgHee JHA, CleAYIOLIEro 3a JAHEM NPHHATHS PELIEHUs, 3asBUTENIO B
NMCbMEHHOR (DopMe M IO JKeJaHHIO 3asBUTENSI B DIIEKTPOHHOW (OpMe HaIpaBJIseTcs
MOTHBHPOBAHHBIM OTBET O pe3yJbTaTaX pacCMOTPEHHUS KaIOOBI.

234, B ciay4ae mpusHaHUS JKAJNOOBI IMOJJIEKAIUEH yIOBIETBOPEHHIO B OTBETE
3afBUTENIO JaeTcs MHGQoOpMalus O JeHcTBUAX, ocymecTBisseMbiM YMO®I] muto
OpraHu3alued, npexycMoTpeHHol 4actbio 1.1 craten 16 @enepansHOro 3akoHa, B
LensaX He3aMEeIJIMTEIBHOIO0 YCTPaHEHMsS BBISBIEHHBIX HapylIIeHHWH IIpH OKa3aHHUH
rocy1apCTBEHHOH YCIYIrH, a TakKe IIPHHOCATCA HW3BHHEHHS 3a JOCTaBJIEHHBIE
Heyno0cTBa M yKas3blBaeTcss HHpOpMalus O JalbHeHIIMX [OeiCTBUSX, KOTOpHIE
He00XOMMO COBEPILUTH 3asBUTEIIIO B LIEJIX MOTyUYEHHs rOCYapCTBEHHOMN YCIyIH.

B cinyuyae npusHanus xanoObl He NOANEXKAlIeH YIOBIETBOPEHHIO B OTBETE
3asBUTENIIO [JAOTCA apryMEHTHPOBAaHHBIE pa3bsICHEHUS O MPUYMHAX [PUHITOTO
peluenys, a Takxe HHGopManus o nopsjaxke 00kaaoBaHus MPUHATOTO PEIIEHHUS.

235. B ciaydae ycTaHOBIIEHHS B XOJIe HITH 110 pe3yJIbTaTaM PacCMOTPEHHS JKaloObI
[IPU3HAKOB COCTaBa AaJMHHHCTPATHBHOIO IMPAaBOHAPYLICHUS WM MPECTYIUICHUS
JOJDKHOCTHOE JIMLIO, paOOTHHK, Ha/leJIeHHbIe TOJHOMOYHSIMHE 10 PaCCMOTPEHHIO XKaJlo0,
He3aMeJINTEIbHO HalpaBJIAIOT UMEIOIIHMECS MaTepUalsl B OpraHbl IPOKYpaTyphl.

236. Ilonokenuss @DenepanbHOrO 3aKOHA, YCTAHABIMBAIOIIUE IOPSIOK
paccMOTpeHHs Kano® Ha HapylleHHs @paB TIpaxJaH M OpraHusaluii Ipu
NpPeIOCTaBIEHHH I'OCYJapCTBEHHBIX M MYHHUIMNAIbHBIX YCIYT, HE pacHpOCTpPaHSIIOTCS
Ha OTHOILEHHMS, peryaupyeMble PenepanbHbeiM 3aKk0HOM OT 2 mast 2006 roxa Ne 59-03
«O mopske paccMoTpeHus obpaineHuii rpaxaad Poccuiickoit ®enepaunmy.

237. 3asBUTENh MMEET MpaBO 00’KaJIOBaTh pelLIeHHe I10 xajlobe B MPOKyparypy
Jlumenko# obiacty, a Takke B CyJ1eOHOM MOpsKe.

238. 3asBUTENb UMEET PABO Ha:

1) o3HakoMJeHHME C [JOKyMEHTaMH M MaTepuallaMH, HEOOXOOUMBIMH IS
000CHOBaHHUSI U PACCMOTPEHHUs HKalo0bl, €CIM 3TO He 3aTparuBaeT mpaBa, CBOOOIBI U
3aKOHHBIE MHTEPECHl APYIHX JIMIl U €CIM B YKa3aHHBIX JOKYMEHTaxX M Marepuaiax He
COIEpXKATCsS CBEICHMs, COCTAaB/AIOIIME TIOCYAApCTBEHHYIO HIIM HMHYIO OXpaHSeMYHo
3aKOHOM TaiHy;

2) momy4yeHue MHPOPMALMKU M TOKYMEHTOB, HEOOXOAMMBIX Ui OOOCHOBAHUSA U
pPaccMOTPEHUS XKaJIOOBI.

239. Mudopmanus o nopsjake Moaadyd U pacCMOTPEHHS JKAIOOBl pa3sMeIaeTcs B
MH(POPMAaIlHOHHO-TEIEKOMMYHHUKALMOHHOK ceTn «MHTepHeT» Ha caiite YMO®II, Ha
Envnom moprane rocymapctBeHHBIX ycayr Poccuiickoit ®enmepauuu (EITTY),
PernonaneHoMm noprane rocynapcrBeHHbix yciyr (PITTY), a Takxke MoxeT OBITh
COOOIIEeHa 3aBUTETIO IPH IMYHOM obpamenny B YM®LI,



[Ipunoxenue
K aIMHHUCTPAaTHBHOMY PETJIaMEHTY
IPeIOCTaBIIEHHs IOCYIApCTBEHHOH
ycnyrH «VcrionHeHHe 3a1pocoB
rpaxaan Poccuiickoi ®enepanuu
MYHHIMIIATBHBIMH apXHBaMU
JIumnenkoi obmacTm»

AHKETA-3ASIBJIEHUE

JUIsl IOTyUeHHs] apXUBHOM CIIPAaBKH, APXUBHOH BBITHCKH, HH(OPMALHOHHOr0 IHChMa HITH KOTIHH

apXMBHOTO JOKYMCHTA 110 JTOKYMEHTaM

{yKa3biBaeTCA HAHMEHOBAHME MYHHLHMIATBHOTO apXuBa)

daMusng, UM, 0T4ECTBO, JaTa v
MECTO POKIEHHS JIMLA, 0 KOTOPOM
3anpauiuBaeTcs apXuBHas CTipaBka

daMuandg, UMs, OTYECTBO JIMLA,
3arnpaluBaloLero apXuBHYO
CNPaBKY, U OTHOLUEHHUE K JIULLY, O
KOTOPOM 3allpalliiBaeTcs CrpaBKa
(s v, 3anpamuBaroLIHX
MHOPMALIHIO O IPYIHX JIHLAX)

Anpec u Ne Tenedona 3asBUTEN;
aJipec MMEKTPOHHOH NOUThI MPH
HAJIMYHU 1 1O HEOOXOIMMOCTH;

cepus, HOMEp U aaTa Bbl1aiH
nacropTa;

Kyna u 11a Kakol uenu
3anpauiBaeTCs apxuBHad crnpaBKa
(ajpec, Mo KOTOPOMY BbICHLIACTCH

cripaska)
O yewm 3anpallUBaeTCs ApXHUBHAA To4HOe HAa3BaHUE MeCTa JlomkHocets, | Hauano paboter, | Kowen paboThl,
cnpaBka (0 TPYAOBOM cTaxe, 0 | paboTsl, yueosl, ciryxObl, BpeMs 3BaHHe yueObl yueObl
sapruiate, 00 oOpa3oBaHuy, O paboThI, 1aTa HarpaxaeHus (roa. mecHlL, (roa, mec,
Harpax/aeHun, yaebe u ap.) YKCII0) YHCJIO)

(nara)

B cooTBeTcTBMH ¢ TpeGoBanusMH cT. 9 denepanbHOro 3aKkoHa ot 27.07.2006 Ne 152
cornacue Ha 00paloTKy H MCMONB30BaHHE

MpenoCTaBICHHBIX MHOH JOOKYMEHTax.

(nata)

(MONKCE 3aABHTENA)

-®3 «O nepcoHaBHBIX JAHHBIXY» [al0
MOMX TEPCOHANBHBIX AAHHBIX, COJAEPKALIMXCA B HACTOALIEM 3aABJICHUM H B

(MOANMCEH 3aABHTENSA)




